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W3paHue raseTtbl: No npaBunam u 6e3

BMecTO BCTyIIeHUA

Y HauvHawowero msgatens HenpemMeHHO BO3HUKHET npobnema: Kak U
4yTto BepcTatb. OCOBEHHO YaCcTO 3TOT BOMNPOC BO3HUKAET Y OETEN, 3aUHTEpE-
COBaHHbLIX B FPaMOTHOCTM W ygobouyMTaeMocTM CBOero usgaHus. B Hawe
BpPeMSI JOBOJSIbHO NMPOCTO HAWUTWM CNPaBOYHUKM MO TEXHUYECKOMY peaaKkTUpo-
BaHWIO, HO ropasdo nerye, Kak CYMTaOT MHOrmMe, NofIoXUTLCA Ha COBCTBEH-
HYI0O UHTYUUMIO. I Ha4YMHAOTCA pasnnyHble U3bICKN, NPUBOASLLME K TOMY, YTO
BepcTasnbLMK NofyyYaeT yaoBOSNbCTBUE MMSAa Ha COBCTBEHHOE «Npou3Bene-
HWE UCKYCCTBay», a yMtaTeslb My4vyaeTcs, rMsaa Ha CoBepLIEHHO HeynTabernb-
HYIO KHUTY.

Hwxe npuBeneH pag pekomeHgauum no opopMIeHno U BEPCTKE raseT-
HbIX, XXYPHanbHbIX N KHWXHbIX n3gaHun. Heobxoanmo oroBopuUTLCS: OeTCKas
nutepartypa n y4ebHMKN, CrpaBOYHUKN ONS LWKOM BEPCTaKTCS MO HECKOSLKO
WHbLIM NpaBunam.

OT0 BbIOOPKa NpaBui U3 CNPaBOYHUKOB TEXHUYECKOrO, XYA0XKECTBEHHO-
ro U NMTepaTypHOro peaakTopoB, BbIMyLWEHHbIX KaKk B COBETCKME BpPEMEHa,
Tak u coBpeMeHHbIX. OHM aganTupoBaHbl MO COBPEMEHHbIE TpeboBaHUS N3-
4aTenbCcTB, C Y4ETOM CNEUNPUKN KOMMNbIOTEPHON BEPCTKM U HEBOMLLUON OMNbIT
ynTaTenst — KOHOMO XXYPHAanMCTa, XxenawLwero oby4nTbCs azam BEPCTKU.

MHorne akTtbl 1 npaBunia, KOTOpble Bbl BCTPETUTE B 3TOM [LOMOSIHU-
TenbHOM (YEeTBEPTOM) BbINycke Hawen bpowtopbl «M3gaHne rasetbl: No npa-
BUram n 6e3» Bbl MOIfN BCTPETUTb N B Npeablaywmx BbiMyCKkax, HO Ha TO U
CnpaBOYHUK, YTOObI XenawLwmne MOrnM HanuT 34eCb BCHO MHTEPECYIOWYIO UX
MH(OPMaLINIO B CXaTOM BUAE WUNU NOMNYYUTb NpeacTaBrieHne rge €€ MoXHo
HanTW. Tak YTO Ha3Basica rpysgem — rnosiesan B Ky30B, Ha3Banu CrpaBoOYHU-
KOM — pacckasbiBanTe Bcé 000 BCEM. Bcs Ta cnoxHas uHopmauusi, 4To
BCTPETUTCA BaM Ha CrieylLmnx cTpaHmuax, He Hy)XaaeTcda B 3ay4mMBaHUn, HO
B criyyae HeobxoaMMOCTU Bcerga nNpuaeT BaM Ha NOMOLLb, CTOUT TOSbKO 3a-
XOTETb.



CnpaBoOYHMK NO BEPCTKE B NOMOLLb HaYMHaIOLWeEMY usgaTesnto

MajieHbKHe CEKpeThl 60JIbIIIUX TEKCTOB

O6wue npasuaa Ha6opa

. HopmaneHbI pasmep npobena mexay cnosamu BO Bpemsi Habopa pa-
BEH O4HOMY cuUMBONY. MIMEHHO Onsi amo20 HeobX00UMO YEMKO OMCIIEXU-
gamb omcymcmeue 080UHbIX rpobesnos. Jlukeuduposamb 3my OOCaOHYH
OrMIoWHOCMb MOXHO rpu rnoMowu KomaHob! « Hatimu/3amMeHUMBb ».

. B Habope He pomkHO ObITb KOPUOOPOB, T. €. COBMeLleHus npobenos
MeXxay crnoBamMu Nno BepTUKanu (UNM HaKNOHHOW NUHMK) B TPEX u Bonee
CMEXHbIX CTPOKax.

MNMpaBunbHO HenpaBunbHoO

Bépctka wn odopmneHne  Bépctka un  odopmieHue nepsBomn
NepBOM MOMOCbl UMEKT PS4 OCO-  MOSoCbl MMEKT psag O0cobeHHOCTeW,
GEeHHOCTEN, CBA3AHHbLIX C TEM, YTO  CBHA3A@HHbIX C TeM, 4TO 3[ecCb
34ecb MNoMewarT camble ornepa-  nomewaroT camble oriepaTvBHble W
TUBHbIE U CaMble BaXHble CcooDLLe-  camble BaXHble COOBLEeHns, ouum-
HUA, odouuManbHble OOKYMEHTbl U anbHble JOKYMEHTbI U TOMY NOA06HbIE
TOMY NogobHbIEe MaTepuarnsi. Martepuansl.

. Bce ab3auHble OTCTynbl B M3g4aHUM OOMMKHbI ObiTb OAMHAKOBbLIE, HE3a-
BUCUMMO OT Kerns otaenbHbiX Yyacten Tekcta. AbB3auHble OTCTYMbl Y CHOCOK,
anurpadoB, BPE30OK U Np. AOSMKHbI paBHATLCA ab3alHOMYy OTCTYNy OCHOBHOIO
TekcTa. AB3auHbIA OTCTYN OCHOBHOMO TEKCTa 0OLIYHO paBHAETCHA NOSyTOPOKe-
renbHom (1,5 oT pasmepa wpudTa). Takne HaCTpPorKM ecTb B MEHIO «Ab3auy»
B Word u B gpyrnx nporpammax. A ansi Toro, Ytodbbl HEe 3anyTaTbCs, 3apaHee
co3gaBanTe CTUNM TEKCTOB 1 ab3aues ans paboThl.

. Ecnn Habop BbinonHsaeTca 6e3 ab3auHoro BbICTyna, TO MOCHEAHSS
CTpOKa A0MMKHA OblTb HEMOJTHOW, YTOObI TEKCTbI HE CMUMNCL B €AuHbIA Mac-
CUB.

. [nvHa cTpokn gormkHa 6biTb He Bonblue 60—65 cnmBonoB. JTo Nokasa-
Tenn onTumanbHoM yaoboumtaemocTn. Ho B KaXaom npaBune ectb MCKNHo-
YeHus!, 0 KoTopbix Byaem roBopuTh ganee.

. Ha ctpanuue gomkHo 6biTe 30—40 cTpok.
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. HwxHss rpaHMua TekcTa Ha npeablayllen cTpaHuue AO0MKHA ObiTb HU-
)Xe, YeM Hayarno TeKCTa Ha creaylolen, unm He MeHee 5 CTpok. ATo onpas.-
OaHO TpeboBaHNAMU HEMPEPLIBHOCTU U NOCNeaoBaTeNbHOCTU YTEHUS.

. MNocnenHsas CTpaHuua rnaBbl (ecrm rmaBbl HAQ4YMHAKTCA C HOBOM CTpa-
Hl/ILl,bI) AOMKHA BbIrMAAEeTb 3anofIHEHHOM XOTS Obl HarnoJfiIoBUHY.

. KaBblukn pekomeHayTcs «Ernovku» (« 1 »). MNpu BblaeneHun Tekcta
BHYTPW OAHMUX KaBblYeK APYrMMU B KOHLE BblAENEHUSI CTaBUTCS TONbKO OAHa
3aKpblBaloLLaa KaBblyka: TEKCT «uuTata «uutata BHYTPU uuTaTbl». BTopoi
cnocob oopMneHMs: BHYTPEHHUE KaBblYKM HabuMparloTcs nankamu, npudém
OTKpbIBalOLWAsACA — «OEBATKM» BHU3Y, 3aKPbIBaKOLIMECA — «LUECTEPKU»
BBEpPXY: TEKCT «LUuUTaTa ,umutata BHyTPU UUTaTbI ».

. Mocne ctosiwmx B Hadane ab3aua Tupe B pasHbix ab3auax npobenbi
OOSTKHbI OblTb OQHOWN LWMPUHBI (PUKCMPOBaHHbIE), YTODLI NepBble BYKBbI ATUX
ab3aueB CToANM Ha OQHOM BeEpTUKanW.

. [Mocne Hymepauun nnu GynneToB B Cnuckax B pasHbix ab3auax npobe-
Nbl JOMKHbI ObITb OANHAKOBbIE ((PUKCUPOBAHHLIE), YTOObI NepBble BYKBbI ATUX
ab3aueB CTOANM Ha OHOM BEPTUKAmW.

MHozaue HayuHarowue nosb3o8ameriu MbiMarmecs 6pPy4YHyro Modo-
eHamb rnpobesbl U ablauyHble omcmyribl rpu rnomMowu 0obasrieHuUss 3HaKos
npobena se3de, 20e dywe y200HO. Ho amoeo Oernamb Kamea2opudyecKku Heslb-
3q! [nsa ebicmaeneHusi oOuHaKkoebix ab3auHbIX ebicmyrnoe u omcmyrios
Heobxo0uMo ronb308ambsCcsi MEHIO «Ab3ay», mak Xe, Kak u 0nsi pabomal co
criuckamu. Npu amom HeobxoOumMo ebioeniumb me ab3aubl, ¢ KOMopPbIMU 8bl
pabomaeme, 8 rMPOMUBHOM crlydae U3MEeHEeHUsS pacripoCmpaHsimcsi moJsibKo
Ha me ab3aupbl (ab3ay), komopbie 6yO0ym 8bI0ESIEHbI.

. KoHueBasi cTpoka ab3aua no AnvHe OOMMKHa nepekpbiBaTb ab3auHbiN
oTcTtyn (0BblMHO MMHMMAanbHas ANWHA KOHLEBOW CTPOKM — 3 3Haka Nntoc
3HaK npenuHaHus). PekomeHayeTcd, 4ToObl oHa Gbina B nonTopa pasa LfuH-
Hee ab3auHoro otcTyna.

. MexxOyKBeHHOEe pacCcTodAHME (3a UCKIIOYEHNEM KepHUHra nap) AO0SDKHO
ObITb OANHAKOBLIM MO BCEMY TEKCTY — YMEHbLUEHME MEXCITOBHbIX NpobenioB
B CTPOKE 3a CYET MEXOYKBEHHOrO PacCCTOAHUS HeAonyCTUMO. TPEeKMHrom
(KEPHUHIOM) MOXXHO MONb30BATLCA TOSIbKO B KPaAMHWUX Criydasx Afsl pasroH-
KN/BrOHKM TEKCTa, eCn HEBO3MOXXHO 3TO cAenaTb 3a CYET MEXCMOBHbIX NpPO-
6enos, U oTNN4aTbCs OT HOpMaribHOro OH JorkeH He 6ornee, yem Ha 0,02 (y
HEKOTOPbIX LWPUETOB 3TO 3HAYEHNE MOXKET ObITb APYruM).
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. VHTEepnuUHbSX' Ha OgHOW MOonoce y HabpaHHbIX OOVMHAKOBLIM Kerfem
CTPOK A0SMKEH BbITb OOUHAKOBBLIM, HO Y KaXaoro kernga cson. [Npu npuBogHom
BEPCTKE MHTEPNMHbSXK OOIMKEH OblTb OAMHAKOBLIM Y 06enx CTpaHuLax KHUX-
Horo nucta. Npun 3TOM TEKCTbl MENKOro Kernst HabuparTca Ha LWNOHbI (C UH-
TEPNMHbS)KEM OCHOBHOMO TeKCTa). Pasmep MHTEPNUHbSKa 3aBUCUT OT rapHu-
Typbl. B bonblwmHcTBe cnydyaes — 110—120% oT kerns.

. KonnyecTBO CTPOK Ha pa3BOpPOTE MOXET OTNiMYaTbCs Ha OOHY, B Kpau-
HUX Cny4Yasix Ha OBe CTPOKW.

. Bucsaumx cTpok He AOMKHO BbITb HXU BEPXY MOMNOCHI, HX BHU3Y.

. PagoBada nonoca gomkHa ObiTb 3anonHeHa Tekctom Ha 100% no BepTu-

kanu. lNocnegHasa cTpoka AOSMKHA feXaTb Ha HKHEN rpaHuue nosiocbl Habo-
pa. 3Toro nerko AobuTbCcs, Nourpas ¢ pasMepomM U pPacnosioXKeHNeM 3aronoB-
ka n gobaBneHnem BudyanbHOro psga. B pegkux cnyyasx gonyckaeTtcs He-
noJsiHaga nosnoca, ecnun 3arorioBok (He CNyCKOBOW) HA4YMHAETCS CO CreayroLLen
NOnochbl.

. TekcT AormKeH Kak MUHUMYM Ha YyeTBepTb (NpumepHo 10—15 cTpok oc-
HOBHOrO TeKCTa) 3amnonHATb KOHUEBYH nosiocy. [pyv NOMHOM 3anosIHEHUK
KOHLIEBOM MNOSIOCbl TEKCT He OOSMKeH [OXOAUTb [0 Hu3a nosnocbl Ha 3—4
CTPOKW, NOAYEPKMBASA 3TUM, YTO STO KOHLEBAsA nosoca.

. NHoekcol Ha6|/1palOTCFI 6-M Kerrnem, He3aBUCUMO OT Kerns TeKcTa, K Ko-
TOPOMY OH OTHOCUTCA.

[IpaBuJia mepeHOCOB

[MepeHocbl B Habope BbLINOMHAKTCA B TOYHOM COOTBETCTBMM C Aen-
CTBYIOLMMN NpaBuUriamMmn rpammMaTtmkm, HO C YY4ETOM OrpaHMYeHui, YyCTaHOB-
NEHHbIX TEXHUYEeCKUMU npasunamu Habopa. o npasBunam Habopa pekoMeH-
AyeTcHa No BO3MOXHOCTU n3beratb NEpPeHOCOoB; 3anpeLLeHo aenaTb NepeHocs!
Bbonee 4yem B YETbIPEX CTpoKax noapsa (Mpu Habope Ha oyeHb Marnble dop-
mMaTbl — 00 3 KB. — 6osiee Yem B NATU CTPOKax); HE PEKOMEeHAyeTCs Takke
3aKaHuYMBaTb NATb CTPOK NOAPSA PasHbIMU 3HaKaMu npenuHaHus (geducom,
TOYKOW, 3anaToun, ABoeTouMeM U T. 4.). Ecnu Bcé Xe Takoe HapylleHue nve-
eTcs, TO criegyllme Tpu-YeTblpe CTPOKM AO0SKHbI BbiTb HabpaHbl 6e3 nepe-
HocoB. Henb3sa genaTtb NepeHochl BO BCEX BMAAX 3arofloBKOB, Habupaembix

! MHTepnuHbsik (mpovcxoauT oT dpaHLy3ckoro interligne; AOCIOBHbIN MEPeBon; «HaMMCaHHOE

Mexay CTpOK») — Me)K,EI,yCTpO‘-IHbIIZ npo6en, paccTtoaHne mexny ©a30BbLIMU NUHUAMWN COCEOHUX CTPOK. an
py4yHOM Ha6ope 13 MeTarmna cknaabiBaeTcAa U3 BbICOT (Kerflﬂ) JINTEPDbI U LLUNOHa (npo6eanoro MaTepMana) 7
n3MeHsaeTcqa I'IyTéM BCTaBKU I'Ip06eJ'IbeIX MaTepunanosB pas3fiMvHbIX TOJILLNH.
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oTAaesibHbIMU CTPOKaMu C BbIKIMIOYKOWN B KpacCHYyto, BIfieBO Ui BIripaBoO, a TakKxXe
NnepeHocChbl, Bbi3biBalOWne OBYCMbICIIE€HHbIE TOJIKOBaHUA CIOB UIN o6pa3yro-
Line He6nar033quble 4acCTu CJ10B.

. He gonyckatoTcst nepeHoChl, KOTOPbIE UCKaXXatoT CMbICH CroBa.

. Henb3s nepeHocuTb abbpeBunaTypbl, KOTOpble NULWYTCS 6onblLIMMK ByK-
Bamu Tmna YHP, KN, M®O.

. Henb3a pa3pbiBaTb NEPEHOCOM TakMe COKpaLeHUs, KaK U T. 4., UT. M. ”

nofobHble. Henb3si paspbiBaTb MEPEHOCOM LMpPbI, KOTOpblE COCTaBMAT
oA4HO 4ucno. MNpn HeoBXoANMMOCTM MOXHO paspblBaTb YMcna, COeANHEHHbIE
3HaKOM Tupe, HO TUpe OoCTaéTcAa B npeablayLien ctpoke: 1985 —1990, X —XI
CT.

. Henb3a otaenaTtbe nHuymanel oT hamunmin.

. Henb3sa oTOensaTb COKpallEHHble cnoBa OT MMEH M ddamMunun: npod.
[MeTpeHko, T. MiIBaHOB.

. Henb3a otaensatb unMgpy co CKOBKOM MK TOYKOM OT CrieaytoLwero cro-
Ba.

. Henb3sa otaensatb undpsbl OT cneayrowmx COKpaLLEHHbIX CroB U Ha3Ba-
HU eONHUL, USMEPEHUS.

. Henb3a otaenatb Ans nepeHoca 3HakoBble 0603Ha4YeHUsa OT crneayto-
LWMX N npegbiaywmx undp: 50%, $ 10, Ne 25.

. Henb3sa, 4tobbl 3HaKM nepeHoca 6binn Bonee, Yem B OBYX CMEXHbIX
CTPOKax.

. Henb34, 4Tobbl Mexay 3HakoOM nepeHoca U YacTbio crioBa Obin npoben.
. Henb3as, 4Tobbl 3HAKOM NepeHoca UM TMpe HavnHanacb CTpoKa.

. Henb3s nepeHoCuTb 3HaKM NpenuHaHms.

Ans npedomepauwieHuUss makux rnepeHoco8 MOXHO UCMOoJIb308amb He-
pa3pbieHbIlt npoben mam, 20e Heobxodumo (e npozpamme Word amo
ctri+shift+npo6en).

. B TekcTte He OOMKHO ObITb Donee YeTblpéx nepeHocoB noapsa (Ha ma-
nbIx bopmaTtax naTv), 3a UCKNIOYEHUMEeM Tex crnyyaeB, Korga ucnpasrieHue
9TON OLINOKKM BREYET 3a CODOM yXyaLIEeHUs KadyeCcTBa BbIKIHOYKN CIOB.

. O,EI,HO6yKBeHHbIe cnoBa, C KOTOpPbIX Ha4YMHaAETCA NpearnoxeHume, T. e.
npenrsiorm 4Yactuubl U MexgomeTud, Ha6paHHbIe NPOMNUCHbIMKN, HE OOJTKHbI
CTOATb B KOHLIEe CTPOKW.
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. He pasgenstotca undpbl unm BykBbl C TOYKOM UK ckobkon (npu nepe-
YUCIIEHMM) OT CreayoLero 3a HUMKM CroBa.

AG3aLHbIA OTCTYII

CJ1IOBOI'PbI3

A03ameM Ha3bIBAIOT TEPHOJ] PEYH, COCTOSIINNA M3 OJHOTO WM HECKOJBKUX
MIPEIOKCHHM, CBSI3aHHBIX MEXIY COO0H Mo cMbICTy. B MUChMEHHOM WM TIEYaTHOM
TEKCTE JJIA BBIJICTICHUS a03ama ero HaOWuparoT ¢ HOBOW CTPOKH W 3aKaHUMBAIOT, KaK
MPaBUJIO, HEMOJIHOU CcTpoKoH. [Tpudém, 0OBIYHO MEPBYIO CTPOKY ab3aria HaOUPAroT C
orctynoM. B tunorpadckoii 1 U3AaTeNIbCKOM MPAKTUKE ATOT OTCTYIT HE COBCEM BEPHO
Ha3bIBAIOT “‘ab3arem”.

B TekctoBoM Habope ab3auHble OTCTYNbl JOMKHbI OblITb CTPOro OAUHa-
KOBbIMM (C TOYHOCTLIO A0 1 Mn.) BO BCEM M3OaHUWN, HE3aBUCUMO OT Kersis
Habopa OTAeNbHbIX YacTen TekcTa.

PaBeHCTBO ab3alHbiX OTCTYNOB MOXET ObiTb HapyLleHO Nulib B TeX
cnyyasix, Korga no ApyrMM TEeXHWUYECKUM npaBunam TpebyeTcsi BbIPOBHATb
Ha4ano TEeKCTOBbIX CTPOK, Hanpumep, B NEPEYUCIEHNAX C YnucnamMmm pasmep
ab3auUHoro oTcTyna coxpaHsieTca y HambonbLluero 4ynicna, a y Ymcen, coctos-
LLINX N3 MEHbLLEro KonuyecTsa undp, OTCTyn yBennmymBaeTcs. JTO Xe npaBu-
N0 coxpaHsieTca npu Habope CHOCOK CO 3BE€3ao4kamMu. Ho aTo oTcTynneHve
OO0JTDKHO BbITb OrpaHNUYeHo B npegenax ogHOW Nosnockl.

KoHlieBas cTpoka

CJIOBOI'PbI3

KonueBoii cTpokoil Ha3bIBaIOT MOCJIEAHIO CTPOKY ab3ara. B tumnorpadckoii
MPAKTHUKE KOHIIEBBIMU HA3BIBAIOT TAK)KE CTPOKH, MOCIIE KOTOPBIX CIEAYIOT MPUMEPHI,
dbopmyna u T. 1., HAOpaHHBIE C HOBOW CTPOKH.

Yalle BCEro KOHLEBbIE CTPOKM ObIBAKOT HEMOMHbLIMU, T. €. TEKCT B HUX
He 3aHMMaeT NoSIHOro dopmarta u BbikntoyaeTcs Brneso. OgHako oTaenbHble
KOHLEBbIE CTPOKW MOTYT ObITb W MOMHOCTLIO 3aHATblI TEKCTOM (3a UCKIMHOYEHU-
eM TekcToB 6e3 ab3alLHblX OTCTYMNOB).

TeKCT KOHLEBOM CTPOKM A0MmKeH 6biTb B 1,5—2 pasa bonblue pasmepa
ab3auHoro otctyna, T. €. cogepxaTb He MeHee 5—7 OykB. Ecnn Tak He nony-
YyaeTcsl, HeobxoaMMO BOrHaTb OCTATOK TEKCTa B NpeablayLume CTPOKU U Bbl-
rHaTb M3 HUX YacTb TeKcTa. 3TO NPaBUIIO HE OTHOCUTCA K KOHLLEBbIM CTpOKaMm
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B MaTeMaTUYeCKNX PacCYyXOEHUSAX, Korga TEKCT MOXET OblTb COBCEM KOPOT-
KM, Hanpumep “n”, “‘unn” n 1. n.

He pekomeHOyeTcsl CTPOKY, NpeaLlecTBYOLYO KOHLEBOW, 3aKkaH4MBaTb
NepeHoOCOM; KOHUeBas CTpoKa, Kak MpaBuio, OOMMKHA HavyMHaTbCS MOSHbIM
CINOBOM.

HenonHasa koHUeBasa cTpoka AormkHa 6bITb MeHbLLe 3a4aHHOro oopma-
Ta, XOTA Obl HA KerenbHyl WpudTa, B NPOTUBHOM Crlyd4ae KOHLUEBYH CTPOKY
cnefyet caenatb NOSIHOW. Ecnu TekcT B u3gaHun Habupaetca 6e3 ab3auHbIxX
OTCTYMNOB, TO BCE KOHLIEBbIE CTPOKM 00513aTENbHO JOMKHbI ObITb HENOSTHLIMN.

Henb3a HabupaTb B KOHLUEBbLIX CTpPOKaxX TONMbKO cokpalleHunsa (‘v 1. 4.")

NN TONbKO LMdpbl C COKPaLLEHHBIMU 0603HAYEHNSMMN.

OKOHYaHUS TEKCTOBBIX CTPOK

[Mpn Habope 3anpeLLeHo OCTaBNATb B KOHLIE TEKCTOBLIX CTPOK Npeanorun
N CO3bl U3 OOHOWN-TPEX BYKB, eCnn OHW HadnHalT npegnoxeHuve (Tak He-
eepHo: “...B || HekoTopom...”, “...Mpu || nomowmn...”), He crnegyeTt Takke
OCTaBNATb B KOHLEe CTPOKM O4HOOYKBEHHbIE MPeasiorn u cowa3bl, Haxoasume-
ca BHYyTpu npeanoxenus (Tak HeeepHo: “...1 || nocne 3Ttoro...”, “...c || HoO-
Boro...”). He gonyckaetcsa Habop B pasHbIX CTpPoOKax WMHULMaNoB (HEBEPHO
“...A. || C. NywkwuH...”), nunumanos n pamunuu (Tak HeeepHo: “...H. B. || lNo-
rosnb...”), XoTa nepeHoc oamunuu paspellén (voxxHo mak:. “U. C. Typ- || re-
HeB...”’), cokpalleHnn n oamunumn (Henb3sa “...npod. || MaBnos...”), undp v
OTHOCSALUMXCHA K HUM COKpalleHun wvnu 3HakoB (Tak HeeepHo: “25 || %”,
“...250 || kBT”. Henb3a pa3bmeaTtb B pasHble CTPOKM OBLLENPUHATBIE COKpa-
lweHus ‘m 1. 8.7, “n gp.”, “1. €.” n 1. n. B KOHUE CTPOKN HE MOXET ObITb
OoCTaBneHa umgpa co CKkobKoM UM C TOYKOM U3 nepeduncrnieHnin. Bce 3Haku
NpenuHaHnsa N 3Haku BbIHOCKM 00si3aTenbHO OCTaBNSAIOT B KOHLE CTPOKWU (3a
UCKITIOYEeHUEeM mupe, HaqduHarue20 rnpsiMmyto peyds).

OTObMBKa 3HAKOB IIpEeIIMHAaHNUA

He ctaBuTCA TO4YKa B 3aronioBke 1 noasarosioBke, OTAENEHHOM OT Tek-
cTa (ecnu noasaronoBok HabpaH B noabop, Tovka BNOMIHE YMECTHA), B KOHLE
NoapUCYHOYHOM NOAMMCK, B 3aronoBke Tabnuvubl U BHYTpU Heé. Npn otaene-
HUM OECATUYHbIX O0NeN OT LenblX yicen nyywe ctaButb 3anatyto (0,158), a
He Touky (0.158), kak NpMHATO Ha 3anage 1 B si3blkax NporpaMMuUpoBaHUS.

TOYKY 1 3anSTYI0 B TEKCTE HUKOr4a He oTOMBAlOT OT NMpeaLecTBYOLWNX
3HaKOB, 3anATY KaK 3HaK AeCATUYHON Opobu He oTOmBalOT OT NpeaLecTBy-
oLen n nocregyowen ungp.
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Touyky c 3ansaTon, ABOeTOYMEe, BOCKMMUATESbHbIN U BOMNPOCUTESbHbIN
3HaKn He OTOMBAIOT OT NpeaLecTBYOLLMX OYKB.

Tonbko mak: npumep; nNpumep: npumep?

Hedunc HMKorga He oTOMBAKOT OT NPeALWEeCTBYHOLLNX U NOCNeayrLWmX
3HaKOB, KpOMe Cny4yaeB, Korga OH OKasblBaeTcs B crioBax, HabpaHHbIX Bpas-
pAOKY, HO HE B KayecTBe 3Haka nepeHoca. Tupe BHYTpU TeKCTa oTOMBalOT C
ABYX CTOPOH Ha 2 n. (y3Kuh, HepaspbiBHbIM Npobesn), mexay undpamu B
3HavyeHuun "ot — go" Tupe ot umdp He otbueatoTt (125-199). B Havane npamon
peun Tupe oTbmBaloT OT MOCMEaYLWMX CMOB Ha y3kui npoben. KaBbluku OT
3aKMOYEHHbIX B HUX CINOB HE OTOMBAIOTCS.

B 2azemHOM u XypHasibHOM Habope npednoymumesibHee KaeblY-
Ku «Es104KU» (Kak 30ech), a ,,Jlano4yKu” — OJ1si PYKOMUCHbLIX wpughmoe u
demckux u30aHull. TpadOuyuUOHHbIe KOMIMNbIOMeEPHbIe Kaebl4Ku ("obe
eepxHue”) HedonycmumMbl — 3mMO 8CEé pasHO, Ymo Habupamb pycckuli
meKcm s1amuHckumu 6ykeamu.

YTOo HaA3bIBAIOT ONTHUYECKOU CEPENUHOM MOJIOCHI

dusnonornyeckne ocobeHHOCTM YerioBe4YEecKOro 3peHusi npegonpeae-
NAT BOCNPUATME cepeauHbl NPSMOYrofibHUKa 3HaAYUTENbHO BbILLE €ro reo-
MeTpU4eckon cepeauHbl. Tak Kak nonoca Habopa npeacraenseT cobon nps-
MOYrOSfbHUK, BOCMNPUATUE €€ OTAESIbHbIX OfIEMEHTOB [1a30M MNOAYMHSETCS
yKa3aHHOW BbllLle 3aKOHOMepPHOCTU. Ecnn, Hanpumep, pasMecTUTb Ha TUTYSb-
HOM JIMCTE [NaBHble CTPOKU Ha reoMeTpUYEeCcKOn cepeanHe BbICOTbI MOMOCHI,
TO OHM OyayT KasaTbCHA OMYLUEHHbIMU CIIMLWKOM HM3KO, 3TO X€ OTHOCUTCS K
pasMeLleHNIO KNuLle Bpaspe3 Ha TEeKCTOBOW Mosioce M nogobHbIM crnyyasim.
[TOSTOMY MPUHATO ANA Nyylero BOCMPUATUA OTAESbHbIX BaXHbIX 3/1EMEHTOB
pas3MellaTb X Ha TaK Ha3biBaeMoWn "onTuyeckom cepeauHe" nosiocol, T. €. B
TaKkoM MecCTe MOoJSioChbl NO BbICOTE, B KOTOPOM AaHHbIN 3NEeMEHT nNpeacTaBnissi-
cq 6bl B LeHTpe nonocbl. ONTn4eckon cepeanHom NosioCbl CYUTAETCSH NNHUS,
OoTCTOSAILAasa OT BEPXHEN rpaHMLbl nonockl Ha 3/8 e€ BLICOThLI, T. €. ANs onpe-
AEeNeHnNs NMUHUK ONTUYECKOW cepeanHbl HeobxoauMo pasgennTb Nonocy no
BbICOTE Ha 8 yacTen, NPUYEM Hag 3TOWN NMMHKEN ocTaeTtcs 3/8 YacTu BbICOTHI,
a nog Hew, COOTBETCTBEHHO, 5/8 BbICOTbI. Hanpumep, ecnu BbicoTa nosnockl B
nsgaHmn coctasnsieT 10 KB., TO NUHUA ONTUYECKOM cepeauHbl NMPOVAET Ha
(10-3)/8 = 3s kB. HMXXe BEPXHErO Kpasi Nosfochl).
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Cnyck Ha moJsioce

CNOBOIPbI3

CNyYCK HA NOJIOCE vnu cnyckoBon npoben — npoden B BepxXHen Ya-
CTW HayanbHOW MONOChl U34aHus, nogpasgena, npovssedeHns B cOopHUKe,
obpasylwunca bnarogapss TOMy, YTO OCHOBHOM TEKCT HayMHaeTcs He OT
Bepxa norochkl, a cnyweH Ha TOT UK MHOW pasmep.

Cnycx

|
|
’ ' lasa 1

Crnvex ma noaoce noepkiuBacT
HAMATO HOBOTO PDAICAA IR HOBOO

| HPOHIBCACHEA, PESKO OTO0TAN OH
PR1ET WWIn llp()ll SRCIOHMe O .1]‘\‘

’ noro

Mo TexHn4ecknm npasunam BEPCTKM pa3Mep Crnycka OomkeH ObiTb oau-
HaKOBbIM BO BCEM m3gaHun. [lonyctumoe OTKIoHeHne — 1 cTtpoka. N3meps-
eTCa CnycKk OT Bepxa nonocbl A0 1-M CTPOKM TeKkcTa (3aronoBku u gpyrue
afieMeHTbl HaZl TEKCTOM B Npeesiax cnycka B CHET He uayT), XOT4a cnegosarno
Obl TakoM CTPOKOW cyMTaTb NEPBYIO CTPOKY B paspes3 TeKCTa HayasrbHOro 3a-
rofioBka, KOTOPbIA CTOUT BMN3KO K TeKCTy, obpasys C HAM OAUH KOMMO3UL M-
OHHbIN B6noK. Ecnn e He NpuHUMaTb BO BHUMaHWE Takue 3arofioBKW, TO Mpu
pasfiMyHoOM Mx o0 bEME Ha CMYCKOBbIX NOsiocax B O4HOM U3gaHuu (Hanpuvep,
TPEXCTPOYHbIE HapsAYy C OAHOCTPOYHBLIMU) 3PUTENBLHO CNyckn ByayT BbIrMs-
[eTb HeoanHakoBbiMU. OBLIMHO pa3Mep crycka paBeH /s Unn /4 BLICOTHI MO-
NnoCbl, HO onpeaenseTca OH UCXoas M3 o0LWMX NPUHLMNOB OOPMIIEHNS N3-
OaHUS B LIENOM.
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IIpaBu/Ia BEPCTKH UM NPOCTO O CJIOKHOM

N3noxeHHast B 9TOM 4YacTu CripaBOYHMKA MHPOpMaUusi, BO3MOXHO, Ba-
MU YK€ M3y4yeHa M YCBOEHa B NepBbiX YacTax «M3gaHue rasetbl: No npasu-
nam n 6e3». Ho cnpaBo4HUK npegnonaraet MHOPMaUMIO He TONbKO AN
pasMbILLIEHNS, HO U AN NPSIMOro UCMONb30BaHUSA U 3anOMUHAHKA. Tak 4To
BEPHEMCSH K BEPCTKE U €€ 0COBEeHHOCTAM. DTOT pa3gen Bam nNpocTto HeobXo-
AWM, ecnn Bbl 3aHUMaETECh CEPbE3HON BEPCTKOW, @ HE MPOCTO «NpuxopaLuu-
BaeTe» COOCTBEHHbIE CTATbM.

IIEPBOE IIPABUJIO, KOTOPblE HAA4O0 NMOMHUTbL BCerga: kHura, B NepBylo ovyepeb,
OOJTKHa OTBeYaTb Tpe6OBaHI/I9|M y,EI,O60‘-II/ITaeMOCTI/I, ad HEe «3CTeTn4eCKomy
BNOAEHUIO» aBTOpa U pefaKkTtopa Uin y,EI,O6CTBy pa6OTbI BepcCTalrbLlMKa.

BTOPOE IIPABIJIO MOXET KOH(IIMKTOBaTb C NEpBbIM, HO HAA0 YMETb YBSA3bl-
BaTb MX BMECTE: NpaBuna BEPCTKN pacnpoCTPaHSOTCA Ha BCe U3AaHNUS, ecrnu
HeT cneuunanbHbIX TPeboBaHUI aBTopa, XyOOXKHUKA, peaakTopa, TEXHUYECKO-
ro pegaktopa M pyKOBOACTBA M3gaTenbcTBa UNu crneumduka mnsgaHust He
yBSI3bIBAETCH B HMXKENPUBEAEHHbIE HOPMBbI.

NTak, obpaTtMmcs K YaCTHbIM crydasm BEPCTKM M HaydMMcst He Oonyc-
KaTb rpybbix owmnbOK B CBOMX n3gaHusx. 30ecb Mbl rOBOPUM He a npasuniax
PYCCKOro si3blka, a O npasunax opopMreHns pasfnyHbIX COCTaBHbIX YacTen
TekcTa, 6e3 KoTopbIX TPyaHO cebe npeacTaBuTb NOMHOLEHHOE N3faHue.

YT0o e 370 3a yactu Takue? lNpeactasbTe cebe TEKCTOBLIM MaccuB 6e3
Kaknx-nmbo akueHToB. Bpsia nn Bbl cMOXeTe 3acTaBuUTb cebsl NPOYECTb €ro ¢
Ha4ana Ao KoHua. BoT 4to 6bin10 661 ¢ TekcTamu, ecnu Bbl YMHbIE NOOMN He
npuaymanu 3arofioBKOB, NOA3arofloBKOB, CHOCOK, BPE30K, NMAOB, Aa U NPOCTO
He ymenu Obl NpaBUITIbHO 0POPMUTL LMTaThbl, ANANOrN, YNCIOBbIE 3HAYEHUS]
n 1. . NMoatomy coBeTbl, NpeAcTaBreHHble 30eCb, BaM MOTyT NPUroanTbLCS.

JlJIiHa CTPOKH

O6 aToN XapakTEPUCTUKE Mbl YXKE€ TOBOPUMM HE pas3, HO «MOBTOPEHNE —
MaTb ydeHusi». [0ns cTpaHul, 3anosIHEHHbIX TEKCTOM C HEDOONbLUMM YMCIIOM
pa3pbiBOB (M 6€3 HMX) U HabpaHHbIX HOPMasbHbIM LWPUATOM, pEKOMEHAY-
eTCs orpaHMyMBaTh ONUHY CTPokM 60 cumBonamu. MNpuYEM, CHMXKEHNE ITOM
BenmymHbl o 50 Tonbko ynydwaeT obulee BnevaTneHne oT cTpaHuubl. [o-
cne Bblbopa pa3mepa CTPOKM criefyeT MOo3KCNEPUMEHTMPOBATL C MEXCTPOY-
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HbIM MHTEpBanom, 4Todbbl NOACTPOUTbL €ro nog MNOTHOCTb MCMNONb3yeMON B
Habope rapHuTypbl. [pu BbIDOpE ONTUMAaribHOM AJSIMHbI CTPOKU UK, B TEPMU-
Honormm HabopLuMKoB, WKNpUHbI Habopa, crnegyeT NpMHUMaTb BO BHUMaHWe
pPSA BaXkKHbIX (aKTOPOB.

Ecnu Xe BblaeneHHoOe Nog CTPOKY MECTO TaK BenuKo, YTO MO3BOSISET
pasmecTuTb 6ornee yem 50-60 cMMBOMOB, TO MOXHO NPUBErHYTbL K OAHOMY U3
cnegyroLwmx NnpuemoB. Bo-nepBbiX, MOXHO BblbpaTb OOMbLINK KErNb U 3a CYET
3TOro octaTbCHd B paMKax ontumMarnbHon BenndnHbel 50-60 cMMBOSIOB Ha CTPO-
Ky. Bo-BTOpbIX, MOXHO BblbpaTh LWPUDT ¢ Bonee LWMPOKUMN nuTepamm, ctpe-
MSCb MO-MPEXHEeMY He BbINTU 3a PeKOMeHOOBaHHbIN npegesi. A nocnegHen
anbTepHaTUBOM ABNAETCS nepexon K Habopy B HECKONbKO KOMOHOK.

[[luprHa KOJIOHKU

[Mpn BbINONHEHUM BEPCTKM TEKCTa B HECKOSbKO KOFIOHOK Heobxoaumo
cnefosaTh CriegyloweMy YHUBepcanbHOMY rfpaBuny, 3agarolemMy BepXHUK
npegen WupuHbl KONOHKN. CrnefyeT BbiNnUcaTb B CTPOKY BCE CTPOYHbIE NUTE-
pbl TOro WpudTa, KOTOpbIM NpegnonaraeTcs HabupaTtb KONOHKY. Ecnu anvHy
NOJSTy4EHHOM CTPOKM YMHOXWUTb Ha Momntopa, TO NonyyYnTca MakcumarbHO [0-
NycTUMas LUMPUHA KOFTOHKM.

B cooTBeTCcTBUM C 3TUM MpPaBUISIOM MOXHO onpeaenntb npenesibHoe
YNCNO KOJSIOHOK Ha NUCTe B 3aBUCMMOCTU OT LUNPUHbI NIUTEP NPUMEHSEMOro
lWwpndpTa, T.e. B 3aBMCUMOCTU OT Kerna u suaa wpudra.

BeipaBHMBaHUe

JTiobon absaL, Npn BEPCTKE MOXHO OOPMUTL OAHUM W3 CReayrLmnx
crnocoboB: BblpaBHMBAHWEM MO NIEBOMY Kpako, BbipaBHMBAHWEM MO NMPaBOMY
Kpato, LeHTpupoBaHMeM, OroYHbIM BblpaBHMBAHMEM (COBMECTHO MpaBbiM U
neBbIiM). Kaxkgbin n3 atux cnocoboB npeanonaraet BEPCTKY B CTPOKY CTOMb-
KMX CITOB, CKOJIbKO MOXeT B Hen nomectutbcs. OTnuume mexagy HUMKM CBO-
ONTCA K MeTody AOMONHEeHUs BEpCTaemMol CTPOkM npobernamm oo yCTaHOB-
NEHHOW MaKCUManbHOW ANUHBI.

JIEBOE BbIPABHUBAHWE. Bcé NMPABOE BbIPABH/BAHUE.
cBobogHOE MECTO B CTPOKe Kpome  ITOT MeTond BbIHOCUT BCE cBOOOA-
HeobxoaMMbIX NpobenoB Mexay Crno-  HOe MEeCTO Ha NeBbIN Kpawn, aenas
BaMM CMeLLaeTcs K MNpaBOMY Kpakw. €ro pBaHbiM a npaBblll — POBHbIM.
Kaxxgas ctpoka HaunMHaeTcsi co crosa MeTon naéT pesynbTaT, 3epKarb-
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(@ He ¢ npobena). lNoaTomy neBbIn HbIA MO OTHOLLEHUIO K NNEBOMY
Kpan Takoro absaua BbIrMSAUT POB- BblpaBHMBaAHUIO.
HbIM U NNOTHLIM. B TO e Bpemsa npa-

BblA Kpan BbIMMSANT HEPOBHbLIM (pBa-

HbIM).

LEHTPUPOBAHUE. Ceobog- MONMHAA BbIKJTKOYUKA. Cso-
HOe MeCTO B CTPOKE AennTcs NopoBHY 6HoaHOEe MecTo Mexay CrioBaMu pac-
MeXay NpaBbiM U NIEBbIM KpaeM, a B NpeaenseTcs NopoBHY Tak, YTobbl K
LleHTpe nomeLlaeTcs «noTHas» npaBbli, U NeBbIN Kpan ab3aua Obl-
CTpoKa C HeOOXOANUMbIM KONIMYECTBOM N POBHbIMK. AB3al, npu 9TOM Bbl-
npobenos. B pe3ynbTarte Takoro pas- rmaguvt  Heckosnbko ©onee paspe-
MeLleHus oba kpast absaua BbIrMagaT  XKEeHHbIM, YeM Npu apyrnx cnocobax
HepOBHbIMUW, HO ab3al, BbIrnaguT odoopMneHus.
CUMMETPUYHBIM OTHOCUTESTBHO Cpes-
HEWN BEPTMKANbHOW NIMHUM.

dopMHpoBaHUE NTEPEHOCOB

B coBpemeHHbIX cuctemax DTP peanusoBaHbl pa3dHOObpasHble anro-
PUTMbl aBTOMaTU4YeCKOM BEPCTKM CTPOK. Hanuyme Takmx anroputmMoB NO3BO-
ngeT oTKasaTbCa OT PYyYHOW pa3dbuMBKM CrOB Ha CrorM Ha rpaHuuax CTpok
(py4HOro nepeHoca) co BCTaBkou gedumca. Takaa pydyHasi BEPCTKA CUIMbHO
YCNOXHSAET npoueaypy BHECEHUSA Mocreaylowmx M3MeHeHun, T.e. nobaene-
HUA U yaaneHus CrioB, Tak Kak Npu 3TOM MPUXOAUTCA NepeBEpPCTbIBaTb 3Ha-
YUTESIbHYIO YacTb CTPOK BPYYHYIO, yaandd crapble 3Haky rnepeHoca u BCTaB-
NAs HOBbIE.

[MoNHOCTbIO OTKasaTbCA OT pas3dbMBKM M NepeHoca CrioB HEBO3MOXHO,
Tak Kak nNpu Manon LMPUHE KOJTIOHKM 3TO NPMBEAET K CAULIKOM OonbLinm
NpoMeXxyTkam mMexay crnosamu. [na unnoctpaumm rnocrnegHero nosoXeHus
nokasaHbl ABa BapnaHTa BEPCTKM ab3aua: ¢ BKIIHOYEHHBLIM U C BbIKIHOYEHHbIM
anropytMamu aBTomMaTM4eCcKoro nepeHoca.

Bonbluve NnpoMexyTku Mexay CrioBamu B TEKCTE MOABMAKTCS 0ObIYHO
Torga, korga NnpuMeHsieTca 6NoYHoE BblpaBHUBAHME U LUMPUHA KONOHKK, B KO-
TOPOWN BepcTaeTcHa TEKCT, HeBeNuKa. APdekT ycyrybnaeTca npu yBennyeHum
KErnst UNM yMeHbLUEHUN LWMPUHBbI KONMOHKK. [na Toro, 4Tobbl XOTb Kak-To BO-
pPOTbCHA C 3TUM HeKoTopble DTP-cucTeMbl BbINOMAHAKOT paspsaky Oyks (Tpe-
KWHI) B OFIMHHBIX CoOBax Yy TEX CTPOK, B KOTOPbIX MPOMEXYTKM OCODEHHO Be-
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nuKn. PeaynbTaTbl TakoW BEPCTKM C paspsagkon MOXHO 4acTo Habnwogatb B
raseTHbIX CTaTbAX.

HemHozo yacmHocmeii

3aroJioBKU

. Y 3aronoBka, HabpaHHOro NPOMUCHBLIMWU, MEXCITOBHbIE NPOOEnbl OOMK-
Hbl ObITb HEMHOro 6onblue, Yem OOblYHbIE. Y HabpaHHbIX OONbLIMM Kernem
(~20 nyHkTOB M Gonblue) MeXOyKBEHHOE pPaCCTOAHWE PEKOMEHAOYETCS YyTb
YMEHbLUNTb.

. He AonyckaroTcda npenriorn, Cor3bl N Hapeyvnd B KOHUE CTPOK 3arosjioB-
KOB.
. Ll,nvma CTPOKM 3arosfioBkKa, BbIKITKOMEHHOIO NO UEHTPY, OOJKHa ObITb HE

6onee WMPUHBLI NOSMOCblI Habopa, yMeHbLUEHHOMW Ha ABa ab3auHbIX OTCTyna
(MakcMmarnbHas AnuHa CTPOKM 3arofioBka = LKMpuHa nonockl Habopa — 2-Xx
ab3auHbIn OTCTYN).

. 3aronoBok pa3bmBaeTcsa Ha CTPOKM MO CMbICHTy.

. Pasmep nHTepnnHbska gormkeH 6biTb npumepHo 110—120% oT kerns.
Ecnu 3aronoBok HabpaH NPOMUCHLIMU, TO UHTEPIIUHLSK HEMHOMO YBENUYM-
Baetca (120—130% ot kerng).

. OT6MBKa CBEpXy 3arofioBka AoMMkHa ObITb OOMbLLE, YEM CHU3Y.

. MpocTpaHCTBO NO BepTUKanu, KOTopoe 3aHMMaeT 3arorioBOK BMECTe C
oTOMBKaMK, pekoMeHayeTCcs AenaTtb KpaTHbIM UHTEPINHBSIKY.

. Hapg 3aronoBkoM [OIMKHO ObITb HE MeHee 4-X CTPOK OCHOBHOIO TEKCTa.

[onyckaetca 3 CTPOKWN, HO NOCNeaHssi CTPOKa AOSMKHA BbiTb HE MeHee 2/3 oT
LUMPWHBI Nonockl Habopa.

. [Moa 3aronoBKOM AOMKHO ObITb HE MeHee 3-X CTPOK OCHOBHOIO TeK-
cta. Ecnu ecTb ewe n cHocka(n), To gonyckaeTcs 2 CTPOKM Mo 3aronos-
KOM, Mpu yCrnoBMW, YTO NepBasi CTpoOka CHOCKM MO LMpuHe HabpaHa Ha
nonHbIn popmar.

. B pogo-HymepauMOHHbIX 3arofioBkax paspshkaeTcsl TONbKo CrioBa «rna-
Ba», «pasgen» u T. 4. (pogosasa vacTtb). Homep (apabckuin nnm pyuMckuin) He
paspshraeTcs.

. B MHOrocTpoYHbIX 3aronioBkax Kakgasa CTpoka LOSPKHa UMEeTb onpege-
NEHHbIN CMbICH, TaK KaK YntaTesib BOCMPUHUMAET KaXaylo CTPOKY KaK 3aKOH-
YEHHYIO MbIC/b.
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MpaBunbHO

MeaBenb yrHan aBToMmobunb
N Bpesarsncd B CTonNO;

Kyaa ctouT Bnoxmntb cbepe-

HenpaBunbHO
Mepngenb yrHan
aBToMobOuUNb 1 Bpe3arncs B CTonN0O;
Kyaa cTtouT BNOXntb

XEeHUA: c6epe>KeH|/|9|: M 3TO HE Joru1ap U He

N 9TO HE Aonnap N He eBpo; €BpO;
OTa Haxogka Ha Mapce
npueena BeCb MUP B HEAOYMEHME

OTa Haxogka Ha Mapce npusena
BECb MUP B HEAOYMEHME

o He pekomMmeHayeTCA 3akaH4nBaThb 3aroJioBOK CJ'Iy)Ke6HbIMVI YacTAaMN peyn.
o I'IepeHoc:bl B 3arojioBkax He [OoMnyckarwTcA, 3a UCKIHYEeHMEM MHOro-

CTPOYHbIX 3aroJiIoBKOB.

3aroJioBoK B CIIyCKOBOM NpobeJe

CNOBOI'PbI3

3AIroJiIioBOK B CIMYCKOBOM MNPOBEJE — 3aronoBok, pasMmeLlgH-
HbI HWXKE LUankW, HO He Haj TEKCTOM HenocpeACTBEHHO, a C 3aMETHOWN OT-

OVBKOW OT Hero.

Takon 3arofiloBOK OXBaTbIBAaeT BECb TEKCT A0
cnegyrwLwlen CrnyckoBoM MOSIOCbI, a He TOJIbKO
NepByl 4YacTb TeKcTa nofgpasfena, Hadyatoro Ha
3TOM CnycKoBOM Mosfioce. TeM camMbiM OH OTSiMya-
eTCA OT HavanbHOro 3arofioBKka, CTOSALEro Ha
crnycke HenocpeacTBEHHO HaA TEKCTOM C HebOonb-
LLOWN OTOMBKOM OT HEero: TakoW Ha4vanbHbIW 3arono-
BOK OTHOCUTCS NULLb K TEKCTY OO0 creaytoLwiero oa-
HOCTYMNEHHOro 3arofoBkKa.

B npuBenéHHOM npumepe 3aronoBoK pasfe-
na A OTHOCUTCSl KO BCEMY €ro TeKCTy OO Ccriefyto-
LLile CryCKOBOW MOSMOCLl, B TO BpeMs Kak Liarnka
OoxBaTblBaeT BCe pasfenbl A0 creayrolen vacTtu.
3aronoBok xe rnasbl (HyMepaunoHHO-
TemMaTU4ecKkumn), CTOSALLMN HenocpeacTBEHHO Haj

Hacrs nepuas
PEJAKITHOHHOE
ODOPMJIEHHE

Paanea

A

AJNEMEHTHI TEKCTA

1. PyGpuxamms

PyOpuxi: a) opradgmn- |
|
IVIOT  STenue,

noMoran

L amc
{

OCMBEICANTE TPOMHTANHOE

H NOUOTOBHTHCH K BOC-

| APUATHIO HOBOM  MaTe

| GLCTPO HAXOAMTH HYX-

|
| Hafi TEKCT, W)

BANOT..

piana; 6)  nossoasoT

pacKpet

A MOAnRoK

IVEROMM
OO0

Hasasssntil
¥ r 1 IMOK
I PR

. Knaccudukaiysi 3arosioBKoB

TEKCTOM, CBOUM MOSIOXKEHMEM NOAYEPKMBAET, YTO OH OXBaTbIBAET NMLLb YacCTb
TekcTa pasgena A (go cnegyrowlen rmasbl — 2. [lepeyHun:, — 3arosioBOK KOTO-
PO HauYMHaETCH He Ha cnycke). PacnonoxeHne 3aronoBka pasaena, 3aMeTHO
OTOUTOro OT TEKCTa M OT 3arofioBka Hag HUM, O3Ha4YaeT He NMPOCTO ero crap-

! I'Iepequb nnn nepevuncrnedHmne — cbparmeHT TEKCTa, COCTOALNN 13 npeaynpexaeHna o ToM, 4To

Janee nocnegyeT nepedncrieHne NOHATUIA, NpeaMeToB U OeNCTBUN.
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W3paHue raseTtbl: No npaBunam u 6e3

| 1ACTHIEFBAA LUMHCTBO Had HWXHWUM 3arofioBKOM, HO U CTap-

BBICOKAA TEYATD ) etBo Hag BCeMM 3arofioBkamu OO0 creyroLle-
ro cnycka. Bor noyemy HeBepHO odhopmneHa
cnegytowias crnyckoasi nonoca.

B npeacraBlieHHOM rMnpumMepe BCe 3aroJioB-
IJIABA TIEPBAA

H3TOTOBJIEHHE KW, KPOME NepBOro (Luanka), pacnonoxeHb! kak 3a-
TEKCTOBBIX ®OPM [ONOBKM, OTHOCSILUMECS NMULLb K YacTW TeKcTa,
SJEMEHTHI creayoLLEero 4o o4epeaHoro cnycka, T. €. Tak, Kak

B ool ecnu 6bl 1 rMaBbl, U MOATMABbI LLUMAKX HE CO CMycKa,
| ocHomHmx nowmit a BrnoaB&pcTky:. Ha camoM xe aene creayioLlas

lan HATOTOBACHAA TEKCTOBON

Gopsss mucosofl mewre cvxa | [FlaBa W CNeAyloWan noAarnasa HauYMHATCH Kax-
"'V\"lll-l'n‘l H MEXEHHINDOBRIHHNA 11DO

s yGomior tpsencrsa | 0@s1 CO CMycka, T. €. pacrofioXeHue OBYX 3aro-
s E W) < 18 NOBKOB HE OTBEYaeT UX BUAY U 3HAYEHUIO.

HeBepHoe odopmiieHUe

3ar0JI0BKOB Hab6op 3HakoB u nudp
. Henb3sa, 4t0oObl Mexay pasgenutenbHbiMM 3Hakamu, Kpome Tupe, U
cnoBom 6bin npoben.
. Tpun TOYKM Nepepn COBOM Hesb3sa oTAeNnATb npobeniom.
. Tupe mexay umdpammn Henb3s oTaenaTb npobenamu: 20-30.
. Tupe mexay cnosamn otaensietcs npobenom. B nporpamme Word cy-

LLleCTBYET aBTOMaTuyeckasi 3ameHa pedwca, oTaenéHHoro npobenamu, Ha
KOpOTKoe Tupe. Ecnun aToro He Npom3oLuno, BOCNOSb3YUTECH YXKe Monobns-
wemncsa komaHaon «Hantn/3ameHnTb».

. B npsimon peun Tnpe cnpasa oTaensieTca npobenom.

. [educ He gomkeH oTaenaTbCcs npobenamu.

. KaBblukn HeNb3sa otaensaTb npobenamm oT CroB.

. KaBblukn HabuparTca TeM e LPUPTOM, YTO U TEKCT.

. Mexay 3HakoM HoMepa 1 naparpada n umppammn obsasarteneH npoden

(HO HeobxoauMo cneguTb 3a TeM, YTOObI LMdpa M 3HAK HAXOAUNUCL Ha OA-
How cTpoke): Ne10, § 2.

. 3HaKn rpagycoB, MPOLEHTOB, MUHYT, CEKyHA Henb3s oTaenaTb npobe-
nom ot umdpbl: 6%. CokpalleHus, ngylime 3a 3HakoMm rpagyca, oTAensTca
npobenom: 20° C. [1ea 3Haka HoMepa wnNn nNaparpada nUWyTCca BMECTE:
NeNo, §§.

! BépcTka, npy KOTOPOW HaYano KaXKgoro nocrneayoLlero nponsseaeHus (pacckasa, CTUXOTBOPEHMS)
unu nogpasfgena (rnasbl, naparpada) nNoABEPCTbIBAETCA MPM HanmuMuum Ans 3TOr0 MecTa K OKOH4YaHuIo
npeaLecTByoLEero npoM3BeaeHs unu nogpasgena, a He BepCTaeTca C HOBOW MONOChl (B YAaCTHOCTU, CO

cnycka).
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CnpaBoOYHMK NO BEPCTKE B NOMOLLb HaYMHaIOLWeEMY usgaTesnto

. Mexay ungpamm, kotTopble 0603Ha4alOT pasHble eanHULbI — COTHU U
TbICSYM, ThICAYN U MUNMNOHBLI, Aenaetcsa npoben: 4 655 210. O6o3HaveHne
HoMepa n apobun Hy>XHO HabupaTb 6e3 npobena: Ne125, 3,456.

. 3HaKM «+» U «-» He oTbmBatroTcs oT undpsbl: +10.
. [pobu 3anuceiBatoTca 6e3 npobena: 4/7.
. CnoBo nocne nopsiakoBoro Homepa otaenseTcsa npobenom.
CHoCKH
. Hymepauuns CHOCOK — MOCTpaHuU4yHasi, eCrin HeT OTAESIbHOIo yKasaHus
Ha CMOLLHYI0O HyMepaLuuio.
. Kernb cHocok gomkeH 6biTb Ha 1—2 NyHKTa MeHbLUE Kerns OCHOBHOIO

TekcTa. Paamep uHTepnnHbsika JormkeH ObiTb npumepHo 110—120% oT ker-
ns.

. NHOEKC CHOCKM U B TEKCTE M B CaMOW CHOCKE HabupaeTcs 6-M Kernem,
CBET/bIM HaYyepTaHMeM, HE3aBUCMMO OT KErfns U HadepTaHus TekcTa K KOTo-
pPOMY OH OTHOCUTCA.

. AB3aLHbIA OTCTYN CHOCKM paBHAEeTCs ab3auHOMYy OTCTYMy OCHOBHOIO
TeKcTa.

. [nvHa nNVHENKN CHOCKM MOXeT ObiTb Mpom3BOSibHOW. PekomeHayeTcs
1—1,5 kBagparta (18—27 mm), TonwmHa — 0,5—0,7 nyHkTa.

. PaccTosiHne OT TeKkcTa CHOCKM 0 NIMHENKN PaBHAETCA NMPUMEPHO MNosio-

BUHE CTPOKU (~6 MNYHKTOB), OT JIMHEMKM OO OCHOBHOIO TEKCTa pacCTOsHWe
YyyTb 6onbLue (npumepHo 8—10 NyHKTOB).

. Mexay cHockamMu fomkHa ObiTb HebonbLas (1—2 nyHkTa) oTbuBKa.

. Ecnu cHocka HauMHaeTca Ha OQHOW CTpaHuue, a 3akaH4ymBaeTcs (npo-
A0SDKaeTcs) Ha APpYron, TO pa3pblB He AOMKeH OblTb Ha CTbike ABYX ab3aues,
T. €. NPOAOIHKEHME CHOCKM Ha BTOPOM CTpaHULE He OOIMKHO HayMHaTbCs C
HoBOro absaua unm BucsYen CTpokn. Ha kaxgom ctpaHuue OOMKHO BbiTb Kak
MWUHUMYM MO 3 CTPOKM 3TOWM CHOCKW. [NpogormkeHne CHOCKM Ha BTOpPOMU CTpa-
HULe HabupaeTca 6e3 ab3auHoro oTcTyna.

Hab6op Tabuaui

. Tabnuubl HabupalT WPUEGHTOM MEHbLUMX Kernewm, 4Yem OCHOBHOM
TeKCT: TekcT 12 — Tabnuuy 8, 10; Tekct 10 — Tabnuuy 6, 8; Tekct 8 — Tab-
nuyy 6, 8. MoxHo wanky Tabnuubl BblAENNTb MEHbLUMM Kerfem Uim }XUpHo-
cTbto. OCHOBHOM TEKCT Tabnuubl HabupaeTcs Ha 1—2 NyHKTa MeHbLUe Kerng
OCHOBHOIO TEKCTa.
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. Ecnu tabnuua 3aHMmaeT ase n 6onblue cTpaHuy, To rpadbl HyMEpPYHOT-
Cs, N Ha cnefyowen cTpaHULe 3arofloBoK rpad BKIIKOYAET TONbKO NOPSAOKO-
Bble HOMepa. B Takmx cnyyasix BO3MOXHO MOBTOPEHME Lianku Ha Apyrux
CcTpaHuuax. dta QYHKUMA, KaK U ApyrMe BO3MOXHOCTM peaakTUpoBaHus, 3a-
NnoxeHbl B kOMaHae «CBoMcTBa Tabnuubl», KOTOpasi MOXeT BbITb JOCTYyNHA
Npwn HaXxaTum Ha Tabnuuy NpaBon KHOMKOW MbILLN.

. BépcTtka cnoxHbIx Tabnuy, cornacoBbiBaeTcs C pegakropamu (OHU Mo-
ryT UBMEHUTb CTPYKTYpPY Tabnuubl Ans obneryeHns paboThl).
. lonoBka (wanka) Tabnuubl Habupaetca Ha 0,5—1 NyHKT MeHblue oc-

HOBHOro TekcTa Tabnuubl. HadepTaHue ceeTtnoe. BTopon BapuaHT odopmne-
HUS: KErfib He YMEeHbLUAETCs, HO BblAENAETCs MONY>XXUPHbIM.
. B 6Gonblunx CnoXHbiX Tabnuuax Kerrib OCHOBHOroO TeKCTa MOXHO
yMeHblaTb 4O 6-TW nyHKTOB. [Mpn 3TOM, cornacoBaB C Xy4OXHUKOM, fyylle
3aMEHUTb rapHUTYpYy Ha pyOneHHy, HO BO Bcex Tabnuuax uagaHua. Npu
9TOM Kerfb rofioBkM Tabnuubl MOXHO YyMeHbLLATb He Bornee, yem Ha 0,5 NyHk-
Ta.
. BbIKno4YKa CTPOK:

-~ OCHOBHOIO TEKCTa — BIIEBO;

—~ OCHOBHOrMO TEKCTa B 4OCTATOYHO LUMPOKOW KOFIOHKE — Mo hopmarty;

— TOSIOBKM (LLanku) Tabnuubl — Mo UeHTpy;

- ronoBka Tabnuubl, NeBas KONOHKa — MOXHO JenaTb BreBo;

- Unpbl — N0 LEHTPY, C cobnogeHmem paspsagHoCTH.

. 3aronoBoOK Tabnuupbil:
- cnoBo «Tabnuua» n Homep HabnpaeTca TeM Xe Kernem, 4Yto un 3aro-
NOBOK (CM. HWXe), KYPCUBOM, C BbIKINHOYKOMW BrpaBo;
~ 3arofioBok Tabnuubl HabupaeTca Kernem, OTNMYHBLIM OT Kerns 3aro-
NOBKOB B OCHOBHOM TEKCTE, HO He Donblue Kerng OCHOBHOIO TEKCTa,
NONY>XUPHBIM, BbIKIOYKA MO LIEHTPY;
- paccTosHne MeXay HOMEepPOM UM 3arofioBKOM Tabnuubl — 4—6 MyHK-

TOB;
- oTbuBKa OT 3arosioBka 40 Tabnuubl paBHsaeTcs 6—10 nyHKTam.
. Ecnn Tabnuua He nomellaeTca Ha Nonoce cnegom 3a CCbINKOM, TO OHa
pacnosiaraeTcd Ha crneayroLlen nosnoce.
. PaspbiBaTb Tabnuvuy Ha 2 nnu 6onee 4actm MOXHO, ECAN:

- Tabnuua 3aHumaeT bonblue 0gHON MOMOCHI;

- Tabnuua 3aHumaet 6onee 40% nonocbl Habopa nNo BepTUKann, u
naoét donbLoe KonmyecTso Tabnuy, nogpsa (Nc MoryT ObiThb eLwe n
UNnCcTpaunn);

- Tabnuua cTporo npmBsi3aHa K TEKCTY.
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. [Mpn paspbiBe Tabnuubl Kaxgas €€ 4YacTb JOMKHA HauYnMHaTLCSA C Bepxa
HOBOMW MONOCHI.

. [Mpn paspbiBe Tabnuubl Ha BTOPOM M MOCreayrLwmx nosiocax AOSHKHO
OblTb HabpaHo «[lpogorxeHune Tabn. ..» (oTTouMe — HomMmep Tabnuubl)
BBepXy Tabnuubl, KYpCMBOM, B NpaBbI Kpaw.

. [Mpn paspbiBe Tabnuubl: KOMOHKN HYMEPYIOTCH, N Ha nocrenyowmx no-
rfiocax rosioBka Tabnuubl He NOBTOPSIETCH, @ JAlTCA TONbKO HOMepa; NoBTO-
pAeTcs ronoska Tabnuupbl, ecnn oHa He CnUWKOM Bonbluas (KOMOHKN He Hy-
MepYTCS).

. MpymevaHus k Tabnuue HabupatlTca cpasy nocre Heé, Kernem MeHb-
LLie OCHOBHOro Ha 1—2 nyHkTa, a cnoso «lMpumeyaHune(a)» BblgenseTcsa Kyp-
CUBOM WIS pa3psiaKon.

. [MpumeyaHusa oTbmBatoTCa OT Tabnuubl Ha 6—8 NYHKTOB.

. Ecnn B npumevaHnax HeCKOSIbKO MYHKTOB W OHW MPOHYMEpPOBaHbl, TO
nepBbI MYHKT HabupaeTca B nogbop 3a cnosBoM «llpumedaHus», a crnegyto-
LLIe NYHKTbI C HOBbIX ab3aLes.

. OTbuBKKM Hag 3aronoBKkOM Tabnuubl U nog Tabnuuen (MM nog npume-
YaHusMU K Hen) 1—1,5 cTpokw.
. TonwwuHa nuHeek Tabnuubl — 0,5 nyHkTa. Ecnn HeobxoanmMo BbIAENUTL

NUHENnKaMmn YyacTb Tabnuubl, TO NINHUS yTosnuwaeTca Oo 1 NyHKTA.

Eiié HeMHOro 06 UJIIOCTPaAIUKU

. Nnnioctpaunn 3aBépcTbiBalOTCS CNEAOM 3a CCbINKOW, eCnu 3To che-
rnaTb HEBO3MOXHO, TO Ha crneayLLen nonoce.
. MacwTtabupoBaTb UNMOCTPALMIO MOXHO TOMbKO MPOMNOPLMOHANbHO, U

€CIn 3TO He BNEeYET 3a cobon noTepu MHopmaunn 1 kadectsa (NnponagaHue
LUTPUXOB, HEYNTAbenbHOCTb TEKCTa N T. 4.).

. MNoanuck Habupaetca nog unncTpauven TeM Xe Kernem, 4to u oc-
HOBHOW TEKCT, Unn Ha 1 NyHKT MeHbLUe, 0BblMHO KYpCUBOM, Mo LeHTpy. Ecnu
BbIKMOYKa 3arofIoBKOB B U34aHWWM BieBO, TO U noanvcu HabupatroTcsa BneBo,
Npu4ém BTOpasd M nocneayome CTPOKM HabMpatoTCs CO BTSXKKOM U paBHSA-
l0TCS1 MO NepBon BykBe Ha3BaHUS PUCYHKA.

. Moanucek oTbrBaeTcs OT pUCyHKa Ha 6—8 NyHKTOB.

. OTOMBKN CBEPXY pUCYHKA U CHKU3Y noanucu 1—1,5 cTpoku.
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dopmyJibl

[10BOMBHO YaCcTO MHOMMM U3 Hac NPUXOAUSIOCH CTanKMBaTbCsl C HEOOXO-
ONMOCTbIO OPOPMIATL Kakne-nmbo [OOKYMEHTbl B TEKCTOBOM pefaktope
Word. Heo6xoamMmMocTb 3Ta HEKOTOPbIM KaXKeTCsl HEMOCUNbHOM 3adaden. XoTs
B AENCTBUTENBHOCTM BCTaBKka 1 Habop cdopmyrbl B Word He TpebyeT ocobbix
HaBbLIKOB U ABNAETCA JOBOSMbHO NMPOCTOM 3agdadven. [ina npumepa paccMoTpum
Habop cbopmyn B pasHbix Bepcusax Microsoft Word 2003.

[na Havana oTkpoeM HoBbI AOKyMeHT Word n BBeAéEM kKakon-nmbo
TEKCT ANnsa HarnsgHoCcTM npumepa:

Mpegnonoxmm, 4TO Ham

HeobXoOMMO  Mexay  STUMM
aByms absauamm BBECTU CIOX-
Hyto cpopmyny. [ns atoro B 70 |- |
MECTO, KyAa Mbl BYOEM BCTAB- | | o s« s st oo o
nATb PopMyny, HyXHO nocTa- |- bl gt e e e
BUTb Kypcop. 3aremM B MeHIo | NS.:E‘;?:'TEL‘;ET:,Z;;;;Z“J'}ﬂl‘l“.;"éfu‘i;;ﬁ"':;i‘l?'fi:-.‘;i'mi?&-.';;2’22:?““
«BctaBka» BblOpaTb  NYHKT |: !
«OBBbEKT» N B OTKpbIBLUEMCSH | s el s e el i
OKHe BbIOpaTb O0OBLEKT «Mi- [icbeee

:_u:um-P,. Mm:*l:w:' ~ \-Elm".‘ ‘?J :,.-;:mj x_f\fy;i uﬁ:;

crosoft Equation 3.0».

Mocne Toro, Kak Bbl Bbl-
Opanu HeobxoanMbI OO BHEKT U
Haxkann «OK», nepeq Bamu oOT-

ot 13

st : besmmnoc KpoeTcs peaakTop popmyn Mi-
il crosoft Word. Npu aTom BCe na-
S ¢ Henn 3aMeHATCA Ha apyrve na-
PRI St Henwn pegakropa dpopmyrn.
S S ——1—— O Termepb  Bbl  MOXeTe
[ —— TP TY T R T " | HavaTb HenocpeacTBEHHbIN

BBOJ, Bawlen popmynbl B none
ONS BCTaBKW, MUCMONb3ys MpU 3TOM 3femMeHTbl popmMyn (apobu, noacraHo-
BOYHbIE 3HaKN 1 apyroe). YTobbl BLINTK N3 pexumMa peaakTupoBaHna opmy-
Nbl 4OCTATOYHO KITMKHYTb MbILLIKOW NO NYCTOMY NPOCTPaHCTBY B NtobomM mecTe
pabouero nucrta. Ecnu xxe Bam HeobxoanmMo 3aHOBO OTpedakTMpoBaTb dop-
MYJy, TO HY)XHO [Ba pasa KIMKHYTb No oopMyrie, 1 OHa CHOBa OTKPOETCS B
penaktope opmyin.
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Ob6paTtnte BHMMaHWE, 4TO
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H MaTEMaTIMECKoe
MOTEMIPOBAHTIE TaKKE COMPIKACAETCA ¢ TEOpHEl NIHATIA pemedil B

=
n .

wl ADe

e

B NpMBEOEHHOM BbilLE NpUMe-
pe, anemMeHTbl GOpMyn sBns-
IOTCA Kak ©Obl MWHMATIOPHbLIMK
KonmMaMn HeobxoOuMbIX ane-
MEHTOB C YCIOBHbIM 0603Ha4e-
HMem MecT, rae 6yayT BBOAUTb-
CH Kakne-nmbdo 3HayeHus.

Kak nokasaHO Bbile, npu
HaXXaTUM Ha 3TOT 3HAYOK Mpo-

M30MOET BCTaBKa 9arieMeHTa

«KBagpaTHbln KOpeHb» BMe-
cTe C Mofiem, B KOTOpPOE Bbl
CMOXeTe BBECTU Kakume-nnodo
3HAYEHUS WK HOBbIA ane-
MEHT (Hanpumep, Opobb mnu
YTO-TO ApYyroe).

[Mocne HeponrMx MaHu-
nynauui Mbl C BaMW Mnonyya-
€M CIOXHYI0 hopmyny, KoTopas
COOEPXUT 3HakM Apobu, KBaa-
paTHOro KOPHS, BO3BedEeHWEe B
CTeneHb 4Ynucna u gpyrme marte-
MaTU4YEeCKMNE BbIYNCIIEHUSI.

Pexum pepakTtupoBaHusa
doopmyn Ha camMoM [ene OYeHb
NPOCT B ynpaBneHunM n Ucnonb-
3oBaHUK. C MOMOLLBI WHCTPY-
meHTa «Microsoft Equation 3.0»
Bbl MOXeTe co3gaBaTb Heorpa-
HWYEHHOE KONMMYEecTBO (opmyn

S EEE 2e® el w3 BENC | desd Awl AO®

EE |=EeE| Eie =

T2} foxywentt - Mcrosont Word

JSd 3o
6 re

Crp. 1 Pasa 1 1t

Gwin [peexa B Bcraoks  Gopuat

Pemeniie 3KOHOMIMECKIIX 3a710% ¢ TIOMOIIBKD MATEMATHYECKOI JTOTHKH H MeTO/Ia
MaTeMATHYECKOT0  MOJAETHPOBAHHA TO3BOMAIOT  OCYMECTBIATE  3ipekTiBHOE
VIIpaBiieHie KaK  OTeIbHBIMI MPOIBBOICTBEHHBIMI FPOLIECCAMIT HA  YPOBHE

7 MPOrHO3HPOBAHHA H TUTAHHPOBAHHA SKOHOMITIECKILX CHTYALEHi M NpHHATIA Ha
CHOBE 3TOr0 YTIPABICHUCCKIEX P elIeHHTT, TaK H Beeil SKOHOMHKOIT B LieIoM

Beenenra
topiyna
0
\\‘l

CrefloBaTellbHO, MaTeMaTHUeckad JOTHKA, PABHO KAk M MaTeMaTiyecKoe
MOJIEMHPOBAHHE TAKCKe COMPHKACAETCA ¢ Teopiell TNPHHATIA pelmeHini B
MEHETAMEHTE.

erodeyeei N N OO A 4 @ d &2 A
cro

3neneHT "KBaapartHelil KopeHs"

3/(35434)+X*- 4B
X2 4+4/375

15/70%
+%/295

3 4B =

-E=Zass
Ha8n  Cr g  Koni precai(Po 0

nobon cnoxHoctn. Kpome Toro, cdopmyny
MOXHO KOMMpoBaTb, BblpaBHMBATL MO LEHTPY, @ TAKKe N3MEHATbL €€ pa3mep.

He 6onTechb akcnepuMeHTUpPOBaTh C pasHbIMU SNIEMEHTaMn, NOTOMY Kak
NpW >XenaHum ux MOXHO NPOCTO yaanuTb. Ho ansa toro, 4tobbl Bawwm opmy-
Nbl HA caMoM aene Obinn BbINOMHEHbI PaMOTHO B NOOOM pefakTope, cylle-
CTBYIOT NMpaBuna ux Habopa, NpeacTaBneHHble HUXeE.

. dopmynbl HabupaoTca TeM Xe Kernem, YTo U OCHOBHOW TEKCT, C Bbl-
KNKYKOM MO LEHTPY M OTOMBKaMKM OT OCHOBHOIO TekcTa B 0,7—1 CTpOKy.
. B rpynne dopmyn ¢ ogHOTUNHOM NEBOW YacTbio Haubornee ANUHHYH

cbopmyny BbIKJTHO4AOT NO UEHTPY, a OCTalibHbl€ BblpaBHUBAKOT MO 3HAKy CO-

OTHOLUEeHUA.
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. PaccroaHune mexagy nagywmmmn nogpag popmynamm — 4—~6 NyHKTOB.

. [lepemeHHble, 0B0O3Ha4YeHHble NaTUHCKMMKU CUMBOJSlaMu, HabuparTcs
KypPCMBOM, LMPpbl NPAMbIM.

. CokpalleHus B MHOEKCaxX Ha pyCcCKOM si3blke HabmnpatroTcs NpsiMbIM.

. NHoekcbl HabupatoTcsa 6-M Kernem.

. [Mpn pa3bvBke ogHOM (POPMYIbI HA HECKOSNBbKO CTPOK MaTeMaTudeckue

3HaKnM («—» 1 T. O.) HAabmnpaloTCca B KOHLE CTPOKM M MOBTOPSAKTCA B Hadane
crnenyoLien.
. Ecnn doopmyna naét B nogbop ¢ TEKCTOM, TO CTPOKA, rAe OHa HaxoauT-
csl, Npy HeoBXo0AUMOCTM HabupaeTcs C yBENMUYEHHBbIM MHTEPIIUHBSXKEM.
. Homep dopmynbl HabupaeTcsi Kerriem OCHOBHOrO TekcTa, MpsiMbiM U
BbIKMOYAETCS BNpaBo.
. [MosicHeHus K popmyrie HabupatoTcsa cnegyowmnm obpasom:
- CnoBo «rae» HabupaeTtcs 6e3 ab3alHOro oTCcTyna;
- nepBas nepemeHHas HabupaeTcsi B O4HY CTPOKY CO CITOBOM «FrAaey;
- OCTanbHble NepeMeHHble HabupalTca ¢ HOBOro absaua u Co BTAX-
KOM, paBHSASACH N0 NepBON NepeMEHHOM;
- TWpe, nayuwme 3a nepeMeHHbIMU, BbIPpaBHUBAKOTCHA NO OOHOW BepTuU-
KanbHOW NPSAMOW.
- BTOpbl€ CTPOKN MOACHEHUI HAabUpalTCHA CO BTAXKKOW, PaBHOW BTSXKE
nepBon BYKBbI NOSICHEHUNA.
. Ecnu B nosicHeHusix K ¢oopmMyrie CnoBo «rae» OTCYTCTBYeT, TO nepe-
MeHHble HabupatlTca B NeBbIN Kpan; Tupe, naywme 3a nepeMeHHOW, Bblpas-
HMBAOTCA MO OAHOW BeEPTUKANbHOW MPSIMOM, a OCTallbHble CTPOKM BblpaBHU-
BalOTCA N0 nepBon BykBe NOACHEHUN.
. Takke NosiCHeHMs1 K oopmyne MoryT HabupaTtbcsa B ogmH absay (B noa-
6op), Yyepes ToYKy € 3andaTon, 6e3 ab3ayHoro oTcTyna.

KoJIOHTUTYJIbI M KOJIOHIIUD PbI

. KonoHTutyn Bxogut B pa3mep nonockl Habopa. KonoHundpa, ecnu oHa
He B KOJTIOHTUTYIE, B Nonocy Habopa He BXOOUT 1 pa3MeLLaeTcs Ha Nonsx.

. KonoHTUTYnbl 1 KONOHUNGPLI HabmpatTcst HE KPynHEe OCHOBHOIO TEK-
cta. HauepTtaHue noboe.

. KonoHnunernka — ceetnas (0,5—0,7 nyHKTOB).

. PaccTosiHue OT KONMOHTUTYNa NN KonoHUM@pbl 4O OCHOBHOIO TeKCcTa —

0,5—1 cTp. PaccTosiHne oT Bepxa KONMOHTUTYMNa [0 Bepxa OCHOBHOIO TEKCTa
[OIMKHO BbITb KPaTHO MHTEPIUHbSAXXY OCHOBHOIO TEKCTA.
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. PaccTosiHne OT KOMOHMMHEWKM OO0 TEKCTa KOMOHTUTYNa AOMMKHO ObiTb
Takoe, YTOObl HUXKHUE BbIHOCHbIE 3NEMEHTbI OYKB He Hanesanu Ha KONOHMK-
Helnky. OGbIYHO 3TO paccTosiHMe paBHSAETCS 4—6 MyHKTaMm.

OrsiaBsieHUE (COAeprKaHKE)

[Ans BEPCTKM raseTbl BaM, KOHEYHO, 3TOT pasfesl He NpUroamTcs, HO
Balla OeATeNbHOCTb ra3eTHbIM >XaHpOM, CKOopee BCero, He orpaHuynBaeTcs.
Tak 4YTo 1 3Ty MHOPMALMIO MOXHO MPUHSATD K CBEOEHWIO.

B 6onblinHCTBE nporpamm ans paboTbl C TEKCTaMU eCTb BO3MOXHOCTb
coenaTb OrnaeBfneHve aBTOMaTUYeCKW, HO 3TO He 3HayuT, YTOo npasuna
odoopMIeHns OOIMKHbI OCcTaBaTbCA 4S9 Bac TaMHon. B nporpamme Word aTta
KomMmaHaa HaxoguTcs Bo Bknagke «Cebinku/OrnaBneHune».

o TekcT coaepxaHud Ha6VIpaeTCFI Ha 1—2 MYHKTAa MeHbLUEe Keria OCHOB-
HOIo TeKCTa.

o ConogynHeHne py6pV|K NoKa3blBaeTCA BblAENEHUAMU N BTAXKAMN.

o Pasmep BTAXEK peKoOMeHAYyeTCA AeJlaTb KpaTHbIM 8638LI,HOMy oTcTyny

OCHOBHOro TekcTa. Npu 6onbLIOM KONMMYECTBE BTSXKEK — KpaTHbIM MOSIOBUHE
ab3auHoro oTcTyna.

. Hymepauus, obosHavarowas ctpaHuubl, BbIKOYAETCA BpaBO CTPOKOWN
OTTOUUMN.

. HesaBncumMo OT BblgeneHun pyobpuk, Hymepauusi M CTpoka OTTOYUR
HabupalTCcsa CBETIbIM HAaYepTaHMEM.

. OTTouna Habupatotcs yepes npobern.

CKOOKM B TEKCTOBOM Habope

CkobKkn B TEKCTOBOM Habope — Kpyrrble npsimble, Kpyriible KYpCUBHbIE
N KBagpaTHble — HUKOraa He OTOMBAKOT OT 3aKMKYEHHbLIX B HUX CFIOB, a
OT CrnoB 3a CKOBkamMu OTOMBAOT OObIYHBIMKM MEXOYCMOBHbIMU Npobenamu.
Bce 3Haku npenvHaHua, BCTpeyaroLwmecs B OCHOBHOM TeKCTe, Bcerga Habu-
palT 3a 3akpblBaloLlen CKOOBKOW (MHOraa M3 3TOro npaswuna genatT MCKIo-
YeHUs1 Ansi BOMPOCUTENBbHOIO M BOCKAMLATENbHOrO 3HAKOB M MHOrOTOYUS).
3HaKkn nNpenuHaHusa OT 3akpblBaloLwen CKobkn He oTbmBatoT. B cnyyae, korga
TEKCT B CKOBKax 3akaH4YMBAETCS TOYKOM KaK 3HAKOM COKpalLleHUs1, TO eé€ obs-
3aTesibHO OCTaBMAT BHYTPU CKOOKKU, @ ecnn 3TO KOHeL, NpeasioxXeHus, To 3a
CKOBKOWM CTaBAT BTOPYIO TOYKY.
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3HaKu NPOLEeHTa, 'PaAyca, MUHYThI U CEKYH /bl

3Haku npoueHTa (%), rpagyca (°), MuHyThI (') 1 cekyHabl (') NPUMEHSIOT
TONbKO BMECTE C OTHOCALWMMUCA K HAM YuCramu; Npu ynoTpeodrieHum ux
6e3 yncen 3HaKuM AONMXHbl ObITb 3aMeHeHbl CrlIoBaMMU. YKa3aHHble 3HaKu
HUKoraa He oTOMBAaKT OT OTHOCALLMXCS K HUM Yucern, a OT ApYyroro Tekcta oT-
GuBaloT MexaycnoBHbIM NpobenomM. Ecnmn 3Hakm OTHOCATCA K HECKOJSIbKUM
yucnam, TO UX CTaBAT TOSbKO MOcre nocreaHero u3 Hux. Ecnn 3Hakm rpagy-
ca, MUHYTbI N CEeKYHAbl OTHOCATCA K YMcnam, BKovaowmm B cebsa gecatny-
Hyt0 opobb, TO UX CTaBAT Nocrne nocrnegHen apodHom umdpbl. B BoipaxeHnax
Tuna °C, °K 3Haku rpagyca OoT cMMBoOSfa He oTbmBaloT.

CokpalleHud

B pycckom a3blke pasnuyaroT criegyowmne Buabl cokpaweHun: bykBeH-
Has abbpeBnaTypa — COKpallEHHOe CMNOoBO, COCTaBfIEHHOE U3 nepBbiX OYKB
cnos, BXxogsawmx B nosiHoe HassaHue (CCCP, HOP, P®, By3); CNOXHOCOKpa-
LLIEHHbIE CIOBa, COCTaBMEHHbIE N3 YacTeN COKPAaLLEHHbIX CMOB (KONXO03) 1nu
yCeYEHHbIX M nosiHbix cnoe (MoccoBeT), 1 rpaduyeckme CokKpalleHust rno
HavanbHbIM BykBaMm (r. — rof), N0 YacTsM CrioB (CM. — CMOTpPM), NO Xapak-
TepHbIM BykBam (MNpa — MUNnMapd), a Takke no HavanbHbIM U KOHEYHbIM
byksam (cp-ka — dpabpuka). Kpome TOro, B TeKCTax NPpUMEHSIOT BYKBEHHbIE
00603HaYeHNss eaNHUL, OU3NYECKNX BENNYMH.

Bce OykBeHHble abbpeBmnaTypbl HabupaloT npsimbiM WpngTom 6e3 To-
4yek n 6e3 pasbmeBkm mexay OykBamu, CIIOXXHOCOKpaLLEHHbIe CrioBa U rpadum-
Yeckne coKpalleHUss HabmpatoT Kak OBbIYHbIN TEKCT. B BblaeneHHbIX Wwpnd-
TaMn TeKCTax BCe 3TM COKpalleHUss HabupalT TeM Xe, BblOenUTEeSTbHbIM
LIPUATOM.

ByKkBEHHblE COKpalweHUss eauHUL, (U3MYECKUX BENUYUH HabupatoT
CTPOYHbIMN ByKBaMK (KpoMe criyvaes, korga eanHuua obpasoBaHa oT hamu-
NN y4EHOro — TOrda COKpalleHWe HavyMHaeTCa C MNPOMUCHOM) TOro Xe
WwpndTa, KOTOpbIM HabpaH BeCb TeKCT, 6e3 ToyeKk (TOYkM ynoTpebnsaT Kak
3HaK COKpalleHusi B CroBax, BXOASALWMX B HaUMEHOBaHWE €AWHULbI, HO He
ABNSAKOLWMXCS TAKOBOW, HAanpmMmep, MM pT. cT.). CokpalleHns oT Yncen otbu-
BaOT Y3KMM HepaspbIBHbIM Npoberiom.

MHOekebl 1 nokasaTtenu, BCTpeYvarowmecs B COKpalLeHUsIX, HUKorga He
OTGMBAIOT OT OTHOCSALLIMXCS K HUM 3HAKOB (Kr/MM?).
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BvidesieHus u akyeHmuwl 8 meKCcmosom Hab6ope

CNOBOIPbI3
BblaeneHnem HasblBaloT 0coboe ohopMreHMe OTAENbHbIX CMOB UMK
YyacTel TeKCTa, KOTOpoe NoAYEPKMBAET MX 3HAYEHUE.

Bce euOdbl ebidesieHull 0esism Ha mpu e2pynnbi:

WpnudTOoBbIE BblAENEHUs, BbINOMHAEMblIe MYTEM 3aMeHbl XapakTepa
NN HayepTaHusa wpudta, — HaAboOp KypCUBOM, MOMNY>XUPHbLIM, XXUPHbIM, MNO-
NY>XUPHBbIM KYPCUBOM, MPOMNUCHLIMW UKW KanuTesbHbIMU OykBamu, wpudTamm
APYroro Kernsa unu gaxe Apyron rapHUTypbl;

HewpudToBbIe BblAENEeHUs, BbIMNOfIHAEMble NMYTEM U3MEHEHUSA pac-
cToaHUA Mexay GykBammn (Habop BpaspsakKy) UM Mexagy CTpokamu Habopa
(BononHuTenbHble OTOMBKM OTAENbHbLIX CTPOK), U3MeHeHust popmaTta Habopa
(Habop “B KpacCHyl CTpOKy”, Habop C OAHO- UM OBYCTOPOHHUMW BTSXKKaAMM),
NOOYEPKMBAHUA TEKCTA TOHKUMU UNU NONYXUPHBbIMU NIMHEMKAMWN U 3aKIHo-
YeHUs1 OTAENbHbIX YacTen TEKCTa B paMKU U T. M.;

KOMOUMHUpPOBaHHbIE BblAENEeHUA, BbINOMHAEMblE OAHOBPEMEHHO OBY-
M cnocobamu, Hanpumep, Habop NONYXMPHbLIM Bpa3psaKy, HAbop Nosnyxup-
HbIM LUPUATOM YBESTMYEHHOIO Kerng C BbIKMIOYKON B “KpaCHYH CTPOKY” 1 O0-
NONHUTENBbHBIMU OTOMBKaMKU, HABOP KYpPCMBOM C 3aKIOYEeHMEM TEKCTa B paM-
Ky 1 T. .

Hab6op pyb6puk

CNOBOI'PbI3

PyG6pukamu Ha3biBalOT 3arosfioBKU pasgenos, rnas, naparpadosB 1 apy-
MX CaMOCTOATENbHbIX YacTen usgaHus. Yauwe Bcero pybpuku HabupatT C
MCMNOMNb30BaHMEM LWIPUPTOBLIX (BblAENUTENbHBIMU LPUATaMKN, NPONUCHBIMA
N T.0.) 1 HewpudToBbIX (0COBLIE OTOMBKK, BLIKMOYKA B “KPACHYH CTPOKY” U
np.) BblgeneHnn. VIHorga ncnonb3yrTcsa B KadecTBe HelpudToBbIX METOO0B
pasfinyHble NOroTUMbl, 3HAKNU U CUMBOJbI, ONIMLETBOPAOLLNE OAaHHYIO pyOpu-

KY.

OcHoBHble ocobeHHOCTU Habopa pybpuk 3akno4alTcs B Crieaylolem:
B pybpukax HegonyCTUMbl NePEeHOCHhl CroB; TEKCT pyOpuK pacrnpenenstoT no
CTpokaM 065s3aTenbHO MO CMbICY C YY4ETOM KpacMBOW KOMMOHOBKW CTPOK;
eCcnu pasmep CTpPOKU pyopukn meHee dpopmaTta Ha 1-2 kerenbHble, TO CTPOKY
cnegyeT OOBECTU A0 MOSHOro popmMarta yBenuydeHneM MeXAyCrnoBHbIX Npo-

26




W3paHue raseTtbl: No npaBunam u 6e3

6enoB.; ecnu pyopukn HabmparT NPONUCHbIMUK, TO HEOBXOAMMO YBENMYMBATL
MEXCTPOYHOE pacCTosaAHWe (Ha 2 M.), a MeXOyCrnoBHble NPobesibl HECKOSTbKO
yBENMYMBAIOT; €CNN B COCTaB pyopuKkM BXOOMUT NOPSAKOBLbIN HOMEpP, Habupa-
eMblll B TOW Xe CTPOKe, TO nocne uMpbl UM TOYKK, crieqyroLlen 3a undpou,
CTaBAT y3kmn npoben (NpyM Hanuynmm 3Haka naparpada ero oTaensioT oT
Undpbl Takke y3kum npoberiom). B KoHUe pybpuk, Habnpaemblix OTAeNbHbI-
MU CTPOKaMU, TOUYKY He CTaBAT.

Ecnu pybpuka, Habupaemas B nogbop C TEKCTOM, B KOHLIE UMEET TOYKY,
TO MOCIie TOYKM CTaBAT LUMPOKUKA Npobern, ecnn Xe B KOHUEe Takon pybpuku
TOYKWN HET, TO €€ OTAENAT OT NocneayLwero Tekcta 0bbIYHbIM MEXOyCnoB-
HbIM npobenom.

OghopmrnieHue pybpuk OO/HKHO 6bImb eOUHOOb6Pa3HbLIM M0 eceMy
u3odaHuro.

OcCHOBHbI€E NIpaBUJia HAbOpa TUTYJIOB, KOHTPTUTYJIOB...

TUTynbHbLIX NUCT BCcerga HabupatloT Ha opmaT U3gaHus, NPUYEM Xe-
naTtenbHo, 4YTOBbl XOTb OAWH ANEMEHT (TeKCcToBas CTPOKa, NIMHENKa) umen
dopmaTt cTpokm Habopa B gaHHOM m3gaHun, o6o3Hayasi KOMMO3ULMOHHLIE
paMKu TeKkcTa. TEeKCT TUTyna 4alle Bcero HabmpatoT LWpndTOM TOW Xe rapHu-
TYpbl, HO ecnu pybpukaumio B KHUre HabupatoT LWPUGTOM MHOWN rapHUTYpPBbI, TO
LWpnpT TUTYNa cornacyeTcs co wpudTom pybpuk. Kernb WpndToB Ha TUTyne
BblGupatoT B 3aBU-

CUMOCTM OT oOLle-

MHOTOTOMHbIX
0 KonnuecTsa Tek- [ oo Konmpmumyn
cta U 3HAYMMOCTU (hpoHTMCNNCA HaxoAn TCA
. Ero KoHTpTHUTYy T Turyn
OTAEJIbHBIX ane- HasHaueHne — packpbiTb
MEHTOB TMTYnNa. 06LIiA XapaKTep Beero
rJ'IaBHbIMI/I CTpOKa- n3faHnAa B otTinume ot
TNTYNa, rae cBefleHns

- XapakTepusyioT TONbKO % APCRAS BOABLLIAS S, OCCUINCKAS
MU TUTYJTa ABIA ozgeneﬁenmﬁ . %H\ﬂﬁ;;gli;gxaﬂ SHLIMKAOTEAMS
HOTCA Ha3BaHue i 1

€ A — AHKeTHpOBaHNe

KHUrM wunn (B Cco-
OpaHnax  couunHe-
HUK) dpamunus as-
Topa. OTU CTPOKMK
pasmMeLLatoT Ha or-
TN4YecKomn cepe-
OWHE  MOoNnocbl U
BblOENAT  Wpud-
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Tamu Haubonbwero kerns (ot 12 oo 24 n.), a nHorga — M BTOPbIM LIBETOM.
damunuio aBTopa (aBTOpOB) HAabMpalT B BEPXHEN YaCTW MOSOCHI NPOMNUCHbI-
mMu kr. 10-12 n. Hag3aronoBo4Hble CBEAEHUS, ECNN OHU €CTb, HabupatoT, Kak
npaBunio, B caMOM BepXy MOSfioCbl N OTAENSAT UX TOHKOW NIMHENKOW Ha Nosi-
HbI popmaT CcTpokn. 'pudp — CTpoKK, NoKasbiBaOLLNE, YTO KHUrA SAIBNSIETCS
y4ebHMKOM MnNun y4ebHbIM nocobuem, vauwle Bcero HabupatT LWpUPTOM Kr. 8
N. NPAMbIM WX KYPCUBOM, CroOBO "AonyLieHo" BbIAENAT OTAESTbHON CTPOKOW
N nHorga — paspsiakon. HassaHme unsgatenscrBa, ropod v rog udgaHmsa pas-
MeLLlalT B HWXHEN YacTu norocbl. Hag Ha3BaHMeMm m3gaTenbCcTBa MOXKET
pasmMeLLaTbcsa ero Mapka — knuwe. B nogasndtowemM 60mbLUMHCTBE ClyYyaen
TUTYN HabupatloT wpudTaMmn CBETNOro HaveptaHusa. pynnUMpoBKM CTPOK Ha
TUTYSNIbHOM NUCTE MOryT ObiTb PasfM4YHbIMK, HO BCerga CorfacoBaHHbIMU C
obLen cuctemon pybpukaumm B n3gaHum.

KOHTpTMTyﬂ AOMKEH ObITb CBSA3aH C TUTYJIOM NO MOCTPOEHUIO, LIJpI/ICp-
TaMm, rpynnmpoBkam CTpoK U pa3MeLleHnto I'IpOGGJ'IOB, T. €. KOHTPTUTYIN Habu-
patoT TOYHO TakK XKe, KaK TUTYIJ1.

CINOBOI'PbI3

KoHTpTUTYN — nesas cTpaHuLa pasBOpPOTHOro TUTYMBHOIO NUCTa, Ha
KOTOpOW pasmMeLlaroT obLme Ans BCEro MHOrOTOMHOMO UMK CEPUIAHONO M3aa-
HUSA BbIXOAHbIE CBEOEHUS.

®dpoHTUCNIUC — CTpaHuLa ¢ n3obpaxkeHrnem, obpasytoLas pasBopoT ¢
NULEBON CTpaHULEen TUTYNbHOro NMcTa, U caMo 3TO U3obpakeHue.

N3o06paxkeHne Ha opoHTMCNNCE AOMKHO ObiTh 0600LLatoLero xapakre-
pa, OTHOCUTLCA KO BCeMy usgaHuio B uenom. B. A. ®aBopckun HasbiBars
dPOHTUCINC rMaBHOW UNMOCTPaAUUEN B KHUIe N cunTan, uto “...He paccka3s u
Oelicmeue 00smKHbI Uu3obpaxkambcsi Ha hpoHmMucrnuce, a 0ormkHa bbimb coe-
JlaHa rorbimKa 8 MpocmpaHCMeeHHOM U30bpaxeHuu nepedamb eduHo8pe-
MEHHO er1asHblli MOMEeHmM fumepamypHO20 rnpoudsedeHus’, pasgopadusaro-
weaocsi 80 BPEeMEeHU; [o03mMoMy 3mo
cKkopee He paccka3 u Oelicmeue, a CO-
cmosiHUe, a ecsiu oelcmeue, mo 8 e2o
arozee, rnobeduswee, docmuawee uye-
u. 3mo moxem O6bimb u306pakeHue
2eposi, amo Moxem Obimb ropmpem
asmopa" (Pasopckmun B. A. OB wuckyc-
CTBe, O kHure, o rpastope. M., 1986).

M. MERPACOB
AUPHEA

T v

LA ANERCTHE Al e T,

HECHERA Wy

‘ @pOoHTHUCITUC MUHUATIOPHOTO COOPHUKA
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W3paHue raseTtbl: No npaBunam u 6e3

®poHmucnuc ecez0a 3aeépcmbiearom Ha OrIMUYECKyro cepeduHy
noJsiochkl.

HabopHble O6GFfIOXKM B MPOCTbIX M3JaHUSX Yalle BCero MOBTOPAT
MOSTHOCTBIO UMM YaCTUYHO TUTYN (HEKOTOPbIE 3AfIEMEHTbI TUTYNa MOryT ObiTb
WCKMIOYEHbDI); FNaBHOE OTMiMYME Takmx OBIoXKeK OT TUTyna — npUMEHeHue
LWPUPTOB MONYXXMPHOro HayepTaHus. [Ons oTAenbHbIX M3gaHuni HabopHble
O0BMOXKN BbINOSTHSAOT NO cneuManbHbiM MakeTam BHE CBSA3M C TUTYMbHbIM fn-
CTOM.

CINOBOI'PbI3
Wmyutntyn (Hem. Schmutztitel) — cneuywanbHaa cTpaHuua, npensa-
pstoLwas pasgen KHUr.

B KHWXHOM M3gaHuM, Kak
npaBuno, WMYLTUTYI COOEPXNT
KpaTkoe Has3BaHWe 3TOW 4acTu T\

A\
WM rnaebl, anurpag W T. 4. | a’)
O6blMHO  pacrnonaraetcsi  Ha i W
NpaBoi MeyaTHomn rnormoce ¢ ny- F, =
cTbiM obopoTtom. [lo umcnonHe-
HUAKO LIMYLTUTYN MOXeT ObITb

c (17 n
L]

HaOOpPHbIM, PUCOBAHHbLIM,
KOMOVHNPOBAHHbLIM, Aekopa- ™ i Ll 5
TUBHbIM, CIOKETHO- | Telemachus' Ithaca Calypso

WINICTPATUBHBIM — B 3aBUCU-
MOCTW OT Tuna wudgaHua. [pwu
9KOHOMHOM OChopMIeHnn nsaa- ' . |
HMA  WMYUTUTYN 3aMeHseTca g i ="
wankon'. B cTaponeYyaTHbIX ‘ Xymoxuuk Anekceit Kyp6aTos ‘
KHUrax LWwmMyLUTUTYnomM HasblBanu
CTpaHuuy, pa3MeLLEHHYI0 rnepeq TUTYIbHbIM FIMCTOM AS1A 3alnThl NocrneaHe-
ro or rpasm u nopun. OTCloga NPOUCXOAWUT Has3BaHWe LWMyuTuUTyna:
«Schmutz» no-Hemeukn o3HayvaeT «rps3b». CerogHsa HEYETHYH Mnonocy ne-
pen TUTYIbHLIM NUCTOM (Kak npasusio, 3To cTpaHuua Ne 1) Ha3biBalOT aBaH-
TUTYN.

1 - o o
LLlanka — 3arofoBoK, NOMELLEHHbI B CaMOM BeEPXY HayanbHOW MOfochbl KHUMM
NN e€ YacTu, rnaebl U OTAENEHHBIN OT NoCneayLWEero TekcTa KpynHbIM npobenom.
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CnpaBoOYHMK NO BEPCTKE B NOMOLLb HaYMHaIOLWeEMY usgaTesnto

WMyuTuTynbl 00bIMHO CO-
aepxat 1-3 CTpoKM TeKkcTa, a nHoraa
elwé Homep pasgena unm ammnuio
aBTOpa OTAENbHOro MPou3BedeHus.
LUMyyTUTYNbl HabupalT C ToM Xe
rPynnMPOBKON CTPOK W LpudTamm
TOW e rapHUTYpbI, YTO U TUTYN, HO
3HAYNTESTIbHO YMEHbLLUEHHOIO Kerns.
[[NaBHblE CTPOKM pasMeLlatoT Ha or-
TUYeCcKon cepeamHe nosiockbl. B oT-
AenbHbIX CnyyYasx Ha LWMyLTUTynax
MOryT ObITb TaKke pasmelleHbl Un-
nCcTpaumn Unu NpUMeEHeEHbl 4onosi-
HUTESbHbIE KPaCKMW.

LIpugpm

TI/IHOMeTpI/I‘-IeCKI/Ie (SPIRZ050%0005)1

MNMuka paBHa 12 nyHKTaMm, 4YTO YyTb MeHbLle 1/6 Aonma (GONbLUMHCTBO
nogen okpyrnaeTt aTy BenmyuHy). LLnprHa 1 BbiICOTa KOSTOHOK M MOSOC Bblpa-
XarTcs B NUKax.

MyHkT coctaBndet 0,353 mMm. Pasmep wpudTta n paccTodHue mexay
CTPOKaMu OLIEHUBAIOT B MyHKTaX.

LUuuepo — 310 eanHuua, npmHatasa B 6onbwmnHcTBe cTpaH Esponbl. OHa
NpUMepHO paBHa nuke (5,62 umuepo pasBHbl 1 aonUmy).

TepMuHbl Kpyrnas wnauus, nonykpyrias wnauua ToHKas wnauma xa-
paKkTepPU3YKT ropu3oHTarnbHble pa3mMepbl wpudgTa. OHM COOTBETCTBYIOT LUM-
puHe 3arnaeHbIx 6ykB M, N 1 CTpo4YHON OyKBbiI t.

Kpyrnas wnauusa pasHa pasmepy wwpudTa, nonykpyrnas wnaums co-
ctasnset 0,5 pasmepa wpndTa, a ToHKas wnauna — 0,25 pasmepa wpudrTa.
Apyrumn cnosamn, ona 12-nyHKTOBOro wpudta Kpyrnaga wnauus pasHa 12
NyHKTaM, Nomnykpyrnas wnauma — 6 nyHKTam, a ToHKas wnauma — 3 NyHK-
Tam. LnpuHa undpbl NokasbiBaeT, CKOSIbKO MecTa Ha CTpoKe 3aHMMaeT und-
pa. OHa paBHa nonykpyrron wnaumm (B 60MbLWNHCTBE WPUGTOB BCE LUGPLI
MMET OAMHAKOBYHO LIMPUHY, YTO OCODEHHO yaoOHO npu hopmMMpoBaHUK
YUCNOBLIX KOJIOHOK B Tabnuuax).
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B cnenyowen tabnuue npmBeaeHbl COOTHOLUEHUSA OCHOBHbIX €4NHWULY
N3MepeHns:

CooTHOLLEHNE
EanHuya
M3MepeHMs C eAnH1LamMM C MUNIIMMETPOM
TMnorpadcKon cucTemol npu Habope
[TyHKT 1/48 kBagpaTta 0,353
KBagpar 48 nyHKTOB 6,9-17
HoHnapenb 6 NyHKTOB 2,15
MNeTtut 8 MyHKTOB 2,82
Kopnyc 10 nyHKTOB 3,53
LUunuepo 12 NnyHKTOB 4,24

Pasmepom wpndta HasbiBaeTCA pacCTOSAHUE MeXaOy BEPXHEN U HUKHEN
WpndToBbIMK NNHUAMKU. OObIMHO pasmep wpudTa (Kerfb) BblipaXkaeTcs B
MyHKTax.

BuayanbHoe onpegeneHne pasmepa Lwpudta npeacraBnseT Crox-
HOCTb TONbKO ANA HauyMHawLwKux nonb3oBaTtenen DTP-cuctem. [Jaxe nocne
HenpoaomKMTENbLHOM paboThl Nonb3oBaTenb NpMobpeTaeT onbIT N Yepes He-
KOTOpoe BpeMsa pacrno3HaéT mnpaktnyeckn 6e30wmboyHo BOoMbLINMHCTBO
Kernem 4yacto UCMosnb3yeMblX FapHUTYP.

Ha cnepytowen unnoctpauun msaobpakeHbl HECKOSbKO Kernew OaHOn
rapHUTYpbI:

e sp l0pt 12pt 14pt 18 pt 24 pt

CyuwlecTtByloT crneumMduryeckme HanmMeHoBaHNA ONSA OTAErNbHbIX Kernewn,
TaKkke «yHacnegoBaHHble U3 NpoLusioro»: 6punnuaHT (3 nyHkKTa), guamanT (4
nyHKTa), nepn (5 NyHKTOB), HOHNAperb (6 MyHKTOB), MUHBLOH (7 MYHKTOB), ne-
TIT (8 nyHkTOB), 6oprec (9 nyHkTOB), KOopnyc (10 NyHKTOB), UMLEepPo (12 nyHk-
TOB), MUTTENb (14 NYHKTOB), Tepuma (16 NyHKTOB), TEKCT (20 NyHKTOB).
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OCHOBHbIE TEPMHUHBI

BHy TRH Oy HBEHH LI Bep=HWA BeicoTa
NpoceeT - EblHOCHOM CTROYHbIX
. INEMEHT GyrE

.y i
. /

{ BoicoTa HivteHiid - =8
i MPOnMCHBY BbIHOCHOW |
_Jaceqka

i Oyre anemeHT |

WpudTt — 310 HAbOp CMMBOMOB OMNpPeaeNEHHOro pasmepa U pUCyHKa
(Hanpumep, nonyxupHeit wpugpm New Baskerville paamepom 10 ryHkmos).

Bonblyto YacTb LWPUATOBLIX FAPHUTYP MOXHO pPasfeniuTb Ha 4YeTbipe
rpynnbl: WpKdTbl C 3acedykamn, unn aHTukBa (serif), WpndTol 6e3 3aceuex,
nnn rpoteckmn (sans serif), gekopaTuBHble (decorative) U PYKONMUCHLIE
(script).

Hwxke npuBeneHbl obpasubl HEKOTOPbLIX LUMPOKO PacnpOCTPaHEHHLIX B
LUPUPTOB:

Times New Roman Academy BitSeript
Arial Pragmatica Chancery
sidida FPROUMH s

I' . nge AETARY
AvantCarde ostle B

['pynnsl wipudpTOB

[na kaxgoro wpudta cywectsyeT HECKONbKO BapyaHTOB HavyepTaHuUS:
HopmanbHoe (plain), kypcuBHoe (italic), xxupHoe (bold) 1 xunpHoe Kypcus-
Hoe (bold italic). PasannyHble BapmaHTbl Ha4YepTaHUA OAHOro LWpudTa BCEX
BO3MOXHbIX pa3mMepoB (kernen) o6begnHaTCa B O4HO WPUETOBOE CEMEN-
CTBO UNW rapHUTypy.

KpaTtkun cnncok Hanbonee ncnosnb3yeMbIX FAPHUTYP

Academy — 3KOHOMUYHA. IMeeT ManeHbKoe OYKO U MOTOMY XOPOLLO
YnTaeTcsa B KPYMHbIX Kernsx (OT ABeHaauaTu NyHKToB M Bbiwe). Habupatb eto
mMenko (10 n MeHee NyHKTOB) OCHOBHOW TEKCT He crieyerT.
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Antiqua — 9TO HaMMeHoBaHMe ceMencTea WpnU@ToB. B KOMMNBLIOTEPHOM
BapuaHTe 3TOT WpPUPT oveHb 6IM30K K Krnaccudeckon JlutepaTypHOM rapHu-
Type. [apHUTypa Xopowo 4ntaeTca n nogxoaut onsa nodbix uenen, HO He-
CKONbKo bneaHoBaTa. LleHHbIM CBOMCTBOM SBMSIETCS €€ 9KOHOMUYHOCTb.

Baltica — cyuwiecTByeT BO MHOMMX Bepcusax. Xopowla ans nodbix ue-
nen. O4yeHb NErko YNTaeTcsl, HO He 04EHb SKOHOMUYHA.

Bodoni — 910 TOXe uenoe cemencTtso WpU@PTOB. OYeHb KOHTPACTHbLIN
LWPUAT KpacuBoOro pucyHka. Takve WpndTbl TPaAULMOHHO UCNOMb3YIT AN
Habopa BbICOKOXYAOXKECTBEHHbIX U34AaHUN CO «CBODOAHBIM» TEKCTOM.

Kudriashov — «Kygpsiwesckaa». KpacuBas, nerko ymtaroLwiaacs rap-
HUTYpa. O4yeHb XOPOLLO BOCMPUHMMAETCHA B MIOTHbIX, NyCTbiX TekcTax. Cob-
CTBEHHO roBops, bbina cosgaHa MMEeHHO Ans 3Ton uenw.

Tahoma — rpoteck. O4eHb XOpOLIO CMOTPUTCA B MNOJSIOCE N Ha SKpaHe.

Officina Sans — rpoTteck co cBoeobpasHbIMM Cpe3aHHbIMU Yrofikamu
LUTPUXOB M «nosiy3acedkammy. OTNNYHO CMOTPUTCA B MNOSIOCE N Ha 3KpaHe.
OOuvH N3 «HEeCOBKOBbIX» LUPUTOB.

Hwxe npmnBeaéH npumep pasnunyHbiXx Ha4YepTaHUW rapHUTYpPbl Tanmc:

Times Plain
Times ltalic
Times Bold
Times Bold Italic

KoHeyHO, 3TO ganeko He BCe BO3MOXHbIE€ HavyepTaHus, OOHAaKO 3TU
HadepTaHus ob6s3aTenbHO MPUCYTCTBYKOT BO BCEX rapHuTypax. Kpome Hux
MOXHO Ha3BaTb Takue LUMPOKO PacnpOCTpaHEHHbIE HayepTaHWd, Kak: CBeT-
noe (light), cynepcBetnoe (extra light), nonyxupHoe (demi bold), cynep-
XupHoe (extra bold), cxxatoe (compressed unn condensed). CyuiectsyeT u
MHOXECTBO APYrux, Ans KOTOPbIX MHOrAa gaxe HeT obLenpuHATOro Hanme-
HOBaHWUS.

[Iponopuuu mpudTra

B 3aBucMmocTn OT nponopuumn 3HaKoB LWPUPT MOXET ObiTb CXaTbiM
(condenced), HopmanbHbiM (normal) n wupokum (expanded). Peanusauus
cXKaToro wpudTa HEKOTOPOM FapHUTYPbl Kak OTAENbHOW pasHOBUAHOCTU B
DTP-cuctemax ckopee ucknoyeHne, 4em npasuno. B nogaensowem 00sb-
LLUIMHCTBE CXaTble WpndThl NnonyyarTca cpeacresamm camon DTP-cuctembl —
nyTém nponopunoHansHon gedgopmauuun. MNpnyém Takaa gedopmauuns Mo-
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XEeT NpeacTaBnsaTb coboM He 06sA3aTenbHO CXXaTue — CTPOSATCS U pacTsiHy-
Tble HaYepTaHus.

Pragmatica 100%

Pragmatica 80%
Pragmatica 120%

OdopmuTesbckue 3dPeKThI

OAHON N3 MHTEPECHbIX BO3MOXHOCTEN OPOPMMEHUS NOObIX LWPUGTOB
SABMNAETCA MOCTPOEHNe KOHTYpPHbIX nuTtep (Outline-adpdekT). B DTP-cucrtemax
peann3oBaHa Takke BO3MOXHOCTb co3faHusa TeHeBoro (Shadow) addpekTa
Ans nobbiX WPUETOB.

Times Shadow

OTM N MHorue apyrne 3deKkTbl peanuaytoTca KOMMbITEPOM MYTEM
MoandmKauum cTaHaapTHbIX WPUETOB NO onpeaenéHHbIM anropuTmMam.

Cpeon AOpyrnx, 4acto WUCMOfb3yeMblX OOPMUTESIBLCKUX Onepauun,
MOXHO HasBaTb crieayllne: nogyepKMBaHne N OBOMHOE MNOOYEpPKMBAHME,
nepeyvyeépKmMBaHme, CMeLLLeHNEe TEKCTa OTHOCUTENBHO HOPMAarbHOIO NOMOXEHUS
CTPOKM 1 pa3HoObpasHble nx KoOMOMHaUMN.

EMKoCTB ¥ HacbleHHOCTD WpUdTa

Kaxgbl WpndT MmeeT cBOM OOLLUMA TOH UMM HaCbIWEHHOCTb — YUCTO
BM3YIIbHbLIN NapameTp, KOTOPbIN XapakTepusyeT, Kak OyaeT BbIrMsaeTb KOH-
KPeTHbIN WpUpT Ha cTpaHuue. OH MOXeT ObiTb CBETSIbIM WKW TEMHbLIM.
HacbILeHHOCTb MeHSeTCa B 3aBUCUMMOCTM OT Buaa wWpudTa M HadepTaHus,
paBHOMEPHOCTM pacnosioXXeHUs1 TEKCTA.

LUpnd Tl 0OQHOrO M TOro Xe Kernsg MoryT MMeTb pasfnyHyr0 €MKOCTb,
T.€. B OOHOW CTPOKE MOXeT MoMeLLaTbCs pasfnuyHoe KONM4ecTBO 3HaKoB. B
HEKOTOPbIX KHUrax No Tunorpaduke NpuBoaaTca Tabnuubl EMKOCTU LIPUGTOB
Ans onpeneneHnsa cpedHero Konuyectsa 3HaKoOB A9 pasHbIX Kernen B CTpo-
Kax pasnuyHoro popmarta. A 6bl He coBeToBan MUx UCMNOMb30BaTh, T.K. Napa-
MEeTpbl OAHOIO M TOrO Xe WpudTa MEHATCA B 3aBUCUMOCTU OT NPOU3BOAM-
Tend. bonee npuemnemMbiM cnocobom SBMSIETCA CaMOCTOATENbHOE onpeae-
neHne émkoctu. [1na atoro HabepuTe KOMOHKY TekcTa u caenamte e€ ayonu-
KaTbl 415 WpUgTOB, KOTOpble Bbl COBMpaeTech UCNONb30BaTb.
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W3paHue raseTtbl: No npaBunam u 6e3

Ha pucyHke HXe oOuH 1 TOT XXe TEeKCT HabpaH OOHUM Kernem, HO nve-
eT AN pasHbIX WpUETOB CBOK EMKOCTb 1 HACbILEHHOCTb:!

Clasie w2 ZEPEETCPHALS fAMOT Do-
CACAME ACT - POIKD MINPOCImN
TRCFTCHT TICETTHAY Rogyomnah. Kaneetmy
TARET 4 BYTRERAL, BRI G faeic -
HHE NHEAIFETI, SEaciaaped ¥ 7l
- EEMciil PCTHHMICHHA  Hduai
CARI TOM ALAAIDC, TOM DTG H-
mz moTpebuooms ® “npesasivmee”
wpyiens, Magrmeacsal Buones
CETOAIDT  ISMLICHMM D03 BOMSmIo-
TEPHIE METCAMKNT CHETEM, K-
T E & R CTOpEH R [REA IR -
HET BUMCHMTT TRARECTIR, W O AR
PO (LACAET QAT AfwARIDY WALaHm
KR AMC EINSL OONOOKME L5T M
AT

Bodioni

CHIHE 10 HEPRETCHELL IHMET
OCACHIHE ACT - POyRD BOIR-
PP EELFITRE TMEMATHEK MAE-
i, RaMcCTso mlacT 1B OEYpiE-
TOW, FHHT B DEIMEE -
CTIEKTUN, r:u.ui:u..'l,u]mh H T
HAMCHE MPCTRHOBCIIEN HOMED
OOHE: 9N TATHIIE, ToM TP
e IIII-1'|'H.'ﬁHIh:'I'I| (L} _I:I|JGL'| HY-
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StandartPostar

CoBeThI 10 UCTIOJIB3OBAHUIO IPUPTOB

[ns kaxgown rpynnbl n3gaHnin xopowo 6bl HanTK onpeaenéxHbin Habop
rapHutyp. Ho 9TO He 3Ha4nT, YTO Bbl AOSTKHbI OrPAHNYUTLCSH NULLL HECKOMb-
Knmun wpudptamn. BolilbrnpanTte 6onblue rapHUTyp, Yem TpedyeTtcsa Anst oaHoro
OOKYMEHTa — 9TO pacLUMpUT BaLllK TBOPYECKME BO3MOXHOCTW.

O6wum npuHyurnomMm siesisemcsi rMPUMeHeHUe 2apHuUmyp c 3aced4-
Kamu OJisi OCHOBHO20 mekcma u pybrneHbix — Ornsi 3a20J/108K08 U Opy-
2Ux 3sIeMeHmos.

Ho HeT npaBun 6e3 uckntoYeHnn. B 0gHOM JOKYMEHTE MOXHO OrpaHu-
YNTbCS TOSbKO PYBMEHbIMU rapHUTypamMu, B OPYroM — TOSIbKO C 3aceykamu.
Hago ToNbKo yunThbiBaTh, YTO TEKCT, HabpaHHbIN pybneHbiM WpUGTOM, Tpya-
Hee YnTaTb; 0COBEHHO aTO KacaeTcs 60MnbWNX 06 bEMOB.

Hwke npmBOOATCSA HECKONbKO MPOCTbIX COBETOB MO WUCMONb30BAHMIO
LPUJTOB.

MAns ocHOBHO20 mekcma ucnoJsib3yume rpssiMoe ceemsioe Ha4yep-
maHue wpugma.

Mpwn BbIGOpe WpndTa (0COBEHHO 3TO KacaeTcsl OYEHb CBETIIbIX FApHU-
Typ) onpegenuTte, Ha KakOM yCTpoucTBe OyaeTe BbIBOAUTbL Ball OOKY-
MeHT. [leno B TOM, 4YTO nasepHble NpUHTEPbI NedvartarT bykebl Gonee Ton-
CTbIMK, YEM OHW MNonyvarTCcs Ha (POTOHABOPHbLIX aBTOMaTtax, MPUYEM, YeM
XyXe paspeLlleHne npuHTepa, Tem Torwe nony4vatotca 6yksbl. B ntobom cny-
Yyae, npexae YemMm NpuHMMaTb peLleHne, NPOCMOTPUTE NPOOHbIE OTNEYaTKW.

Ona 3aronoBKOB M NoA3arosyioBKOB NMpUMeEHsAUTe Oonee XupHoe
Ha4yepTaHue. /3berante oaNMHaKOBbIX rAPHUTYP AN 3arofioBKOB U OCHOBHOIO
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Tekcta. C Opyron CTOPOHbLI, ONs1 3arofioBKOB M MNOA3arofiOBKOB fydlle uc-
NOSIb30BaTb CXOXWME FrapHUTYPbI; 3TO Xe KacaeTca Tex CrydaeB, Korga B OC-
HOBHOM TEKCTE CYLLEeCTBYET HECKOSIbKO rapHUTYp.

Ecnu 3aronoBok 3aHMMaeT 6onee TPEX CTPOK, rapHMUTYypa AOJDKHA
ObITb paBHa NO HACbIWEHHOCTU OCHOBHOMY TeKCTy. Ecnu rapHuTypbl 3a-
rofiloBka M TeKCTa cOoBMajaloT, OTAenuTe 3arofioBOK OT TekcTa. Mcnonb3ys
NONY>XMPHOE HadepTaHue LwpudTa N8 NepBbiX CrOB 3arofioBka, Bbl KakK Obl
AaéTe warnky, a Habop KypCcMBOM MOMOXET OTAENUTb 3arofloBOK OT OCHOBHO-
ro TEeKCTa, He OTBfieKas BHMMaHUSA. Ecnn 3aronoBOK 3aHMMaeT MeHee TPEX
CTPOK, 3(P(PEKTHO CMOTPUTCA rapHUTypa Gonee conugHoro Buga, Yem y oc-
HOBHOIO TEKCTAa.

Ctapantecb He NPUMEHSATb Ha nonoce 6onee TPEX pas3fnIMYHbIX rap-
HUTYpP, a 06xoanTecb pPasnUYHbIMU HaYepPTaHMUSMN OLHOW FAPHUTYPbI B ane-
MeHTax OOKyMeHTa (3aronoBkax, OCHOBHOM TeKCTe, wwankax u gp). OgHako
HEeKOTOpPbIE raPHUTYPbl O4EHb NMOXOXW MeXay COOON, N Bbl MOXETE UCMOSb30-
BaTb UX KaK BapuaHTbl OQHOW rapHUTYPHLI.

KypcuB OTNMYHO CMOTPUTCA B LIAnKax, CTpo4ykax ¢ chamumnmamm
aBTOpoOB, OOKOBbLIX 3arosioBKax M 3arosioBkax-popTroukax.

MeXOyKBeHHbIe NPOCBEThl. KEDHUHT U TPEKHUHT

HoBuYkn yacto npeHebperaoT yCTaHOBKONM MeXOYKBEHHbLIX NMPOCBETOB
(vnn npobenos). A Begb 3TO — OOMH U3 OCHOBHbIX CMOCOBOB ynyyLleHUs
BHELLUHEro Buaa AokymeHTa. [MoHATMe mMexOykBeHHOro npocBeTa TeCHO CBS-
3aHO C TAKNMM MOHATUSIMWN, KAK KEPHUHT U TPEKUHT.

KepHuHe

[Mpn BbINOSTHEHUN BEPCTKN, OCOBEHHO B BONbLUNX KErNsAX, crneayeT yyu-
TbiBaTb BNUSIHWE Ha BHELUHWA BWUA TeKkcTa TwaTenbHOW BEPCTKM COYEeTaHUM
6ykB. PacnonoxeHue nutep B crioBe 6€3 Koppekunmn mMexxbykBeHHOro npocee-
Ta ONS HEeKOTOpbIX Nap CUMBOSIOB AAET marnonpuBnekaTeSibHbIn pesynbTar.
CosgaéTca unno3nsa HepaBHOMEPHOCTM uHTepBana. OcobeHHO 3TO 3aMETHO,
Hanpumep, ana napsl nutep W n A. MowHble DTP-cuctembl MmeloT cneum-
anbHble cpeacTBa, MNO3BONsAOLWME onpenennTb BennYMHbl MeXOyKBEeHHOro
npocBeTa A5 BCeX nap nuTep Kaxgoro U3 UCnosib3yemblX B HUX LUIPUGTOB.
BbinonHaemaa npu BEPCTKE «TOHKas NOLrOHKa» MeXOYKBEHHbIX MPOCBETOB
ANs onpeaenéxHbIX nap NUTep HasblBaeTcs KepHUHIoM (aHrn. kerning).

36



W3paHue raseTtbl: No npaBunam u 6e3

TpekuHa

TpekuHr okasblBaeT caMoe CUIbHOE BIIMSIHME Ha OKpacKy TeKkcTa, Mo-
CKONbKY MM onpenenseTca pacCTosiHue mMexay otaenbHbiMu GykBamn. Yem
bonblie paspsagka mexagy bykBamu, T.e. cBobogHEEe TPEKUHr, TeEM CBeTree
okpacka. Ecnu TpekuHr gocturaet mMakcumyma, TEKCT HauMHaeT pBaTbCA U
yTpayunmBaeT OKpacKy, NOTOMY YTO ero 04HOPOAHOCTb HapyLlaeTcs.

[Mpwn ncnonb3oBaHMN TPEKNHIa PEKOMEHAYETCS YYUTbIBATb psig 0CODEH-
HOCTEN BOCNPUATUS YENOBEKOM Tunorpadckoro Ttekcta. Hanpumep, TEKCT,
HaOpaHHbIA KPYNHbLIM WPUETOM, BbIrMALUT fydlle, ecriv NMTEPbl B CrioBax
CTOAT TecHee (4eM Npu NUCMNONbL30BaHMN CTaHAAPTHOrO MHTepBarna). 3To 0Co-
OEeHHO 3aMeTHO, Koraa CcnoBo HabpaHo UEenuKoOM MNPOMUCHBIMU NUTEPaMM.
CteneHb HeobOXxoguMMon Koppekumn mexbykBeHHoro npobena 3aBUCUT He
TOMbKO OT Kernd, HO U OT rapHUTypbl. HeEKoTopble rapHUTYpbl TpebyoT 6onee
OLYTUMOro TPEKWHra, apyrme mMoryt obonTUCb MNpakTundeckn 6e3 TakoBOro.
OcobeHHO noneseH TPEKUHr B CUTyauusix, Korga BO3HUKAeT HeobXxoaMMOoCTb
NIOTHOro Habopa HEKOTOPLIX YacTen TEKCTa, Hanpumep, B OTAENbHbIX rpa-
dax Tabnuupbl.

YBennumBaTtb TPEKMHI MPUXOAUTCS CPaBHUTENbHO pPeako, HO B ABYX
cnyyasix 3To BeCbMa XenaTtesibHo. [pur XMUpHbIX WwpunudTax 3aronoBkoB 6yKBbI
3aHMMaloT BCE MPOCTPAHCTBO, TaK YTO, KaXETCH, U HE B3AOXHYTb. [103TOMY U
BBOOAT HebOMbLUYO pa3psaaKy, KOTOPYH MNevYaTHUKM Tak U HasblBalOT — BO3-
ayx. Bropon cnyyan ygadHoro Mcrnonb3oBaHUs TPEKMHra — noslyYeHne oco-
boro adbpekTa, BCE Bonee nonynsapHoOro y nonuvrpaducToB: paspsgka OykB B
cnose Taknm obpasom, YTO Mexay OTAeNbHbIMW ByKBaMu BeENUYMHaA NpocBe-
Ta npeBbiWaeT WNUPUHY cuMBOna. OTOT NPUEM XOpPOLU ANs TeKCToB, HabpaH-
HbIX 3arnaBHbIMU BykBaMn, 0COBEHHO eCriv TEKCT HEBOIbLLIOW, PacnosiOXeH B
O[HOWN CTPOKE U SABMAAETCS LWankon Unu noa3arosfioBKOM.

NHTepIMHBbAK

OT0 pacTosiHe mexay 6as3oBbIMU MHUAMU cOCedHUX CTPOK. OHO n3-
MepSeTCH B NYHKTAxX U CKrnagbiBaeTCcsd N3 Kernga wpudrta u pacCTosaHUA Mexay
CTpoKamMu.

Hanpuwmep, keanb 10 nyHKMo8 rpu paccmosiHuu Mexo0y cmpokamu 8
2 nyHKkma Ha3sbiearom keasiem 10 nyHKmMos rnpu uHmepruHbske 12 nyHKmos.
lNMuwemcs 10/12.
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PUMEpP
PDUMED | weremmmwn

Ml 0 TR OHHEA
» VHTEREAN

i 3

NHTEpnnHBbSXK cyMTaeTca OTpuuaTeSibHbIM, KOrga OH MEHbLUe, YeM
pasmep wpudTa B CTPOKe, HAaNpPUMep, eCNn UHTEPSIMHbSK cocTaBnsaeT 20 nT
npu pasmepe wpudta 24 nt. MaHunynmpya BenUYMHOW MHTEPSIMHbSXKA U
NpUBOAA €€ K OYeHb MarieHbKUM 3Ha4YEeHUAM, MOXHO A0BUTbCA 4YaCTUYHOrO
HanoXXeHna creayloLlen CTPOKN Ha NpeabIayLyto.

OTpuuaTternbHbli UHTEPSIMHBbSK NPU BEPCTKE OObIYHBIX TEKCTOBbLIX A0-
KYMEHTOB MCMNOSb3yeTCA OTHOCUTESNIbHO penko. HO BO3MOXHOCTb MCMOSIb30-
BaTb OTpULATENbHYH BENMYMHY BE3yCNnoBHO nonesHa npy oopMIieHNN pas-
NNYHBIX fTOrorpamMm, 3aroSfIOBKOB, KONOHTUTYIOB, UNNKOCTPaLUn 1 np.

TTHHKA W

[ToaroHka Tekcra

[MoagroHKy 4acTto MCNomnb3ylT B XypHanax, 6ionneTteHax HOBOCTEN, ra-
3eTax, Tam, rae 3apaHee M3BeCTHa Nnowagb, Ha KOTOPOW OOMMKHbI pacnono-
XUTbCA BCE MaTepuarnoi.

O6bl4HO MaTepuana HabupaeTca Gonbwe, YeM MecTa nog Hero, no-
3TOMY HMXecneayLlmne coBeTbl NOMOryT BaM HECKOSbKO yXXaTb TekcT. OgHa-
KO, criegyst MM C TOYHOCTbIO A0 HaobopOoT, Bbl MOXETE pacTsHYTb TEKCT.
Hawwn npeanoXeHusi pacrnonoXeHbl Mo CTENeHu npegnodTeHnsa: obpallan-
TeCb K NOCNeAHNM TOMNbKO B TOM Cryyae, ecrnv He paboTatloT nepsble.

« Ortpepaktupynte TeKCT, yaansasa nuwHue ctpokn. Ocoboe BHMMaHuE 06-
palianTe Ha CTPOKM B KOHLe ab3aues, umerowmne ogHo-aea cnosa. MHo-
raoa, yaanmB HECKONbKO CUMBOJSIOB, Bbl CMOXETE COKPaTUTb LIENYO CTPOKY.

« YNNOTHUTE TPEKMHr, YTOObl BOrHaTL KOPOTKME CTPOKM, 3aBepLuatolme ab-
3aupl.

e YMeHbluuTe MHTEPJTIMHbAX Ha MOJIOBUHY UJTN HETBEPTb MYHKTA. Bo mMHormx
cny4yasdax 310 coBepLleHHO HeE3aMETHO, a B Ka)k[OW KOJIOHKE BbliragblBaeT-
CA HECKOJ1bKO CTPOK.
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« YMeHbLIMTE Ha NONNYHKTa pasmep wpudTta. 310 apdekTBHeE, YeM Ka-
XeTCs Ha nepBbiv B3rMNsd, Tak Kak no3BonseT BHECTU Ha nonocy 6orbLie
CTPOK 1 yMeCTUTb DorblLUe TeKCTa B KaX4on CTpOKe.

« HemHOro ymeHbLlUMNTE LWNPUHY CUMMBOMOB (Hanpumep, yCTaHOBUTE Mac-
wrab 95%).

o YMeHbLUMTE LUMPUHY CpefHMKa MeXy KOFIOHKaMu UMK crnerka cokpatute
LLUMPUHY NOJSIEN.

NHdpopmauma, ¢ KOTopor Bbl MO3HAKOMUSTUCL, HOCUT, KOHEYHO, BECbMa
pa3gpobneHHbIn XxapakTep, HO BCA OHa HeobxoauMma HauyuHalowemy nsgarte-
N0 eCnv He AN KOHKPEeTHOoro Aerna, 1o ansa obwero passutus To4Ho. U Te-
nepb Bbl C TOPAOCTBIO MOXETE OTBETUTb [aXe Ha caMble KaBep3Hble BOMpO-
Cbl, KacarLmecsi OCHOB BEPCTKM U paboTbl ¢ TekcTaMn. M ecnu Bbl goumnTtanu
cOOpPHUK [0 3TUX CNOB, TO Bbl, 4ENCTBUTESIbHO, YBNEYEHbI CBOMM AESIOM U rO-
TOBbI CO3jaBaTb UHTEPECHbIE N NpUBNEKaTesbHbIE U34aHUS.
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[J1occapuii HAYMHAIOIIETO BEPCTAIbIMKA

bykeuuya (Drop Cap)

Bonbwaga nepsasi 6byksa, KoTopasi UMeeT CyLleCTBEHHO 6onbLInn pas-
Mep, YeM ocTasbHble, U1 MOXET HaXO4UTbCA HUXKE YPOBHSA NepBOM CTPOKM ab-
3aua. Mcnonbayetcsa Kak anemeHT odpopMIIEHUS, NOAYEPKMBAOWNMA HaYarno
TeKcTa Unu ero nogpasaernos.

Byknem (Booklet)

N3paHne, otnevyataHHOE Ha O4HOM nucTe, canbuoBaHHOM OObIYHO B
HeCcKoNbKO napannenbHbix crnbos, 6e3 WwnTtbs. [1Ba metoga danbLOBKU: rap-
MOLLKOW, Koraa Kaxgbli nocneayowmin crnd HanpaeneH B CTOPOHY, NPOTMBO-
MNONOXHYIO Npeablayemy, n candeTkon — crmbbl HanpaefeHbl B O4HY CTO-
POHY (4N peknaMHbIX JIMCTKOB, MPOCMNEKTOB, NyTEBOAUTENEN).

Bdoea (widow)

[MepBasi cTpoka Ha HOBOW CTpaHuLe, SBNSOWAACA NocnegHen CTPOKon
absaua vnu 3aronoBka. 1o npaBunam nonurpadum 3To cYMTaeTcd ownbKomn
BEPCTKMN.

Bbinyck e none
[‘padnyecknin anemeHT nnu Nnawika, goxoasawme oo obpesa cTpaHuLb.

Bbiknro4dyka

BblpaBHMBaHME Habopa No nNeBoW MNM NpaBoOi BepTUKalbHbIM FpaHu-
Llam ronochil.

BHewHulu mpennuHa

PaclunpeHmne rpaHuubl CBETNOro 00bekTa, pacnorioXXeHHOro Ha TEMHOM
doHe, Ansa co3gaHnsa HebOobLIOro NEPEKPLITUS.

BHympeHHuUlU mpennuHe

«CtarnBaHune» cBeTnoro poHa BHyTpPb TEMHOro o6bekTa Ans co3gaHus
HeBOoMbLIOro NEPeKPbLITUS.

Bbrdyumeka (Copy preparation)

UunTka opurnHana pykonucu nepepg caaden B Habop € Uenbio ycTpaHe-
HUA opdborpau4ecknx 1 NMyHKTyaUMOHHbIX OWNBOK, YCTaHOBMNEHUS eaUHOO00-
pasvs COKpalleHUN, eauHUL, U3MEepPEHUs, HanucaHuUs CrnoB, OKOHYaTerbHOW
MNPOBEPKN CChINIOK Ha Tabnuupbl, NNMKCTPaLMM U NO3NLMA UNNKCTPaLMI, YKa-
3aHu1s Ha AonyLweHHble CMbICIIOBbIE U CTUNTUCTUYECKUE OLUNMOKM U T. 4.
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Bbigsopomka (reversed out text)

TekcT, «BbIBEPHYTbLIN HaN3HaHKy», Hanpumep Gerbin TeKCT Ha YEPHOM
doHe.

BbixOOHbIE ceedeHUs

Ob6bI4HO cogepxaT cneayrowyo MHpopmaumo: agpec n TenedoHbl pe-
Oakuun, agpec Tunorpadumn, Homep 3akasa, a MHorga M NepuoanyHoOCTb Bbl-
X0[a rasethl, a Takke ykasaHMe Ha COCTaB pedakunn. B MECTHbIX n3gaHusix B
BbIXOOHble CBEAEHNSA HEPEOKO BKITOYAKOT YKa3aHMe Ha pa3oBbi TUpax. Ecnu
raseTta n3gaéTcsa Ha HaUuMOHAIbHOM S3blKe, TO B BbIXOAHbIX CBEAEHUAX OAET-
Csl PYCCKMIA nepeBof €€ HasBaHus. [loMelwarTcs BHM3Y NOCNeaHen CTpaHu-
Libl HOMepa.

rapHumypa (typefase)

pynna wpudToB pasHbiX BUOOB W Kerrnem, MMEeLWnX OoLMHaKoBOe
HadepTaHue, eauHbIn CTUNb N odopMneHne. CyllecTBYOT TpaauUMOHHbIE
rapHuTypbl (Hanpumep, Helvetica nnn Magazine) nnu cosgaHHble HE3aBUCU-
MbIMW gu3anHepamu.

IpaHku

[NnHHas KonoHka Ha6paHHOFO TEeKCTa, He pa36MTa;| Ha CTpaHuLbl. N3-
JaTternbCKne pa6OTHMKI/1 06bI4HO UCIMOJ1b3YHOT rpaHkn Ans npoBepKn npaBuib-
HOCTU NepeHOoCOoB U MNMOUCKa Ore4vyaTokK; rpaHkK1 nocbinarT aBTOpaM ANdA CHU-
TbiBaHUA TEKCTA U MCI'IpaBJ'IeHI/Iﬁ 0o BépCTKI/I.

Hedpuc (Hyphen)

[MpumeHsaeTca ona pasgeneHvs crioBa B KOHLE CTPOKM UNu Ana coenu-
HEeHWS1 HECKOMbKUX CIoB, 06pasyoLwmnx HoBoe cnoBo. [NepeHoc yka3sbiBaeT Ha
nonoxexHve gedguca B nepeHocumbix crioBax. Bo usbexaHne cmelumBaHus
neduca n TMpe B pykonucsax (opurmHanax) u koppektypax geguc obosHava-
0T AByMst YépTodkamun (=). C Toukm 3peHus Habopa cyllecTByeT ABe pasHo-
BugHoctn gedmcos. Kopotkun geduc (-) ncnonbsyeTtca npu nepeHocax ya-
CTEN CNOB Ha CrefyloLylo CTPOKY, a Takke B KayeCTBe 3Haka «MUHYCY».
OnvHHBIN feduc, HasbiBaeMbl Takke nonurpaduyecknm tupe (—), Ucnosb-
3yeTcs Kak 06bl4HOE TUpPE B TEKCTE.

JAuakpumuy4eckue 3HaKu

PasnunyHble cneunanbHble 3HakK, NpocTaensgemble Hag unn nog bykea-
MU, @ MHOr4a psiAoM C HUMU (TOYKM Haf e, YEPTOYKa Hag «u» U T. A.).
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Xuodkue cmpoku (loose lines)
[Mopon HeyaayHO BblGpaHHOE pacCTOsIHME MEXAy CMMBOSlaMu B CnoBe

nIin cnoBamm B CTpoOKe NpmMBoauUT K TOMY, YHTO CTPOKU CTaHOBATCA pa3opBaH-
HbIMMW.

3aceyku (cepudgpbi)

[Opu3oHTarnbHble WTpUXK, genawwme wpnudT donee Y€TkmM. LLpndThl
6e3 3ace4vek HasbIBalOTCSA pybneHbIMu.

3os10moe cedeHue

B nonurpadumn aToT TEPMUH Yallle BCEro OTHOCUTCS K pa3Mepy CTpaHuLL
N TPaKTyeTCs KaK yCTaHOBJIEHWEe COOTHOLUEHUs ONWH CTOPOH 3:5. Takoe co-
OTHOLLEHME BOCMNPUHUMAETCS Kak Hanbonee rapMoHUYHOE.

3oHa nepeHoca

Onpep,enﬂeT MakCumMmaribHoe 4uncrno CMMBOJIOB OT MpaBoOro nosid, rae
MOXXHO MNMOCTaBUTb 3HAK NepeHoca.

Uumepnunbsik (Leading)

PaccTtosiHne mexagy cocegHumm ctpokamu absaua. Mamepsietca B Tex
Xe Tunorpadpckmx nyHKTax. ATOT TEPMUH Npom3oLeEn oT crosa Lead (0noBo)
B T€ BPEMEHa, KOrga KHUrv Habumpanmcb «ropstamm» crnocobom: GykBbl OTNU-
Banucb M3 MeTanna, U3 Takmx OykB Habupanuncb CTPOKWU, a MeXay CTPOKammu
3anmMBanocb Of10BO, YTOObI OTAENNTL CTPOKN OA4HA OT APYrou.

Kanumensb

Cnocob oopmneHnsa TekcTa, NPy KOTOPOM CTPOYHble BYKBbLI Npuobpe-
TaloT BUA, NPOMUCHLIX U YBENMYMBAKOTCA B pasmepe, OCTaBasiCb Mo NPexXHemy
MEHbLLUE «HACTOALMX» MNPONUCHbIX (NpubnusntensHo Ha 20 %).

KepHuHe (Kerning)

Cpsur cocegHux BykB crnosa 6nuxke apyr K gpyry, Ytobbl NMKBUOMPO-
BaTb CAWULIKOM 6ornbline paccToaHna Mexay Humu. MoxXeT BbINONHATLCS
BPYYHYIO U aBTOMaTUYeCKn. Halle Bceto NpUMeHaeTca AN KOPPEKTUPOBKN
3arosioBKOB, rae UCMoSb3yKTCHA rapHUTYPbI BbICOKOrO Kerssl, B pesyrbraTe ve-
ro obpasyoTcs n3psiaHble NPOMEXYTKM mexay byksamm tuna Y nJivam l mn T.

KepHuH208bIe napsbl

CneumanbHas Tabnuua, Kyaa 3aHeceHbl Bce OykBeHHble napbl, AN Ko-
TOPbIX KEPHWUHI NPOBOAUTCS aBTOMAaTU4eCKU. ATy Tabnuuy MOXHO BbI3BaThb,
€CINN Bbl XOTUTE U3MEHUTb KEPHUHT B NEeYaTHOM U3AaHUMN.

42



W3paHue raseTtbl: No npaBunam u 6e3

Kypcus (Italic)
KypcuBHOe HayepTaHue. HaknoHHbI BapuaHT HayYepTaHuA.

Keanb
OnpefenéHHbln pasmep rapHUTypbl. amepsaeTcs B nyHKTax (points).

KosnoHka

Bnok Ttekcra. lNpoben mexgy AOBYMS WM HECKOMNbKUMMU KOFIOHKaMu
Ha3blBaeTCs CpedHUKOM (B raseTHOM WK XypHaribHOM TEKCTe OH O0ObIYHO
paBeH 1 unn 2 nukam).

KonoHnuHeuka
JlnHenka BBEepXy NMONOCHI, OTAENAOWAA KONOHTUTY OT TEKCTa.

KonoHuyugppa
[NopsaakoBbIN HOMEP CTPaHULbI.

Konnonmumyn

3aronoBo4Hble AaHHble, NOMeELLaeMble BBEPXY MOJI0OCbl KHUTU. 970 BUA,
Od)OpMJ'IeHMFI TEKCTa ANns BbiBOAA Kakon-nnmodo I'IOBTOpFI}OLLI,eVICH I/IHCt)OpMaLI,VII/I
npun rnedvyatn CTpaHny pasgera JOKyMeHTa. B kauecTtBe KOJIOHTUTYJIOB MOTYT
ObITb MCMNONb30BaHblI Ha3BaHUSA pa3nerioB (I/IJ'IM I'J'IaB) OJOKYyMeHTa U T. AO. C
NOMOLLUBbIO KOJTOHTUTYITOB MOX>HO Od)OpMI/ITb Hymepauunko CTpaHuy JOKYMEHTAa.

Jlueamypa (ligature)
Cumson, npeacrasnatowmin cobon aea CnuTbiXx BOEANHO CUMBOSA.

JluHusi wpughma (Baseline)

JInHna, obpasoBaHHasi OCHOBaHWEM KaXgow OykBbl, He BKMO4Yasa Bbl-
HOCHbI€ 3fIeMeHThbl. Micnonb3yeTcs A5 BblpaBHUBAHUS TEKCTA.

Jluneliku (rules)

OnemMeHTbl 0OpMIeHUs n3gaHnsa, npeacraBnsaowmne cobon ropmsoH-
TanbHblE UNWU BEPTUKATbHbIE NIMHUW, OTAENSOWNE ANEMEHTLI MakeTa apyr oT

apyra.

Makem 0okymeHma

Pa3melleHne TekcTa, MNNCTpaumi U apyrux MatepuanoB Ha CTpaHu-
Le.
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ModynbHasi cemka

OnpepenseT amsanH 6yayuwiero maketa M 3agaéT MecTa pasmeLleHus
KOSTOHUNAOP, TEKCTa, UINICTpaLnin, 3arofioBKOB U CTPOK C hamunuen astopa
B Hayane unu koHue ctatbn. CeTka paspabaTbiBaeTcs XygoXHUKOM. CeTku
MHOorga HasbiBaloT WabnoHamun unu TpadgapeTtamu.

MoHnmax (stripping)

[Mpouecc pa3melleHnss NNEHOK BPYYHYO HA MOHTaXXHOM NIUCTE B COOT-
BETCTBYIOLLIEM NOPSAAKE AN NocneayoLen neyaru.

MackupoeaHue (knock out)

Cnocob neyatun, Npu KOTOPOM He nevaTarTCcAa (MackuUpyoTca) OO6beKThI,
pacnosioXXeHHble Noa ApYrM O6BHEKTOM.

Myap

TéMHble NATHa Ha n3obpaxkeHnn. [Ina komneHcaumm myapa paspaboTta-
Hbl cneuuanbHble TexHonornu. MNpu ckaHMpoBaHUM yOupaeTcsl YCTaHOBKOW
Descreen (goporve ckaHepbl) nnm nogbopomM BeNUYMHbLI paspeLleHns CKaHu-
pOBaHUS.

HanoxeHue (overprinting)

Cnocob neyatun, Npu KOTOPOM OOBLEKTHI NeyaTaloTca 0aMH NOBEpPX ApY-
roro 6e3 co3gaHuna TpennuHra.

HacbiweHHbIU 4épHbit (rich black)

LiBeT, cogepxawmn nommmo 100% YEPHOro HEKOTOPOE KOSNIMYECTBO rO-
nyboro, nypnypHoro nnu xeénrtoro. B pesynbtate nonyvaetcs 6onee UHTEH-
CUBHbIN YEPHBIN LBET.

HayepmaHus

Habop wpudToB BCEX pa3mepoB onpeaenéHHON HacbILEHHOCTM U CTU-
na (Hanpumep, nonyxupHboin kKypcmB wpudta New Baskerville). O6bl4HO
LWPUAT MMEET YeTblipe HadepTaHUA: HOopMasibHbIA, MOSYXUPHbBIA, KYypCUB W
MOSTY>KUPHbIN KYPCUB.

Hopma
KpaTkoe HasBaHue kKHUrm, nnbo dbammnus asTopa, nMbdo HomMep 3akasa,

KOTOpble CTaBAT B JiIEBOM Yyriy KHWXXHOIO nosd nepBoM CTpaHunuUbl KaXaoro
ne4vyaTtHoro nnicTa.
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O6opka

30Ha Ha MaKeTe Nosockbl, HE 3anofiIHEHHass OCHOBHLIM TEKCTOM. TeKCTo-
Bas obopka no3BonsieT 3aduKcMpoBaTb TEKCT BOKPYr afieMeHTa (TEKCTOBOrO
unn rpaduyeckoro), Npud4émM npoben mexagy TEKCTOM U obrMpaemMbiM 0ObEK-
TOM Bbl MOXETe perynmpoBaTb MO CBOEMY YCMOTPEHU. ECnn B KOMOHKY
BCTaBMSAOTCA PUCYHKN UNW OPYron TEKCT, TO €€ rpaHnubl N3MEHSIIOTCA Taknum
obpa3om, YTO TEKCT pacrnonaraeTcsi BOKPYr BCTaBKW, Kak bbl «00EpTbIBasi» €e€.
O6opkn MoryT ObITb NPSIMOYroOfibHbIMW, MHOFOYrOfbHBIMU U KPUBOSIMHEN-
HbIMW B 3aBUCMMOCTW OT Lenen ansamHepa n BO3MOXHOCTEN NporpamMmmMbl Ma-
KETUPOBAHMUS.

OpueHmauusi nos1ocbli

AnbbomMHasa — ropusoHTanbHoe pacnonoxeHne nucta bymarn (Land-
scape).
KHukHas — BepTuKanbHOe pacnonoxeHue nucta 6ymarn (Portrate).

Iynsa (Bullet)

UeépHaa Touka, 3BE3404Ka UM OPYron CUMBOJSI, YKasblBalOWMM MYHKT B
criucke.

MeyamHbIl TUuCcM

MonosmHa 6ymaxxHoro nmcTta ctanHgaptHoro dopmata: 60 x 90 cm, 70 x
90 cm, 70 x 108 cm.

Monoca usdaHus
OTtoenbHasa ctpaHuua.

MMone

PaccTosiHne mexagy obpe3om CTpaHuubl U caMbiM OAVKHUM BGrIOKOM
TekcTa. VIHorga Ha nonsx pasmMeLlaroT TEKCTOBbIE UK rpadonyeckme BCTaBKM.
OHu genatoT nonocy ocobeHHO ahdekTHOM.

Pacmp

YyacTok nevyatu C HEMONMHOM 3anmnBKOW NOObIM LIBETOM, BKIOYasa YEp-
HbIn. Hanpumep, YEPHbIA TEKCT MOXET ObITb HaneyaTaH Ha pacTpoOBOW NnaLl-
Ke, coaepxawien 20% YEPHOro 1 BbIrMAAsALWEN CBETNO-CEPOM.

PacmuckueaHue

Kpacka, nonagaa Ha ©ymary, HEMHOro pacnsblBaeTca U BNUTbIBAETCS.
PacTtpoBasi Touka He3HaYMTESbHO, HO YBENUYMBAETCSH B padMepax, COOTBET-
CTBEHHO LIBET MEHSIET CBOM OTTEHOK. OTO sIBfIeHME Ha3blBaeTCsa pacTUCKMBA-
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HMEM TOYKN. PacTUCKMBaAHME TOYKM Pa3fniM4HO NpU nevaTtn Ha pasHoun bymare.
OHO MakcMmanbHO Npu nevaTn Ha Bymare HM3KOro KadectBa (raseTHas, TUNO-
rpadgckas) 1 MMHMMarbHa Ons rmsHUeBon u MmenosaHHoW. Hanbonblwee 3Ha-
YeHue pacTUCKMBAHUSA TOYKN NPUXOANTCA Ha cpeaHune ToHa (40-50%).

Pa3peweHue

Uncno To4vek, U3 KOTOpbIX hopMupyeTcs n3obpaxkeHue, Ha eaunHuLy
ONVHBL Ny nnowaan. Yem Gonblue paspelleHue ycTpouncTBa (MOHUTOpA,
npuHTEpa), Tem Oonee menkue geTtany MoOryT ObiTb BOCMPOW3BEAEHbI MO-
CpPe[CTBOM pPacTPOBbIX AYEEK.

CnelicuHe

OTOT TEPMUH UCMONb3yeTcs Ans 0003HAYEHNs PacCTOAHMUA MeXAay Cro-
BamMu. B MepmaHum B kayecTBe 6a30BOro MHTepBana mexay crnoBamu npu
Habope 1Cnonb3yeTcs UHTEepBar, paBHbI MO LUMPUHE NUTEPE «N» TOrO Kerns,
KOTOpbIM HabpaH TekcT. PacctosiHue mexay NeBoi 1 NpaBol BEpTUKaNbHbIMU
yepTamun NUTepbI «N» HasbiBaeTcs «Spatioy.

CmaHOdapmu308aHHbIlU yeem

LiBeT 3agaHHOro OoTTeHKa, UCMnosib3yeMbii B OOHOM UMW HECKOSbKUX Me-
cTax OHOM CTpaHuUbl Kak B BUAe pacTtpa, Tak 1 3anvBki. Ha ogHou cTpaHu-
Le MOXeT MCNofb30BaTbCs HECKOSIbKO CTaHOapTM30BaHHbIX LBeTOB. CTaH-
AapTN30BaHHbIA LIBET MOXHO MOJSTy4YNTb CMeELlEHMEM OCHOBHbIX LIBETOB WUIU
nogobpatb ero u3 upetoson Lwkanbl Pantone (B8 CLUA) nnn Pagyra (B Poc-
cun).

CocmaeHoU ysem

CocTtaBHble UBeTa MnoslydarTCcs Npu HanoXeHUN 4-X OCHOBHbIX MONu-
rpadpuyeckmx UBeToB — ronyooro, NnypnypHoOro, XEnToro n YépHoro (CMm. cu-
ctema CMYK).

Cnyck nosioc (imposition)

[Mpouecc pasmelleHna CTpaHul, OOKyMeHTa Ha (opme B onpeneriéH-
HOM nopsgke. [locne nevatn, anbLUOBKK, NepennéTta n nogpeskn CTpaHuub
AOSTKHbI BbITb PacnonoXeHbl B NyénukaumMm B CTPOroM COOTBETCTBUN C HYMe-
paumen. Py4yHOM cnycK Monoc HasblBaeTCA MOHTaXOM; 3NEKTPOHHbIN CnyCK
BbIMOSIHAETCS NPM NOMOLLM NPOrpamMMHOro obecneveHus.

Tempaos (signature)

[MeyaTHbIN INCT C OTTUCKaMK rnocrie danbLoBKU. HeCcKornbko TeTpagen,
nepennéTeHHbIX BMECTe, NPeAcTaBnanT COOON KHUTY.
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TpennuHe (trapping)

[Mpouecc KoMneHcaunm HETOYHOCTU NPUBOLKM MPU NevaTun, B pe3ynbTa-
T€ KOTOPOW MOIyT NOSIBUTLCA 3a30pbl MEeXAy nepecekarwmmMmcs o0 bekTamum.
TpennuHr 3akn4aeTcss B CO34aHUM Y3KOW MOSIOCKM CMELUEHUsI LIBETOB Ha
rpaHvue o6bEKTOB pas3HOro LBeTa.

TpekuHe

Mopg TPEKUHIOM MOHUMAIOT ornepauunto, No3BOJIALLYIO pa3psaXaTb WUIA
CXMMaTb CNoBa TEKCTa 3a CHET UBMEHEHUS pacCToAHUA MexXay nntepamMmu

®dopma (form)

pynna cTpaHuy, unm nsobpaxeHunn, cobpaHHbiX ans nedatn. Kaxgas
neyartHasi nnacTuHa npegHasHadeHa anga nedatm ogHon doopmebl. locne Toro
Kak aBe opmbl Bbinn oTneyataHbl HA NMLEBON M OBOPOTHOW CTOPOHAaX Nn-
CTa, ero MOXHo carnbLeBaTb B TeTpadb (curHatypy).

LjeemodeneHue

[MpenctaBneHne LBETHOrO opurMHana B Buge Habopa mns 4-x poToHera-
TMBOB, MO OAHOMY ANSA KaXOOoro CoCTaBHOro useta. [locnegoBaTtenbHas ne-
YyaTb Ha 4-KpacoyHOW MallunHe obecnevnBaeT HopMasnbHoOe BocnpousseneHme
LiIBETHOrO N3obpaxeHus.

Ljeemoeas nosyuwka

TepMUH, OTHOCALLMNCA K TEXHUKE NevaTu. Tak HasbiBaeTcHa yBenmyeHune
pasmMepoB M300paxXeHnss B OAHOM M3 LBETOB AN TOro, YTo0bl OHO YaCTUYHO
HaknagblBanocb Ha n3obpaxxeHne B OpyromM uBeTe. JTO NO3BONSET n3bexatb
BO3HUKHOBEHUS He3aKpalUeHHbIX y4acTKOB BCNeACTBME HECOBMELLEHUS rMe-
YaTHbIX hopM.

Uimyuymumyn
CTPYKTYPHbIA 3NIEMEHT U3aaHus, NpeacTaBnsowmin cobon oTaenbHbIA ANCT
U NepBylo CTpaHuly YacTtu, rmaebl. CooepXUT KpaTKoe e€ HasBaHue, anu-
rpadp, UnncTpaumm, KHUXKHbIE YKpalLeHUs.

Wpugpm

Habop cumBonoB onpenenéHHoro pasmepa n pucyHka (Hanpumep, no-
nyxupHbein wpundt New Baskerville pasmepom 10 nyHktoB). Cenyac aToT
TEPMUH YACcTO MPUMEHSIIOT B Ka4eCTBE CMHOHMMA CIiOBa rapHuUTypa, KoTopoe
o3Ha4yaeT Habop CMMBOSIOB OLHOIO PUCYHKa BCEX pPa3MepoB, HACbILLEHHOCTU
N HayepTaHusa (Hanpumep, rapHutypa New Baskerville).
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CMYK

onyGon-nypnypHbIN-KENTbIn-4€pHbin. OOMH N3 MeTOAO0B LBeTonepe-
aadn. Aensietca CyOCTpaKTMBHOM LBETOBOW MOAENbIO, MPUMEHsieMon AOns
ONMMUCaHMA UCTOYHMKOB, OTpaXalwLwmx LBEeTOBOe uanydeHue. Ecnu BblHecTb
KpacCHbIA, 3€efEHbIN UMM CUHUIN, ABMSOWMECS aaaUTUBHBIMU NEPBUYHbLIMU
usetamu (RGB), 13 6enoro useta, TO NOMy4YUM rofiybon, NypnypHbIA K XKEnN-
Toin (CMY), asnsowmecs nepBuUYHbIMN CybCTpakTUBHbIMKU LBeTamu. Cmelle-
Hue 100% ronyGoro, NyprnypHOro mn XENToro LBeTOB AAET YEPHbIA LUBET, UX
nosiHoe oTcyTcTBNEe — Benbin. [JaHHas moaenb SABNsSeTCAa OCHOBOW LBETHOIO
nonurpadguyeckoro npouecca. YépHbin uBeT AobdaBneH B Moaenb U3-3a He-
COBEpLUEHCTBA MPUMEHSIEMbIX NPU NevYaTn KpacoK ANs YNyydleHns u ynpo-
LLIeHMs1 BOCNPOM3BeAEHNS YEPHBIX OO BEKTOB.

dpi

Touek Ha gionm (dots per inch). EgMHnua namepenust paspeluaroLlen
CNOCcOBHOCTN YCTPOMCTB BBOAA — BbIBOAA, NMPUMEHSIEMbIX ANs paboTbl C pac-
TpUpoBaHHbIMU M306paxeHusamn. OnpegensieT KonnM4ecTBO TOYEK B pacTpo-
BOW siYenke, pa3Mepbl KOTOPOW 3a4arnTCs JIMHNATYPOMN.

Ipi

JInnun Ha agtonm (lines per inch). JInHnaTtypa pacTpa, ¢ KOTopon neyaTa-
eTcqa NosfyToHoBoe n3obpaxkeHue. OnpegensieT KONMYecTBO PsSAoB pacTpo-
BbIX TOYEK Ha OTpe3Ke ANMMHOW B OAMH AOOWUM U, COOTBETCTBEHHO, pa3Mep
pacTPOBbLIX AYEEK.

PostScript

A3bIK BLICOKOrO YPOBHS ANSA OnMcaHus cTpaHul. PaspaboTka kKomnaHum
Adobe Systems. ABnsieTcs ctaHaapToM Ae-dakto B 06nacTu nsgaTenbCKux
cuctem. [lNossBondeTr AeTtanbHO ONMCaTb XapaKTEePUCTUKM W pacronoXeHue
NoObIX 3NEMEHTOB, TakuX, Kak LWPUATbI, NUHUAN, NU30OpaKeHus, KpuBbie W
T.A., HA CTpaHMUe u3gaHus Ons oToOpaXeHusi Ha SKpaHe aucnnes wunu
YyCTPOWCTBE BbiBOAA, 000pYyA0BaHHOM MHTEPNPETATOPOM sA3bika PostScript.

RGB

KpacHbln-zenénbin-cuHnnn. OgHa n3 cuctem upetonepegayvn. Asnsaercs
aganTUBHOW LIBETOBOW MOAENbio, B KOTOPOM HYXHbIN LBET Mnostly4aeTcs cMme-
LLUEHMEM CBETOBbIX U3Ny4eHUN TPEX NEPBUYHbLIX LBETOB — KPACHOro, 3eN€HO0-
ro u cuHero. NpumeHaeTcsa Ans Many4yarwwmx NCTOYHNKOB LBeTa. CMmelleHne
100% nepBuYHbIX LUBETOB OAET Genbin uBeT. VIX NonHOe OTCYyTCTBUE — YEP-
HbIN.
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