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Bmecmo ecmynsieHus

Untas rasetbl, XypHanbl, KHUIM, 3HAaKOMSICb C padHoobpasHom ne-
YaTHOW NpoaYyKUMEN, Mbl BUOUM pPasfMYHble CNOCOObLI PAcnoOIOXEHUA TeK-
cTa Ha cTpaHuue. BaxHenwee 3HavyeHue umeeT M BbIbOp wWpudpta —
COBOKYMHOCTM BYKB, UNGP 1 3HAKOB onpeadenéHHOro pucyHka (ctung) u
pasmMepa (kerng), cnyxawmx TeXHNYeCKMM cpeacTBOM OPopMNEeHUs ma-
Tepuanos aBTOpPOB.

[MonpobynTe conocTaBuTb WPUAGT, KOTOPbIM HaneyaTaHo 3TO NO-
cobue, co wpudptamm nwbbIX Opyrnx ndgaHnn. Bel nerko sameTtuTe,
YTO BbIOPAHHLIN B Y4ebHMKE LLIPUPT HAMHOrO KpyrnHee ra3eTHOro, HO B TO
Xe BpeMa Mernbye, 4YeM WpPUMPT B KHMXKKaAX Ans OowKonbHUKoB. OauH
N TOT Xe LWPUPT MOXET MMETb pPasfiMyHble BblOENEeHUs: MOSMY>XUPHbIN,
KypcuB, NOAYEPKHYTbIN. [TOMMMO pasnuuuin B mM3obpaxeHun wpudTa
obpatute BHMMaHME U Ha cnocobbl ohopmneHns absaueB. Bbl moxeTte
BCTPeTUTb ab3aubl, BbIpOBHEHHbIE MO fIEBOMY Kpato unm no oboum kpa-
am. CTpokn absaua MoryT pacnonaraTbCs Ha pasHOM pPacCTOSAHUM Apyr
OT Apyra (pacctosiHne mexay cTpokamu B ab3aue HasblBaeTcd MHTep-
NuHBAXK). CywecTByeT MHOrMO BO3MOXHOCTEN OPOPMIEHUS CTpaHuL C
Ncnonb3oBaHMEM pasnnyHbliX cnocoboB oopmneHus wpndgToB U absa-
LeB.

Bam kak niogsam, paboTtatlowmm co cnoBecHbiMKU dhopmamm, HeOO-
XOAMMO Hay4YnTbCsA OPOPMMATbL CBOU MbICSIN HE TOSIbKO FPaMOTHO Op-
dorpadmnyeckn U CTUNUCTUYECKU, HO M MaKCUMaribHO OOCTYNHO And
BOCMpUATUA 4duTaTenen. [llpouwe rosBops: popmMaTUpOBaAHHbLIE TEKCThI
Bnuxke yntatenbckomy BocnpuaTuio. U kak 6bl LLeHHbl HU Bbinn Bawimn
MbICIN, HO HENb3s 3abbiBaTb O TOM, YTO N0bBOEe n3gaHne — KHUry, rase-
Ty, XYpHan — 4yenoBeK BOCNPUHUMAET B Komnnekce: obpas + cogepxa-
Hue. Tak 4To noy4dmumcs paboTtatb U Hag TeM, N Hag OPYrnM.
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d)opmamupoeaHHblﬁ mekcm. bausdice Kk yumamesio

POPMATUPOBAHUE TEKCTA — npouecc oopMIIEHUSI CTPaHU-
ubl, ab3aua, CTpoku, cumeona.

B TekctoBom npoueccope MS Word cywecTtByoT gBa cnocoba ¢op-
MaTUPOBaHMA TeKcTa: NpaMoe dpopmaTMpoBaHME BblAeSNEHHbIX oparMeH-
TOB N CTUIIEBOE POPMaTMPOBaHME, C MOMOLLIbIO KOTOPOrO MOXHO U3MEHUTb
cpasy HecKonbKo ab3aueB 6e3 npeaBapuUTENbLHOro NX BblAeneHus.

OcHoBHag rpaduyeckass egnHuua Tekcta — 310 cumBorn. lNocneno-
BaTeNbHOCTb CMMBOJSIOB 0bpasyeT TekcT. CUMBOIJ1 umeet cnegytowme na-
pamMeTpbl:

e rapHutypa — BuUA WPUAPTa;
e Kernb (pasmep);
e LBET.

YnpaB/ieHue mipupramMmu

CDOpMaTI/IpOBaHI/Ie ]_LIpI/I(l)Ta — HU3MEHEHHE IIdapaMeT-
poB BBe,ZLéHHbIX CUMBOJIOB

Wpudpr @ Word no3BonseT

ObICTPO M NPOCTO BBOAUTH
Wi | irepsan | avmenn | M MeHsTb LWpngT. dopma-
WpndT: HauepTaHwe: PasMep: TMpOBaHWe LpnUdpTa Bbi-
[Times few Roman) [OBbHei 10,5

———7|| NonHsieTcA ¢ MOMOLLbIO
] 9 NaHenn dopmaTupoBa-
Nameps ke Ml HUS. UM B [MIArOroBOM
=l e = okne Popmat/LLUpudr.
LieeT TekcTa: Moa4epkHBaHHe: v EbICTDO nonactb B 3TO OK-
AeTO v [(vem) ~ | . ||| HO MOXHO 4epe3 KOH-
TEKCTHOE MeH (puc. 2).
[na aToro Hago LUENKHYTb

OBbIYHBIA
Kypcre

Times New Roman

BraonsMeHeHne

[ 3a4epkHyYTBIA I” ¢ TeHbro [ mManble nponucHele . -

™ aBoHHOE 334epKHBaHHE I” koHTYp [” BCe nponmcHbIE npaBon KnaBuven MbILLN
™ HaacTpouHbIH [ npunoaHatert | ckpeiTeii Ha HY>XHOM CIiOBE WU Bbl-

[ noacTpouHei I yTonneHHbIA [EeneHHOM (bp arMeHTe.
Ofpaseu B OTKpbIBLLEMCHA
AananoroBom okHe (pucy-
K onTeKcTHOS MEH0 —— || HOK 1) MOXHO 3agaTb BUA
WwpudpTta (HasBaHue rap-

WpndT TrueType. OH HCNOABZYETCA ANA ELIEOLA KaK Ha 3KPaH, TaK M Ha NPHHTEP,

HUTYpbI), pasmep, Hayep-

I'onmonuang...J | oK I OTMEHa | TaHune (npﬂmoe, nony-

Puc. 1. lnanorosoe okHo pudr KNPHOE, KypcuB), OAWH
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N3 BMOOB NogvYeEPKNUBaAHUA, cneunanbHble adodekTbl. Kpome 3Toro, MOXxHoO
BblOpaTb oanH 13 16 uBeToB WpudTa.

Ecnn wnamenutb opmat wpudTta BO

BpeMA BBOOa TEKCTA, TO 3Ta KOMaHOa 6yﬂ,eT
BCTaBHTh aencTtBoBaTb A0 €€ oTMeHbl. Ecnn HY>XXHO Te-

WpndT...
Abzau...

COMCOoK. ..

pedopmaTmpoBaTb CUMBOI Nocne BBoaa, TO ero
Hago BblaenuTb. Ecnun xe HyxHo nepedopma-
TMpoOBaTb Llerioe CnoBo nocne BBoAa, TO [O0-

CTaToO4HO BMEeCTO €ro BblaeJieHunA 3ad)MKCVIpO-
Puc. 2. KoHTeKCTHOE MeHI0 BaTb KypCOp Ha nodown 6yKBe 3TOro crosa.

TexHosorus popMaTUupoBaHUs WIpUdTa

Ansa 3agaHna goopmarta wpugta Ucnomnb3yT ABa OCHOBHbLIX anro-
puTMa: popmMaTMpoBaHME C MOMOLLIbIO AnanoroBoro okHa @opmat/LpudT 1
dopmaTmpoBaHue ¢ nomowbto NaHenu gopmatupoBaHusa (tabn. 1,
puc. 3). B obonx cnyyasx B Hawle pacnopsbkeHue noctynaet Habop ane-
MEHTAPHbLIX onepauuri MNo WU3MEHEHWUIO LWPU@PTaA KakK TaKOBOro, Kerss,
HavyepTaHus, pacrnonoXeHns Ha cTpaHuue u T. 4.

DencrtBue

dopmaTtnpoBaHme
wpudta C  NOMOLLBIO
AnarnoroBoro okHa

dopmaTnpoBaHue
wpugpTta ¢ nomouybto [la-
Henn doopmaTmpoBaHNS

Y OfbiuHEIA + Time ~

- - X K 4

Anroputm

1. BblgenuTb CrOBO WM rpynny Cnos.
2. BbizBaTb gnanorosoe okHO LWpudr.
3. lNpownsBectn Heobxogumble YCTaHOBKU
(Mpn aToM pesynbTaT yCTaHOBOK OTOOpa-
Xaetca B none OO6Opa3seuw) U HaxaTb
knasuwy OK.

1. BelgenuTb CNoBo unu rpynny Crnos.

2. MpownsBecTn HeobxooMMble YCTAHOBKM,
ncnonb3ys kHonkn MNMaHenu dopmaTnpo-
BaHUA (NocnegHas MoxeT ObiTb HacTpoe-
Ha nonb3oBaTenem C y4éToM ero noTpeb-
HocTen Yyepes CepBuc| Hactpoumky).

Ta6auna 1. AnroputMel popMaTUpoOBaHUA WpUudTa
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Beinyck 1. PaboTa Hag TekcTamum

Puc. 3. [laHesnb dopMaTUpPOBAHUSA

Co wpudToM onpegenunuck. Tenepb NPUCTYNMM K creayowemy
aTany — popmaTtupoBaHuio ab3ales.

dopmaTupoBaHUe ab3alleB

loboe HaxaTtme knaBuwm <Enter> HeEM3MEHHO BbI3blBAET CAOBUM
Kypcopa BHM3. [1pnyY€Mm, ecnm B 3TOT MOMEHT OH CTOSN B cepeaunHe npea-
NOXEHUS1, BTOpas ero rnosioBMHa Mocrie HaxaTtusi 3Ton BonwebHon Knasu-
LN OKaXeTcsa crnegyowmm absauem. Tak yto Oyaem ocTopoxHbl. O6Hapy-
XUTb NNLIHWE NPOMNYCKWU, Bbl3BaHHblE HeaKKypaTHbIM ABWXKEHUEM, MOXHO
Bbl3BaB koMaHay «OTOOpa3nTb BCe 3HAKUY.

[MpMeHnTENbLHO K Hawen paboTte Mbl Byaem HasbiBaTb ab3auem
doparMeHT TeKCTa, 3akaH4YMBaKLWMNCA HaaTnem knasuwmn <Enter>. AG-
3au, Kak 1 nodon o6BbEKT, UMeeT CBOU NapaMeTpbi:

e LUMPUHA;
e crnocob BblipaBHMBaAHWUS CTPOK (MO fEBOMY Kpato, Mo npaBoOMy
Kpato, No LLEeHTPY, NO LUMPUHE);
NOMOXEHNE Ha CTPaHULE;
OTCTYN B NEepPBON CTPOKE;
MEXCTPOYHOE pacCTOsHNE;
MHTepBan mexay absauamu.

POPMATUPOBAHUE AB3ALIA — 3agaHne nnn n3MeHeHme ero
napamMeTpoB.

dopmaTupoBaTtb ab3aubl MOXHO HENOCPEACTBEHHO Npu Habope Tek-
cTa UMM Nnocre ero OKoH4yaHuma (cMm. Tabn. 2). dopmaTMpoBaHME MOXET
NpPOn3BOAMTLCHA C NMOMOLLLIO AManoroBoro okHa ®opmat/Ab3au, a Takke C
nomotubto NMaHenn hopmaTupoBaHums.
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HAnanorosoe okHO AG3au (pucC. 4) MOXHO BbI3BaTb C MOMOLLBIO KOH-
TEKCTHOro MeHto. B none OTcTyn cyéTyunmkamm 3agatoTcsa oTCTynbl ab3aua
OTHOCMUTESIbHO MpaBou M NeBOK rpaHuL, Tekcta. PackpbiBalowmncsa Cnmcok
lNMepBasa cTpoka no3BosigeT YCTaHOBUTL Havasio NepBon CTPOKN Ha YpPOBHE
nesown rpaHuubl absaua, copmmpoBaTb KpacHy0 CTPOKY B BuAe OTCTyna
unu Bbictyna. B none UHTepBan MOXHO YCTaHOBUTb PacCTOAHWE Mexay
dopmaTupyembiMm ab3auem n cocegHUMnN ¢ HUM. [Jnga 3Toro NCnornb3yTcs
cuétunkn lMepen n MNocne. PackpbiBatowmmncss cnncok MeXCTpOoUHbIN
(MexaycTpoYHbIN) NO3BONSAET U3MEHUTb PaCcCTOSHWUE MeXOy CTpOoYKamu
absaua (UHTepnuHbsx). B packpbiBaowemcs cnucke BbipaBHMBaHue
MOXHO BblOpaTh OAMH M3 YEeTbIPEX BapMaHTOB: MO fIeBOMY WUIIM NpaBoOMYy
KpasiM, No wupuHe (no obomm Kpasim) unm no LeHTpy.

ABaay,

CITCTYNEl H HHTEPEanNk! l ManokeHHe Ha CTRAHHULE ]

CAWLHE

BLIpSEHMEAHHE! le VPOEEHE! |O|:H|:|E:H|:|ﬁ TEKCT ¥

OTCTYN

CAEEE! 0,02 M 3: NepEad CTRpOKa:  Ha:

cnpasa; oom = oreryn v [o05Eem
MHTepEan

NEPEA; zanr MEMAYCTROYHBIA  3HAYEHHE!

nocne: onT 3: To4Ho ﬂ |12,? nT il

r

CApazel

TabynauKa. .. Ik, | CTMEHS |

|

Puc. 4. /luasioroBoe oKkHO A63alj

[Mpn pabote c MaHenbk ¢opmaTUpoBaHMUA BblpaBHMBAHUE OCY-
LLIECTBMSAETCSA C MOMOLLbI pacnofioXKeHHbIX Ha Hen KHonok. OauHapHbIN,
NONyTOPHbLIN N OBOWHOW MEXCTPOYHble MHTepBarnbl Takke MOXHO yCTa-
HOBUTb C MOMOLLbID KHOMOK, npeasaputenbHo HacTpomB MNMaHenb dopma-
TUpPOBaHUA. [Ipyrne MexXcTpoyHble MHTepBarbl MOXXHO YCTAaHOBUTb TOSb-
KO C nomoulbio AuarnoroBoro okHa. OTtcTynbl ab3aua u nepBasd cTpoka

7
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'S

yCcTaHaBnmBawTCA C nomoubltd FOpu3oHTanbHOU KOOPAMHATHOWU NuU-
HeMKn (puc. 5); NpuM 3TOM BEPXHAS MeTKa yKasblBaeT Hadarno nepeom
(KpacHOWM) CTPOKK, a HMKHNE — LWINPUHY ab3aua. Tak 4To BCE npocTo!

YTobbl hopmaTmpoBaHme absaua Npoucxoamno B npouecce ero BBO-
ga, crnenyet 3agatb Heobxoaumble napameTpbl, a YyXe 3aTeM BBOOUTb
TEKCT.

[Ona dopmaTMpoBaHUS HECKOSIbKMX PacCnoOfiOXEeHHbIX Apyr 3a Apy-
rom absaues nx HeobxoaMMo NpenBapuUTenbHO BblaenuTb. NMpn doopmaTum-
poBaHMM ogHoro absaua 4OCTaTOYHO YCTaHOBUTL Kypcop B nobom mecte
aToro absaua.

Vo 1

Puc. 5. TopusoHTa/IbHAsA KOOPAUHATHASA JTUHEHKa

'panmubl M 3a1MBKa .

CpaHrua [ CTpaH1ua ] JanveKa ]
Tun: Tun: Obpaseu
- N Ana aoBaBNEeHNA rpatHuy WeNKHUTE
D — 0bpazel MK MCNoNb3YHTE KHOMKK
‘ HET _J
|
E paMka i
———————— - |
E TEHb 22| oo |
LeeT =
ABTO L]
E obbeMHan 5 :
LWnpKHa: | i |
g— | 0,5nT ;| MPHMEHTD K
Apyrad
am |afi3au.y lJ
MapamMeTpbl...
MaHene ' [OpH30HTANBEHaA NMHKA. ., ] | OK l OTMEHA ’

Puc. 6. O6pamJsieHre U 3a71MBKa ab3ana

Kpome onuncaHHbIx cnocobos doopmatnpoBaHnsa ab3aua B HEKOTOPbIX
cnyyasx absaubl, Ha KOTOpble XOTAT 0bpaTnTb ocoboe BHUMaHWE, Bbiae-
NAKT paMKon Unu 3aTteHeHuem. [1na aToro ucnonb3yrT AManoroBoe OkK-
Ho O6pamneHue u 3anuBKa ab3aua (puc. 6), KOTOpoe BbI3bIBAETCH KO-
mMaHgon ObpamneHue n 3anmBka meHo ®opmar.

CL 2o a3 e d e B B P e @ e g 10 11 12 AR

1
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TexHosiorusa ¢popMaTHpoOBaHUA a63ana

TexHonorna paboTbl No dopmaTMpoBaHMi0 ab3aueB C MOMOLLbIO
AnanoroBoro okHa, NaHenwn dopmaTupoBaHus U C UCMONb30BaHNEM 06-
pamMneHunst n 3aTeHeHust NnpeacTtaBneHa B Tabn. 2.

Ana Toro, 4tobbl OCBOUTH 3TU XUTPOCTWU, HEOOXOAMMO MNPOCTO He-
CKOJbKO pa3 Mo3aKcrnepmeHTMpoBaTth ¢ ab3alamu B TEKCTE.

dopmaTupoBaHue
abs3aua ¢ nomMmoLlblo Ana-
NOroBOro OKHa

dopmaTupoBaHue
absaua ¢ nomouwbto [la-
Henn doopmaTnpoBaHnd

dopmaTupoBaHue
absaua c wucnonb3oBa-
HMem obpamneHus n 3a-
TEHEeHUs

1. Bbigenutb ab3al, mnnm HEeCKOmbKo
absaues.
2. BbizBatb pguanoroBoe okHo A63au.
3. lponsBectn HeobXoOouMMble YCTAHOBKM
(Mpn aTom pesynbTaT YyCTaHOBOK OTOO-
paxaetca B none OOpaseu) U HaxaTb
kHonky OK.

1. Bbigenutb abs3al, mnu HEeCKOSbKO
absaues.
2. MNpounseectn HeobXxoaMMble YCTaHOBKM,
ncnonb3ys kHornku lMaHenu dopmatum-
poBaHua 1 Fopu3OHTaNbHYyO KOooOpAM-
HaTHYIO NIUHEUKY.

1. Bblgenutb ab3au,.

2. BoizBatb ananorosoe okHo O6pamne-
HUe 1 3anuBkKa (MeHio dopmar).

3. B none Tun pasgena O6pamneHune
ycTaHOoBUTb Pamka.

4. B none JIuHmna yctaHoBUTbL BUA NUHUN
(B cnyyae uBeTHOM NevYaTn MOXHO ycTa-
HOBUTb LBET).

5. CYETUMKOM YCTAHOBUTb pacCTosiHue OT
TeKCTa A0 JIMHUN paMKMU.

6. Nepentn B pasoen 3anmBKa 1 HacTpo-
NTb y30p.

7. HaxaTtb kHonky OK.

Ta6suna 2. Anroputmbl GopMaTUpPOBaHUS ab3aleB
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CtusieBoe popMaTUpPOBAHUE

Bbl y>xe 3HaeTe, YTO popmMaTupoBaHMe — 3TO 3aJaHMEe NapamMeTpoB
BBEAEHHbIX CUMBOSIOB N ab3aueB. YTo e Takoe cTuneBoe dpopmMaTupo-
BaHMe? Yem OHO OoTNnn4aeTcs OT NPSIMOro U ANs Yero ncnonb3yeTtcsa?

[Mpexae Bcero BbIACHUM, 4YTO Takoe cTunb. CHoBa obpaTtmmcs K
«CnoBapto pycckoro ga3blka» C. . Oxerosa:

CTUJIb — xapakTepHbIr BUa, pasHOBUAHOCTb Yero-nmbo, BolpaxaroLnincs
B Kaknx-HMbyab ocobeHHbIX NpuU3HaKax, CBOMCTBAX Xy40XXeCTBEHHOro
odbopMIeHMs.

CyLiecTBytoT ABa BUaa CTUNEMN:

e CTWUNb CMMBOSA, 3a4al0LWMI BHELLHUA BUO CUMBONA;
e CcTuUNb ab3aua, 3agaroLwmnm BHeEWHU BUA absaua.

CTtuneBoe opmaTupoBaHWe 3HA4YUTESTIbHO ynpollaeT opmMaTupo-
BaHWe AOKyMeHTOB. CMbICI 3TOM onepauumn 3akniyaeTcsa B ToM, YTo ab3a-
LamM onpefesiéHHoro BHelwHero suaa (B TOM 4ucrie 3aronioBkam) unm
cnoBamM HasHayaeTcs onpeadenéHHbI CTUMb, KOTOPbIM XpaHUT B cebe
OaHHble 060 Bcex napameTpax obbekta. B cnyyae HeobxoanmocTu nsme-
HEeHMA CTUNS BCcex NoA0OHbIX OOBEKTOB AOCTATOMHO M3MEHUTL NapaMeTpsbl
CTUNSA, N BCe 3TN 06beKkTbl OyayT aBTOMaTUYECKM nepedopmMaTMpPOBaHbI.
Takum obpasom, oTnagaeT HeoOXOAMMOCTb M3MEHSTbL BPY4YHYK hopmaTt
Kaxxgoro obbekta, YTo CyWeCTBEHHO OKOHOMWUT BpeMsi MOArOTOBKU OOKY-
mMeHTa. OcobeHHO YyOoOHO MNPUMMEHATb CTUNEBOE dOpMaTMpOBaHME B
bonblwnx No 06bLEMY AoKyMeHTax. Hebonblumne OOKyMeHTbl MOXHO 0dop-
MUTb NPSMbIM doOpMaTUPOBAHNEM.

Ctnnesoe chopmaTMpoBaHne — HasHaydeHue cneuunanbHbIX CTUIEN
cuMBoOnam unm absauam.

CTunn xpaHATCa BMeCTe C JOKYyMeHTaMu unu ero wabnoHamu. Heob-
XOAUMbIN CTUIMb MOXHO BblbpaTb NMOO 13 packpbiBaloLwerocs cnucka Ctunm
NMaHenun dopmatupoBaHua, nmbo ¢ nomouwbio komaHabl ®opmat/CTune.
Mo ymMOn4YaHUo 3TOT CANCOK COAEPXUT MMEHa TOSIbKO TeX CTUNEWn, KOTO-
pble MCNOSib30BanUCb B AAaHHOM LOKYMeHTe. YTobbl NPOCMOTPETL CMUCOK
BCEX CTUMNEen, HeobxoaMMO NPU PacKpbITUM OCHOBHOMO CMucKa HaxaTb Kna-
Buwy <Shift>. Mpwn atom cnucok ctunen B MS Word 7 nokasbiBaeT TOSNbKO
UMeHa ctunen, Torga kak B MS Word 97 MOXHO OQHOBPEMEHHO YBUOETH
HadepTaHue WpudTa, pasmep n cnocod opmatnposaHna absaua (puc. 7).
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Al

i Times New Roman <10 - X K 4 |=

OrnteTuTe dopraar

10,5 pt, Opyroi upenRGB(84;84;34))
| 10,5 pt, Opyroii upen(RGB(84;24;84)), ymnotensest va 0,05 mmr

Arial, 10,5 pt, Opyron ueeT(RGB(84,84,84))

Arial, 10,5 pt, Opyron ueeT(RGB(84;84;84))

Arial, 10,8 pt, Opyron ueeT(RGB(84;84,84))

Arial, 10,5 pt, Opyron LueeT(RGB(84,84,84))

Arial, 105 pt, Qo ueeT(RGE(84,584,84))

3aronoBok 1 1

3a20J10680kK 2 1
| 3aronoBok 3 |

Obprunpt 1 'I

Puc. 7. PackpsiBarowuiica cnucok CTHIM

MOXHO M3MEHATb M yaansTb CYLLECTBYIOLINE CTUMN; MOXHO co3aa-
BaTb HOBble. [INs coBeplUeHUs 3TUX onepauui MCcnonb3yeTcd KomMaHaa
Popmat/Ctunb. OTa KOMaHOa Bbi3blBAaET AnanoroBoe okHo Ctunb (puc.
8). B aTOM OKHE MOXXHO NPOCMOTPETL CMUCOK CTUMNEN TPEMSA pas3HbIMKU CMo-
cobamu:

a) NPOCMOTP CNUCKa BCEX CTUMEN,

6) NPOCMOTP TONBLKO UCMOSb3YIOLWMNXCA CTUNEN,

B) NPOCMOTP TOSbKO CcneunanbHbIX CTUMEN.
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Beinyck 1. PaboTa Hag TekcTamum

Ctvnu u hopmMaTupoBaHve v X

dopMaTHpOBaHWE BblAENEHHOI 0 TeKCTa

12 pt, paspexensri va 0,05 ot

BblaennTe BCE C034aTh CTHNb

BbibepuTe popraTHpoBaHMe AN NpUMEHeHua

Owetute dopmar 10,5 pt —

10,5 pt, Moy AHMpPHBIH 12 pt

12 pt, paspexensuii Ha 0,05 n | 12 pt, paspexesnni va 0,1 ot

12 pt, Cnepa: 0,76 cum, Cnpan 12 pt, yonotaenswit ga 0,05 o
12 pt, ynnorHenHuit Ha 0,1 nt 12 pt, ynnoTHenHwi Ha 0,15 0

12 pt, ynnoTHenHuit Ha 0,2 nt 12 pt, ynnoTHenHw#d Ha 0,3 ot

12 pt, yrunorHenHei Ha 0,5 o 12 pt, yrnoraenswi Ha 0,65 o

12 pt, yrnotHenHed Ha 0.9 it 3aronoBok 1 1

3a20/1080K 2 1 3aronosokK 3 1 5
Mokazate: | AocTynHoe =

Puc. 8. /luanoroBoe okHO CTHIb

B oByx OkHax npocMoTpa MOXHO yBuaeTb obpasubl ab3aua n obpasel
LWpUdTa, BbINOSIHEHHbIE B 3TOM cTune. [loa okHamMu npocMoTpa HaxoauTcA
onucaHue CTUNA, B KOTOPOM YKa3blBAa€TCA Ha OCHOBE KaKoro CTUNS OH BO3-
HUK N B YEM COCTOSAT €ro OTNNYnsA OT UCXOLHOrO.

Hanpumep, nog okHamn npocMoTpa Haxoamtca 3anucb: OObIYHbIN+
Wpudt: 12 nT, OtcTyn: nepsas 0,7 cM Mo WMPUHE, 3anpeT BUCAYNX CTPOK. IJTa
3anMcb O3Ha4vaeT, YTO AaHHbIN CTUNb ocHoBaH Ha ctune OObIYHbIN, HO, B
OTNIM4Me OT 3TOro CTUns, pasmep wpudTta ycraHosneH 12 nt, ab3au nveer
KpacHy0 CTPOKYy B Buae oTctyna senuvumHon 0,7 cM M BblpaBHMBaHWE MO
LUMPUHE; B ab3aLe 3anpeLleHbl BUCSYNE CTPOKM.

[Ans namMeHeHus CyLlecTBYIOLLEro CTUISA, Kak U Angd co3gaHnsa HOBOTO,
HeODXOAMMO HaXaTb COOTBETCTBYHOLLYHO KHOMKY AMarnoroBoro okHa CTurnb.
[Mpn 3TOM packpbiBaeTCA BTOPOE OKHO, r4e MOXHO BblbpaTb MMS, Ha KOTO-
poM ByaeT cosgaH HOBbI CTUNb, — 3adaTb MMA cTuns. KHonka Popmat
pacKkpbiBaeT OOVH U3 NYHKTOB MeHio dopmart, 4To No3BonseT onpenenuTb
dopmat wpudTa, absaua, obpamneHve n T. n. Ana yganeHna ctmna go-
CTaTOYHO HaXaTb KHOMKY YAanuTb AManorosBoro okHa Ctunb.
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HM3paHue raseTtbl: no npaBunam m 6e3

Kawuesvie npasusia pab6omsl HA0 mekcmamu

[TpaBuJso 1.
He nyTaTb Tupe u neduc

CNOBOIPbI3

Hedmnc — opdosHak, kopoTkas 4éptouka: (-). MNMpobenammn He 06-
pamMmnseTcs.

Tupe — nyHKTYauMOHHbIN 3HaK, ANUMHHagA YépTodka: (—). Obpamns-
eTcs npobenamm.

[Mpumep  ucnonb3oBaHus  gedwuca:  80-repsbix,  cepo-bypo-
MasiuHo8bIU, Mo-Moemy.

[Mpumep ncnonb3oBaHUA TUpe: Haleasics 2py3dem — riosie3al 8 Ky-
308. [Mpn HanMcaHn YNCNOBLIX NEPUOAOB TMPE He obpamnsieTca npobe-
namu. Korga Tvpe ncnonb3yeTcs B Ka4yecTBe guanasoHa Mexay ungpamu,
OHO He oTbuBaeTca npobenamu: 7—8 Kraccebl.

O6paTnm BHUMaHKWE, Kak B UMPOBOM BapuaHTe NpencTaBfieHO COo-
yeTaHue Tupe u geduca: 5—6-k1acCcHUKU; 2—3-3MmaXHblU.

[dwanorn Bcerga HauynHawTCA C Tvpe, a He cC pJgedwuca.
Tupe oTgensieTcsa oT crioBa Npobenom.

MNMpaBunbHO HenpaBunbHO
(Hanam ownoKN):
— K10 Tam ctyumTtca B no3gHum

yac? — O Tom, yTO Byay 4 c ToboMN...
— KoHeuHo 1, unanen! - Co mHoM!- ckasan duHgnen.
— Wawm pomoii, Bce cnsiT y Hac! -Monuu o Kkpbiwku rpoboson!
— He Bce, — ckazan ®uHanen. —Vipér,— ckasan ®uHanen.

dopmyna guanora: absauHbii otctyn + Alt+0151 wmnu Alt+0150 +
npoben. Wnwn npu nomowwn knasuw Alt+ctrl+MuHyc (OnuvHHOE TUpe);
ctrl+MuHycC (KOpOTKOE TUpe).

Tupe B Havane CTPOKM He CTaBUTCS, €CNK 3TO He Ha4vano absaua c
ananorom.

Tupe He nepeHocuTcs B Havyano CTPOKW, a Bcerga OCTaéTcs Ha
npegblayLwen cTpoYvke nonockl (Kpome ananoros).
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Beinyck 1. PaboTa Hag TekcTamum

MNMpaBunbHO HenpaBunbHo
(Hanamn ownoKNM):
Y MeHsl XMBET OBXOPKWH
— ManeHbKU KNCEHOK XKopka. JTrobnto-He nbnto.

Komnosuumusa B uenom — aucum-  OTBaXHbIA BOUH — NATPUOT Bceraa
NfvHa JOCTAaTOYHO CMNOXXHas. roToB 3aWuUTUTb cBOO OTYN3HY.

Copoka-BOpOHa. CkasaHo-caenaHo.

3aTo «BUCAYMA» AedMC OOBOMbHO CUMMNATUYeH, ecnn odopMieH
NpPaBUIibHO: ABYX-, TPEXITAXHbIN; MATU-, LUECTUKNACCHUKMN.

[TpaBuso0 2.
B TekcTax MCNOJb3YIOTCH «KaBbIUYKH-EJOYKU» («...»)

dopmyrna npaBunbHbiX KaBblyek: Alt+0171 on Alt+0187 = «on»
«nanku-zanatywkmny» Alt+0147 + Alt+0148 ctaBum TONbKO B criydae, ecnu
HagO «MOCTaBUTb ,KaBbIYKW B KaBbl4YKax ».

N cnpocuna kpoxa: «4to Takoe (Alt+0147) xopowo (Alt+0148), uto
Takoe (Alt+0147) nnoxo (Alt+0148)?» = «YT0o Takoe “xopowo”, 4TO Takoe
“nnoxo”?»

Mopckaska. Npu BblgeneHnn croea KypcueoM MOXHO obonTtuch 6e3
«Nnanokx»:
N cnpocuna kpoxa: «4To Takoe Xxopowo, YTO Takoe rioxo?»

[IpaBuso 3.
«Bucssurve» CTpOKH U «CTPOKH-CUPOThI» Ha M10JIOCE
He OCTaBJISIOTCA

«Bucavaa» ctpoka — 3TO ofHa CTpOKa, «OoTopBaBLlasica» oT ab3aua
N «MOBUCLLAS» B CNeayloLLen KONOHKE UMK (4TO eLe XyXKe) Ha cneayroLlen
nonoce. o npaBunamM BEPCTKN KaTEropnyeckn He JonycKaeTcs.

«CnpoTta» — ofgHa CTpokKa, «oTopBaBLUasica» oT ab3aua u «noBuC-
lWas» B NpeablayLien KONMoHKe unu Ha npeabiaywen nonoce. No npasunam
BEPCTKMN KaTeropnyeckn He JonyckaeTcs.

OpHobGykBeHHbIE cnoBa (Mpeaniorn, 4Yactvubl M MeXgomeTus),
HabpaHHbIE NPOMNUCHBIMMW, HE AOIMKHbI CTOATb B KOHLLE CTPOKM
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HM3paHue raseTtbl: no npaBunam m 6e3

Bucaunn npegnor (BlM1) — 3T0 TOT, YTO OCTaBfiEH B KOHLE CTPOKK. 10
npasunamM BEPCTKM He fonyckaeTcd. Hanpumep, Ha aTton cTpaHuue Bbl Bl
He HanpgeTe.

OcobeHHo HegonycTuMo ocTaBnaTb Bl B ornaBneHun n 3aronoskax!

MpaBunbHO HenpaBunbHO
He nytatb Tupe A npuwén k Tebe ¢
n geduc! npuBEeTOM

Cokpall€HHbIEe CroBa, a TakkKe 3Haku npoueHTa, Homepa, naparpa-
dobl HE JOMKHbBI «OTPbIBATLCA» HA APYryr0 CTPOKY OT undp, YMcen v cnos,
K KOTOpbIM OHM oTHocATcA: 10 kr, 5 mm, 1990 r., 50 %.

HepaspbiBHbIM Npoben ctaBuTCA Npu NOMOLLM KOMOBUHAUUK KnaBuL
shift+ctrl+npoben

[IpaBuJio 4.
Bce noaprcyHO4YHbIe MOANIKMCHU HA BCEX MOJIOCAX M3/1aHUSA
opOpMJISAIOTCA eAUHO0OPA3HO.

MoapucyHOUYHbIe NOANUCY CTaBATCA:

e C BbIKITHOYKOW BNEBO NN BNpaBo.

e C npuBA3KOWN K Kpar KapTUHKM (He 3ae3Xas 3a Kpau unncTtpa-
Lun).

e Kernem meHbLLE OCHOBHOrO.

e [lognucb otbuBaeTcs OT unnCTpaunn (PacCTosiHME OT KapTUH-
Kn 0O nognucu — oguMHakoBoe A1 BCero Homepa).

e be3 To4ek B KOHLLE.

PaccmosiHue mexdy o0HouU nodnuckbro U KapmuHKoU OOJTIKHO pas-
HSMbCS PaccmosiHU0 Mex0y Opyaol rnodnucbto U KapmuHkod. ogpucy-
HOYHbIE MOAMUCKM Ha BCeX nonocax odOpMMAKTCA OOHMM Kernem (Kak
npaBumio) U ¢ OANHAKOBBLIMW OTCTYNamMu CBEPXY U CHU3Y OT KapTUHOK. [le-
ped coayen HoMepa KOPPEKTOpPY M BbiMycKalowemy crnenyeT OTAENbHO
NPOBEPUTb M Bbl4MUTaATb «TOSIbLKO NOAPUCYHOUHbIE noanucuny. B koHue nod-
PUCYHOYHOU nodrnucu mo4yka He cmaeumcs.

YTo4yHuM. Ecnn nogpucyHo4Has nognucb COCTOUT M3 OOHOro npea-
NOXEHWS, TO B KOHLIE TOYKA He CTaBUTCA (Apyrme 3Hakm KoHLa npeanoxe-
HUSA OCTalTCHA B cune). A eCnn U3 HECKONbKUX NpeasioXXeHun, To cobrto-
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Beinyck 1. PaboTa Hag TekcTamum

OAl0TCHA BCe 3HaKU KOHUA MpeasioXeHUs BHYTPU TEKCTa, HO rnocriegHee
npegnoXxeHue noanncu onsThb e 6e3 TOYKW.

CoeTt. CtaBbTe noanucb nop KapTuHKoW. He genante Hagnucu B
dotowone! «He ybuBante» mnnwctpaumm noagnMCMM Ha caMmmnx WUIo-
cTpaumsx.

PacctosHne mexay KapTUHKamMu v nognucaMm no BCEMY HOMepy
OOSMKHO BbITb O4MHAKOBbLIM.

[IpaBuio 5.
[Tocse 3arosioBKa TOYKa He CTABUTCH

3aronoBkn pgawTcad Ha 2 0T 6onblle OCHOBHOIO  TeKcTa.
[Mocne 3aronoBka ToYka He cTaBUTCA (MOXHO NpoBepuTb B Ntodbix CMWN).
OTO NpaBuIo AeNCTBYET U ANS OrfaBreHuns.

CoBeT. Bbinnwmnte BCe 3aronoBkM U MOCMOTPUTE, KaK OHU BbIrMaaaT
OTAeNnbHO OT TekcToB. [MonyynTtca ornasneHne. OHO OOMKHO YNTaTbCA Ha
«OOHOM [ObIXaHUN.

Kak n3bexaTb owmboK npu nepeHocax, MUCNofb30BaHMM 3HAKOB U
Lundop, oPopMIIEHNN 3aroSTIOBKOB:

« B MHOrocTpo4HbIx 3arofioBkax Kaxgas CTpoka OOoSfhKHa UMEeTb oripe-
JEnNéHHbIN CMbICH.

. He pekomeHayeTcs 3akaH4YMBaTb 3arofloBOK CIYy)KEOHbIMW YacTaAMMU
peyn.

« [lepeHocbl B 3arofioBkax He OO0MYCKalTCs, 3@ UCKITHOYEHUEM MHOrO-
CTPOYHbIX 3arofioBKOB.

[IpaBuJio 6.
JlnuiHue npo6esibl U3 TEKCTA YAAJISTCS

Mexgy crnoBamu cTtaButca oguH npoben. Oaguu! lNoatomy nocne
OKOHYaHMA BaluMX TPyAoOB Hag cTaTbén Heobxoaumo noacTpaxoBaTtb cebs
N 3aMeHUTb BCe ABOWHblE NMpobernbl Ha oauHoYHble. CoenaTb 3TO MOXHO
nerko, BOCMONb30BaBLWMCh yHKUMAMN «HanTtm» n «3amMeHUTb» npo-
rpammbl Word. Tak e nocTynatT U C BO3MOXHbIMW 3aTecaBLUMMUCS B
TEeKCcTe geducamm, ymerno npUKMHyBLUMMUCS TUPE, Aa U BO MHOMUX APYrnx
cny4yasix He CTouT 3abbiBaTb NPO 3TU NOME3HbIE PYHKLMMN.

[Mepen 3HakaMmu npennHaHus npoben He CTaBUTCA.

[Mocne 3HakoB NpenuHaHnsa npoben cTtaBuTCS.
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MpaBunbHO HenpaBunbHoO
[locToMHO M CMUPUTBLCA NoA,
[locTOMHO N cMMpUTbLCA NoA yaa-  ydapamu cyabbbl, Unb
pamn cyabObl MNb Hago oOKasaTb  Hado oKkasaTb COMpoOTMBIE-
CONpPOTUBIEHLE? Hbe?B XecTokonm cxBaTke C Le-

nbiMm mopem 6en

[TpaBuso 7.
JbIpBbI MeXYy CJI0OBAMU B KOJIOHKAX HELONYCTUMBI

Obxoanmcs 6e3 AblpoK B TEKCTaX KOSTOHOK.
Hawngwn, roe npaBunbHO, a roe Her:

Bepure 11 BbI Bepure im  BEI
B CTOMKOCTbH IOHBIX, B CTOMKOCTbH IOHBIX,
He Operommx 60poIbI? He Operommx 60poIbI?

BepcTanbHble nporpamMmmbl youparT AblpKM camu, NPOCTO Hado He
3abbiBaTb BKMoYaTb nepeHockl. B nporpamme Word mnckomas doyHKUMS
HaxoauTcs BO Bkragke «Pa3meTKka cTpaHuubl»/ «PaccTtaHOBKa nepeHo-
coB»/ «KABTOY.

[IpaBus0 8.
B TekcTe ofHON KOJIOHKHU He JOJIXKHO OBITh O0Jiee 4e-
TBhIPEX IEPEHOCOB MOAPAL

B TekcTte KONoOHKM He AOMMKHO ObITb Bonee YeTblpéX NepeHoCcoB Noa-
pag (Ha manblx dpopmartax — nATU), 3a UCKIKOYEHNEM Tex CryyaeB, Koraa
ncnpasneHne 3Ton ownbkn BreYET 3a cobon yxyAlweHue KavyecTtBa Bbl-
KINKOYKN CrOB.

IIpaBuia nepeHocos

e He pgonyckaloTca nepeHoCkl, UCKaXatroLme CMbICST CIoBa.

e Henb3a paspbiBaTb NEPEHOCOM TaKMe COKpaWeHUs, Kak «u T. A.»,
«U T. M». n nogobHble nm (a nydwe Boobue msberatb ITUX COKpaLle-
HUMN N COOTBETCTBYHIOLLNX UM CNOB, NBO OHM 3aCOPSIKOT TEKCT).
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Beinyck 1. PaboTa Hag TekcTamum

e Henb3a paspbiBaTb NepeHocoM UMdpbl, KOTOpble COCTaBMAT OLHO
yucno. lNMpn HeobXxoaMMOCTM MOXHO paspbiBaTb YWUCHA, COEANHEHHbIE
3HaKoOM Tupe, HO TUpe MNpu 3TOM OCTAETCH Ha npeablayLlien CTPOKe:
1985—1990, X—XI cT.

e Henb3s oTAenaTb UHMUMAanbl OT ddaMUIIMi.

e Henb3d OTAENATb COKpaLLUEHHble crnoBa OT UMEH N pamMunuun: npoaq.
[MeTpeHko, T. MiIBaHOB.

e Henb3a oToenaTb 3HakoBble 0OO3HAYeHUsI OT COOTBETCTBYHOLLMX UM
uncen: 50 %, § 10, Ne 25.

e HexenatenbHo, 4ToObl 3HaKN nepeHoca 6binn BGonee, YeM B YETbIPEX
CMEXHbIX CTPOKax.

[TpaBus0 9.
BbiziesieHre CJI0B BHYTPU TEKCTA HeXKeJlaTeJIbHO

EcTb Heckonbko Tunorpagckmux cnocoboB BbIOENMUTH CMbICIIOBYHO
YacTb. OTU CNOCOObLI AEeNATCA Ha NO3BOSIUTESNbHbIE N HEMO3BOSIUTESbHbIE.
3anpewaemcs nucames sHympu mekcma bOJIbLUVMU BEYKBAMMU.

HexenatenbHble: XXUPHOE, MONY>XMPHOE HadepTaHUe BHYTPU TEKCTa.

[Mo3BonuTEnbHbIE: KYPCUB.

HenossonuternbHble: NoAYEPKMBaAHME, BblOereHne LBETOM, a OCO-
6eHHO Habop Lenbix cnos u npeanoxexHnn 8 BEPXHEM peructpe.

CkaxeM cpasy, YTO Heno3BONUTESIbHbI 3TU TpU cnocoba TONbKO B
OCHOBHOM Habope TekcTa. B kayecTBe XyOoOXeCTBEHHOIo OqOpPMIIEHMS,
0N 3arofloBKOB MNKM Ha nfiakatax OHW crogatcd. Ho BHyTpu TekcTta wuc-
nosib3oBaTb BEPXHUA PErMCTP MMM NOAYEPKMBAHME KaTeropudecku sanpe-
LLIeHO. ITOT NPUEM nosiBUiCS OT 6eCnoMOLHOCTU BO BpPEMEHA MULLYLLINX
MaLUWMHOK — Korga Hago Obiflo XOTb Kak-TO BblAENATb CroBa.

[TpaBuso 10.
TekcT B cTpoYKax KOJIOHOK BbIpaBHHBaeTCs Mo 6a3o0-
BbIM JINHUSAM (HaNpaBJISOIIUM )

Ecnn Bbl BepcTaeTe TEKCT B HECKOSbKO KOFIOHOK, Hanpumep, B 2, 3, 4,
HY>XHO, YTOBbl B rOPU30HTanNM CTpPoKku coBnaganu. A gns aTtoro Heobxoam-
Ma npuBAska K 6a3oBbIM NMHUAM (Hanpasnsawwmm) (cm. «BeegeHne B ma-
KeT»).

Mpumepbl: Bo Bcex BepcTanbHbIX Nporpammax (MoXxeT ObiTb, Kpome
Mabnuwepa) ectb QYHKUNA BbI30BA N HACTPONKN BA30BbIX FINHUNA.
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[IpaBuJio 11.
CTUXU UAYT C BBIKJKOYKOU BJIEBO

Ecnu e cTpoka CTUXOTBOPEHUS! He Brie3aeT B KOMOHKY, eé pa3buea-
toT ab3auem, U HENOMECTUBLLYIOCS YacTb CTPOKW AenaltT C BbIKMHOYKON
BnNpaBo. [ns CTUXOTBOPEHMSI MOXHO WCMONb30BaTb BbIKMOYKY BMpPaBo
TONbKO B Crly4ae, Korga CTUX CryXuT anurpadom Kk MaTepuarny.

MNMpaBunbHO HenpaBunbHO
Mapwus! begHas Mapus! Mapus! BegHaa Mapuns!
Kpaca kaBkasckux godepen! Kpaca kaBka3sckux goyepen!
A. C. lNywkKuH He 3Haelwb Tbl, KAKOro 3amus
Mpurpena Ha rpyan cBoew.
A. C. lNywkKuH
OpHaxabl B CTYAEHYHO 3UMHIOO OpHaxabl B CTYAEHYHO 3MHIOO
nopy nopy
A n3 necy Bbiwen. bbin cunbHbIN A n3 necy Bbiwen. bbin cunbHbIN
MOpOS3. MOPOS3.

H. A. Hekpacos
H. A. Hekpacos

[TpaBuso 12.
MMsa aBTOpa yKa3bIBaeTCsd KerJieM MeHbIlle OCHOBHOTO

Ecnu nma aBTOpa CTOUT B KOHLIE Martepuarna, TO UCMomnb3yeTcs Bbi-
KMoyKa BMpaBoO, a Kerfb AaéTcs MeHblle OCHOBHOro Ha 1-2 nt. MoXHo
«3aKypCUBUTBLY». XOPOLLUO Obl eLlé OTOUTL ero OT OCHOBHOIO TEKCTa, HO He
HaMHOro, He ©Gonee, 4emM Ha 1 <cTpoky. Toyka B  KOHUeE
He cTtaBuTcs. [pymep: cM. BbilLe.
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Beinyck 1. PaboTa Hag TekcTamum

[IpaBuJio 13.
3HAKU U LHAPPBHI

OdbopmneHne TEKCTOB HEMbICNIUMO 6e3 yBaXXUTENbHOro OTHOLUEHUS K
3Hakam n uyudpam. CyulecTByOT onpeaenéHHble npasuna nx ogoopm-
NeHns B TeKCTe:

. Twupe oT crnos otaendeTca npobenamu.

. [edwmc oT croB npobenammn He oTaendeTcs.

. KaBbl4kn HabupatoTcs TeM e LWPUPTOM, 4To N TekcT. NpaBunbHble
KaBbIYKM: «...».

. Mexay 3Hakamn HoMepa (naparpadha, rpagyca, npoueHTa) u uund-
pamn obasaTteneH npoben (kenatenibHO Hepa3pbiBHbIN): Ne 10, § 2.

« [lpn unpoBOoM BbIpaKEHUN KONMUYECTBEHHbLIX BEMIMYMH CTaBUTCSA
npoben nepeg Kaxgoow rpynnon ns Tpéx umdp (Mexgy COTHAMU U
TbiCAYaMM, TbiICAYaMU U N MUSTIIMOHaMU. .. ): 4 655 210.

« 3Haku «+» n » -» He oTbuBatoTca npobenom ot uncna: +10, -7.

« [pobu 3anucbiBatoTcs 6e3 npobena: 4/7.

. [na ob6o3HayeHus 4ecAaTUYHbIX Apoben ncnonb3yeTcs Todka: 6.35.

. Mexay undpamu 1 Tupe B gatax npoben He ctaButcs: 1985—1990.
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MuHu-KodeKkc eépcmku

IIpaBwio: 1.
BbIBOpPOTKA U TEHU Ha OYKBaX — MOBETOH

CneayeT orpaHM4YeHHO UCMonb3oBaTh NPUEM Habopa TekcTa BbIBOPOTKOM
(6enbiM No YEPHOMY MNKU LBETHOMY). YnTaTb TaKOM TEKCT — HENPUSATHO.
Ecnun Bbl BCE e peLlumnnu ncnosib3oBaTb BbIBOPOTKY, TO Aenante 3To npa-
BUSTbHO. He cTont Ha TEMHOM boHe pasmMellaTb MESIKUMA CBETbIN TEKCT C
3aceyvykamu.

benplii TEKCT ¢ 3acedykaMu Ha YEPHOM
dboHe — HeumTaOesneH. YBaxaiiTe uurtaresns!

He 3acraBnsiite BIJIAAbIBATHCS B HAITUCAHHBIC
BaMH TCKCTHI.

IIpaBuo: 2.
MIpu¢TsI ¢ 3¢ PeKTaMu NPUMEHAIOTCA MUHUMAJIBHO

CTapaVITer MCMNOJ1Ib30BaTb XOPOLWIO 4YNTaeMble LIJpVI(*)TbI KaKk Aand
0oObIMHOrO TEeKcTa, Tak W Anga 3aronoBkoB. Waberante «W»,

«YTOMME] » N «NPUNOEHATEY HadepTaHuin. He ctaBbTe HA BYK-
Bbl TEHU!

Ecnu Bbl yxxe npuCTynunn K BEPCTKE B CEPbE3HbIX nporpamMmmax um
nMmeeTe aeno c Tunorpadpuen, To KaTeropuydeckm He UCnosib3oBaTb CU-
cteMHble wpudThl Arial, Times New Roman, Helvetica, Courier, Chicago,
Monaco, Geneva. lMonurpaductbl CXoOATCA BO MHEHWUW, YTO CUCTEMHbIE
wpnd Tl Windows paspabaTbiBanncb He Ans nonvrpagouyeckoro npume-
HEHUS.

PekomeHayem: mncnonb3oBaTb Tonbko PostScript (PS) wpudtel Type 1
(T1). PS-wpundThl, Hanbonee NOXoXxune Ha NPUBbLIYHLIE CUCTEMHbIE:
e C 3aceykamu (cuctemHbln Times New Roman) — NewtonC,
BodoniC,
e PybneHbin (6e3 3aceyek) (cuctemHbin Arial) — PragmaticaC,
FreeSetC.

Crapantecb B CBOMX MaTtepuarnax He MWCMnosib3oBaTb MHOXECTBO
wpwndTos. MNpumeHeHne Ha ogHom nonoce 6onee 4 rapHUTYp — NpU3HaK
NNOX0oro ToHa. Jlydwe NosKCnepUMEHTUPYUTE C OTOBPaXXEHNEM PasfINYHbIX
HayepTaHUK B nNpeaesniax O4HOW rapHUTYpPbI.

OTU HexUTpble npaBusia 1 NoACcKaskym NoMoryT BaM «NO3HAKOMMUTLCS
Cc Tekctamu nobnuxke». He Tonbko ¢ coaepxaTtefibHOM UX YacTbiko, HO U C
nx odoopMreHMemM 1 npasunbHOM nogayven. Begb xopowwo oopMeHHbIN
TEKCT — 9TO XOPOLLMA crnocob npmBnedb BHAMaHWE ymtatens. A yx UHTe-
pecHoe codep)xaHne TEKCTOB — 3TO COBCEM Apyras UCTOpPUS...
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Beinyck 1. PaboTa Hag TekcTamum
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